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1. OBIIME ITOJIOXKEHH S

1.1. DnexTpoHHas OHOIHOTEKa TEXHMKyMa — HH(OPMALMOHHAA CHCTEMa,
[103BOJISIOINAs COOUpaTh, HANEKHO COXpaHATh M S(QQPEKTHBHO MCIIONB30BATH
pasHOO6pasHble KOJIIEKIMH 2IeKTPOHHEIX OKyMEHTOB, JOKaIH30BaHHEIX B CAMOM
cHCTEMe, a Takke AOCTYIHBIX MOJb30BaTeNI0 B yJ00HOM BHJE Yepe3 JIOKAIbHYIO
ceTh. DNeKTPOHHas GUOIHOTEKA SIBISIETCA YacThi0 OMOIMOTEKH TEXHUKYMA.

1.2. DuekTponHas OGuOIMOTEKa OPHEHTHUPOBAHA HA CO3JaHHE 3JIEKTPOHHBIX
pecypcoB M OlepaTHBHOe HH()OPMAlMOHHOE OOCITyXHBaHHE CTYIECHTOB W
npenojapareneil TexHukyma. OHa NpW3BaHa BBINONHATH CJIEYIONIHE OCHOBHBIC
byHKINH:

- y4eOHYI0, HalpaBIeHHYIO Ha cojelicTBre yueOHOMY mpolieccy, Kak B
paMKax yueGHBIX 3aHATHH, TAK U B CAMOCTOATEBHOK paoTe 00y4aromuxcs;

- HAy9YHYIO, HAlPaBJIEHHYIO0 Ha COZEHCTBHE HayYHO-MCCIIe/[0BaTeIbCKOI
JESITETBHOCTH CTYIEHTOB,;

- CIIPaBOYHO-HH(OPMALMOHHYIO, HAIPaBJI€HHYI0 Ha Y/AOBIETBOPEHHE
3aMpoCOB B MHPOPMALHH 110 PA3TMYHBIM OTPACIISIM 3HAHUIA;

- (hoHIO0GpasyIoNyi0, ~ HANpaBlIeHHYI0 Ha  TOmoNHEeHHe  (oHma
GUONHOTEKH JOKYMEHTaMH, WMEIOIIUMHCA TOIBKO B DIIEKTPOHHOM BHIE H
BOCIIOJTHEHHE CyINEeCTBYIOIMX B (GoHAe mMpoGenoB 3a CYeT JIETHTAMHOIO
MpUOGPETEHHS 3EeKTPOHHBIX KOIMH C II€9aTHBIX JOKyMEHTOB.

1.3. DirextporHas GubimoTexa HOpMUPYeTCs U paboTaeT B COOTBETCTBHU C
3axoroM P® «O 6ubmroreurom nene» (N 78-@3 ot 27.12.2009), 3akonom PP «O6
pa(opManuy, uHGopMarusamuu U 3amuTe uHQOpMamum» (N 149-®3 or
27.07.2006), 3axoHOoM P® «O6 aBTOPCKOM MpaBe i CMEKHBIX npasax» (N 23 1-®3 ot
18.12.2006), a Tarke HacrosmuMm [lomoxeHuewm, «[IpaBunaMu IOIb30BAHUSA
3JIEKTPOHHOI GHOTMOTEKOM U SIEKTPOHHBIM YU TaIbHBIM 3aJI0M»

2. HEJIA U 3AJIAYHA YJIEKTPOHHOM BUBJINOTEKH

2.1 TIoBBIIEHHe KayecTBa W OIEPATUBHOCTH OOCIY)KHBaHUs, pacIIdpeHHE
mepedHs ycnyr OHOMMOTeKM 32 CYET  NPEJOCTABIEHMS  MOJB30BATC/LAM
HH(pOPMAIMOHHEIX PECYPCOB dIEKTPOHHOH GHOIHOTEKH.

2.2 TlpemocTapieHue IOJNB30BATENIAM HOBBIX BO3MOXXHOCTEH paboTel €
GonpmuMH 00bEMaMi HHQOPMALAH.

2.3 OGecnedeHue JOCTyIa K HHPOPMAIUHK, CyMIECTBYIOMIEH HCKIFOIHTENbHO
B 3JIEKTPOHHOMI dopMme.

2.4 OmepaTHBHOe OOHOBJIEHHME M JOJITOCPOYHOE XPAHEHWE DSICKTPOHHBIX

MaTepUaloB. .
3. ®OH/] DJEKTPOHHOU BUBJIMOTEKHA

3.1. DnexTpoHHas OUOIMOTEKa BKIIFOYACT B ¢C0s CIICAYIONIHE BU/IbI PECYPCOB:
- 3IIEKTPOHHEIE pa3paboTKH MpenoAaBaTelen TeXHUKyMa,



- TpyAbl ApPYyrHX aBTOpOB (y4eOHBIE MOCOOHS, KOHCIEKTHI JICKIWH,
METOIUIECKHE TIOCOOHs, CTATEH U T. 1.);

- SIIEKTPOHHBIE BEPCUH MEYATHBIX M3JIaHUM, B TOM YHCIIE 3ICKTPOHHBIC
BepCHH M3[aHWi, KaKk nepelaHHble B OMONMOTEKY B 3NEKTPOHHOM BHIE, TaK H
CO3[aHHBIE B 3JIEKTPOHHOM OMONMOTEKe TEXHHMKYyMa C HCIIOJIB30BaHMEM METOJ0B
CKAaHUPOBAHMS TEKCTOB,;

— TpeIMeTHO-OpHEHTHPOBAHHEIE 6ubmrorpaduyeckue u
TOJTHOTEKCTOBbIE 0a3sl MaHHBIX, CO3JAHHBIE W MPUOOpEeTeHHble OMOMMOTEKOMH
texuukyma (3BC «Akagemus», «<KHOPYC».

4, MOPSTIOK KOMIVIEKTOBAHMAA IJEKTPOHHOM BUBJIUOTEKHN

4.1 OcHOBHbIMH CIIOCO0aMH KOMIUIEKTOBaHHS DJIEKTPOHHOW OUOIHOTEKH
[TOJIHOTEKCTOBBIMHU JIOKYMEHTAMHU SBIISFOTCS:

- cosmaHue COOCTBEHHBIX 3JIEKTPOHHBIX IOCOOMH, HE MMEHOIIHNX
«OyMa)XHBIX)» aHAJIOTOB,;

- nproOpeTeHne DIIEKTPOHHBIX ITOCOOMH U JIOKYMEHTOB U3 OCHOBHBIX U
JIOTIONHUTEIbHBIX HCTOUHHKOB KomutektoBarus (CD u DVD nuckos);

- IOJTyYeHHe SIEKTPOHHBIX BAPHAHTOB IEYaTHOH MPOTYKIHHU, H3aHHOH
nearoraMy TEXHUKyMa,

- co3aHre COOCTBEHHBIX 3JIEKTPOHHBIX MOKYMEHTOB (CKaHHPOBAHME
JIOKYMEHTOB, 3aKauMBaHHE TTOJTHOTEKCTOBBIX JOKYMEHTOB Yepe3 CETh INTERNET u
T. A.);

- TIOJIy4eHHE DJIEKTPOHHBIX TOKYMEHTOB M3 BHEIIHHX HCTOYHHKOB Ha
OCHOBE JJOTOBOPHBIX oTHOIIeHUH (Hampumep, UIIC «Kouncymsrant IUIHOC).

42 Marepuansl IS pa3MelleHHs B ONEKTPOHHOH OubIMoTEKE
[IPeJOCTABNAIOTCS.  NpefCeflaTellAMA  JUCUMIUIMHAPHO  IUKIOBOH  KOMMCCHU.
OGs3aTeNIbHO HATMYHE 3asBKH ¢ pa3peliaolleil BA30H MeTOJUCTa TeXHuKyma. B.
3asBKe 00S3aTe]bHO yKa3bIBaeTCs pasflie]l JJIEKTPOHHOW Oubinorexn i
pa3MelIeHHUs IEKTPOHHOIO I0KyMEHTa.

5. OBIME TPEBOBAHHSI K NOATOTOBKE DJIEKTPOHHBIX
TOKYMEHTOB H W3JIAHUI

5.1 DreKTpoHHEIE JOKYMEHTHI JOJDKHBI OBITh MOJATOTOBJICHEI B dopmarax:
* DOCX, *.DOC, *.RTF, *. TXT, *.XLS, *.XLSX, *. PDF.

5.2 JloKkyMeHTbI MOTYT OBITh apXHUBHPOBAHEI C TOMOIIBIO aPXUBATOPOB Zip

5.3 Tpe6oBaHMs K BHIXOAHBIM CBEICHHSM JEKTPOHHBIX H3/IaHHH ONpE/IeCHEI
B I'OCTe p7.0.108-2022 (lmoms 2022r.). "bubnuorpadudeckas 3aImuCh.
Bubmmorpadudeckoe omucanue. O6mue TpeOOBaHUA U NpaBUIIA cOCTaBlieHHs", B
['OCTe p7.0.108-2022 "bubnuorpaduyeckas 3amuCh. Bubnmmorpaduueckoe
OTHCaHMe AEKTPOHHBIX pecypcos. Obmpe TpeGoBaHMs U TIPaBUa COCTABIICHHUS ", B
TOCTe 7.83-2001 "Dnexrtponusle u3maHus. OCHOBHBIC BH/BI M BbIXOIHBIC
cBefeHus".



5.4 DnexTpoHHbIE H3JaHWA W [OOKYMEHTHl NPHHHUMAIOTCS Ha JIHOOBIX
(pHU3NIECKUX HOCHTEISX.

5.5 Hocutenu 3IeKTPOHHOTO [JOKYMEHTa JIOJIKHBI " OBITH CBOOOIHBEI OT
KOMITBIOTEPHBIX BUPYCOB.

6. XPAHEHHME SJIEKTPOHHBIX PECYPCOB

6.1 Pecypcbl 3IeKTpoHHOW OHONMOTEKM XpaHATCS Ha CepBepe OTxena
aBTOMATH3ALUM M caliTe TEXHHKyMa, a TAaKKe Ha (QU3NYECKHMX HOCUTEIIX B
oubmmoredHoM QOHJIE.

7. CHOCOBBI JOCTYIIA K 3JIEKTPOHHBIM PECYPCAM

7.1 JMoctyn juisi BeceX 00ydaroIuxcs U NperoaBaTeneil TeXHUKyMa Ha caiite
yae6GHOTO 3aBe/IeH s Yepe3 YCTaHOBIEHHBIH (IIPUCBOEHHBIN ) TMYHBIH KITI0Y —1apoJib
U JIOTHH.

7.2 Tlonp3oBaTelsM He paspellaeTcss H3MeHsATh, pacrpOCTPaHATh,
My6IMKOBaTh MaTepuaisl (OHJA OIEKTPOHHBIX JOKYMEHTOB M H3JaHMH i
OOILIECTBEHHBIX M KOMMEPYECKHUX LIETIeH.

8. ABTOPCKOE INIPABO 1 CMEKHBIE ITPABA

8.1 DnekTpoHHBIE BEPCHH II€YATHBIX H3JaHUK, a TaKXKe DICKTPOHHBIE
JOKYMEHTHI SBISIOTCS OOBEKTAMH aBTOPCKOTO IpaBa M CMEXHBIX IIpaB |
OXPaHIOTCS MEXXITYHAPOAHBIMY KOHBEHIMAMY U 3aKOHOAATeNbCTBOM PP. ABTODEI 1
(vnu) BIAmeNbIBl HCKITIOYMTENBHBIX HMYIIECTBEHHBIX MpaB HA OTH OOBEKTHI
COXpAHIOT MCKIFOYHTENIBHOE IPAaBO OCYLIECTBISTH U paspellaTh HCIONL30BAHNC
JAHHBIX 06BEKTOB B M060i GpopmMe u mobbiM criocobom. TOCT7.0.1-2003.

9. OPTAHU3ALIMSI PABOThI, OTBETCTBEHHOCTb 1 PYKOBOJICTBO

9.1 PykoBo1cTBO pab0OTOH 3JI€KTPOHHOM OUOIHOTEKH OCYILECTBIIAET METOHUCT
B TeCHOH KOOpPAMHAIIMY C 3aMECTUTEJIEM THPEKTOPA TEXHHUKYMa TI0 y4eGHOI paboTe
¥ pyKOBOJIMTEISIMU [IAKITIOBBIX METOIMIECKAX KOMHUCCHIA.

10. IOPSIIOK NPEAOCTABJIEHNSI ”THOPOPMAITUOHHBIX
MATEPHAJIOB I1OJIb30BATEJIAM

10.1 Marepuansl, pasMeliéHHbIe B 3JIeKTPOHHON OuOIMOTEeKe, AOIyCKaeTes
HCIIOB30BaTh, KOITUPOBATH, [IMTHPOBATH UCKIIIOIUTEIBHO B HEKOMMEPYIECKIX He/IIX
C COOMIONEHHMEM COOTBETCTBYIOINMX IIOJOXKEHUA HOeliCTBYIOIIETO0 aBTOPCKOTO
3aKOHOATENLCTBA ¢ O00A3aTeNBHEIM YKa3aHWEM WMEHH aBTOpa MPOM3BEINCHHA U
UCTOYHHKA 3aMMCTBOBAHHI.



10.2. Tlonp3oBaTensM He paspellaeTcss H3MEHAThb, pPaclIpOCTPaHsATh,
IyOIMKOBaTh MaTepHallbl DIeKTPOHHOM OubIHoTeKH i OOINECTBEHHBIX MK
KOMMEPUYECKHX LeJIeH.

10.3. JlocTyn K 3JEKTPOHHBIM pecypcaM 3JIeKTPOHHOM OMONMOTEKH MMEIoT
TOJIEKO 00yYaroIyecs, IperoiaBaTe/Id ¥ COTPYAHUKH TeXHUKYMa.



