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CT.02

M3 Nel CocTosiHMe COBPEMEHHOM SKOHOMMUKM.
M3 Ne2 Poccma 1 coTpyAHMYECTBO C APYTUMM FOCYSapPCTBaMM.
M3 Ne3 PoccmA u coTpyaHNYECTBO C APYTMMUM FOCYAapCTBaMM.

M3Ne4 KynbTypa, LOCTONPUMEYATENIbHOCTU, 0Obl4aM CTPaHbl M3y4aeMoro A3blKa

M3Ne5 Cuctema BpeMeH AelCTBUTE/IbHOTO 3a/10ra B aHI/IMMCKOM fA3blKe.
M3N26 Ncumcnsemble U HEMCUUCNAEMbIE CYLLECTBUTENbHbIE. APTUMKAb. YNOoTpebaeHne apTUKAA C UMEeHaMM COBCTBEHHbIMU.

M3Ne7 Cucrtema obpasoBaHua Poccum

M3N28 YpoBHU, BUAbI, CTyneHn obpasoBaHuMa B Poccuu

M3Ne9 O6pa3oBaHNe B COBPEMEHHOM MUpeE.

M3Ne10 O6pasoBaHue B coBpemeHHOM mupe: Kutai, CLUA, EBpona
M3Nell AHrNMNCKMI A3bIK B COBPEMEHHOM MUpe

M3N2e12 AHrAMIACKNI A3bIK B NPOPECCUMOHANbHOMN AEATENIbHOCTMU.
M3Ne13 A n mos npodeccma

M3Nel4 B3aMmocBA3b MHOCTPAHHOTO A3blKa U Moeil npodeccumn
M3Ne15 MpodeccrmoHanbHbIM Ananor

M3Nel6 CobecenoBaHue

M3Ne17 CeetcKas b6ecena (Small talk)

M3Nel8 beceaa ¢ MHOCTPAHHbBIM MAPTHEPOM.

M3N219 CoctaBneHmne genosBbIx NUCEM, AOKNAAHbIX 3aNUCOK
M3N220 CoctaBneHue 3anaBeHUI

M3Ne21 [lenoBoi pa3roBopoB no TenedoHy, 3N1eKTPOHHOE NUCbMO.
M3Ne22 MpurnaweHne Ha KoHpepeHUMo

M3Ne23 Mowuck paboTbl

M3Ne24 MoarotosKa pestome. MpoxoxaeHue cobecenoBaHma
M3Ne25 TpyaoycTpoicTBO U Kapbepa.

NN PNPNPNPDNPNPDNPDNPDPNPDPNPDNDDNDPNPDNDDNDDNDDNDDNDDNDPNDDNDDNDDNDDNDDND




M3N226 «MHTepBbIO U cobeceagoBaHMEY.

M3Ne27 AHKeTa-3asBKa O npueme Ha paborTy.

M3Ne28 MopTtdonno ana pabotonatens

M3Ne29 CobecenoBaHue c pabotoaatenem

M3Ne30 [JoCcTUKeHUA N NHHOBALMW B HayKe U TEXHUKE
M3Ne310TKpbITHMA XXI BEKA

M3Ne32 OTpacnesad BbiCTaBKa.

M3Ne33 MoceleHne oTpacieBol BbicTaBkK. COCTaBAEHUE AMNANIOTOB NO TEME.

M3Ne34 [locTuKeHMe B 061aCTN HAYKN U TEXHUKU, U3MEHUBLLEE MO0 KU3Hb
M3Ne35 MoceleHne 0TpPac/seBol BbICTaBKK

M3Ne36 UcTopma 4eMNUOHATOB.

M3Ne37 YemnuoHaTtbl Poccum no npodeccuoHanbHOMY MacTepCcTBy.
M3Ne38 What is World Skills?

M3Ne39 Ponb World Skills B moeit npodeccun

M3Ne40 [leMOHCTPaLMOHHbIA 3K3aMEH.

MN3Ne41TexHMUYecKaa AOKYyMeHTaumAa JeMOHCTPALMOHHOIO 3K3aMeHa.
M3Ne42 OnucaHue 3agaHnA JeMOHCTPaLMOHHOIO 3K3aMeHa
MN3Ne43 3agaHunAa eMOHCTPALLMOHHOIO 3K3aMeHa

MN3Ne44 TexHuuyeckoe 6topo.

M3Ne45 PyHKUNM TEXHUYECKOTO Bopo

M3Ne46 TexHONOrM4YECKME KapThbl

MN3Ne47 TexHONOrM4ecKmne KapTbl

M3Ne48 YeprexKu.

MN3Ne49 YepTexun.

M3Ne 50 UHCcTpymeHTbI, 060pya0BaHUE, CTAHKK

M3Ne51 Mporpammsbl U NporpammHoe obecneyeHume

M3Ne52 UHCTpYMeHTbI, 0b0opyaoBaHME, CTaHKMU.

M3Ne53 Mporpammbl U COBPeEMEHHOE NPOorpaMmMmHoe obecneyeHne
M3Ne54 Heobxoammoe obopyaoBaHue B moel paboTe

M3Ne55 Heobxoamnmoe obopyaoBaHue B moei pabote

M3Ne56 TexHMKa 6e30MacHOCTM Ha NPOU3BOACTBE

M3Ne57 OxpaHa Tpyga Ha Npom3BoOACTBE.

M3Ne58 MocneacTsma HecobtoAeHUA TEXHUKM 6E@30MacHOCTM Ha MPOU3BOACTBE.

NN PNPDNPNPDPNPDNPNPNPDPNPDNODDNDPNPDPNDNDNDDNDPNDDNPDDNDPNDPNDDNDDNDPNDDNDDNDDNDDNDDNDDNDDNDDNDDN




M3Ne59 Buabl MHCTPYKTaXKek

M3Ne60 World Skills International Health and Safety documentation.
M3Ne61 World Skills International Health and Safety documentation.
M3Ne62 AnropuTm AEMUCTBUIM NPU 3aCENEHNM FTOCTS BO BpemMs NpoBeAeHns YyemnmnuoHaTa
M3Ne63 Safety first/besonacHocTb NpeBblille BCero

M3Ne64 Safety Rules for Working with Electrical Equipment

nepeckas NPoOYMTAHHOrO.

M3Ne65 MMpaBuaa HAaNUCAHUA UHCTPYKLUUIA

M3N2e66 MpaBuna HaNMCAHUA MHCTPYKLUIA

M3Ne67 UHCTPYKLUA NO TEXHUKe 6e30MnacHOCTU

M3N2e68 MpodeccrMoHanbHble CTaHAAPTLI.

MN3Ne69 CtaHaapThl B NPOM3BOACTBE.

M3Ne70 Mpobnembl Ha NPON3BOACTBE

M3Ne71 MpodeccruoHanbHbIM POCT B BbiIbpaHHOM Nnpodeccuu

M3Ne72 CamocoBepLlIeHCTBOBaHME B NPOdECCMOHAIbHOM AeATENBHOCTU.
M3Ne73 Foreign Language in Professional

M3Ne74 CamocoBepLUeHCTBOBaHME B Npodeccuu.

M3Ne75 Camopassutme B npodeccum.

NN PNPDNPNDPNPDPNPDDNPNDPNDDNDNDDNDDNDDNDDNDDNDDNDDN

I13 Nel CocrosiHue coBpeMeHHOH 3KOHOMUKH.

BBeI[eHI/Ie HOBBIX JICKCUUCCKHUX CAUHUILL 11O TEMEC 3aHATUA IJI MMOCIICAYOIICTO YTCHUSA TCKCTA. HpeI[TeKCTOBLIe YHOpaKHCHHUA Ha OTpa6OTKy JICKCUYECCKUX
CANHUIIL. prHHOBoe n3yvdaromee YTCHUEC TCKCTA 110 TEMC «MI/IpOBaSI OKOHOMHKa» C U3BJICYCHUCM HOBBIX PCUCBbBIX 060pOTOB n BI)Ipa)KeHI/Iﬁ
Introduction

Welcome to our study of Global Economy! Understanding international economic processes helps you analyze the interconnectedness of countries’
economies and their impact on trade, finance, development, and sustainability.

Key Concepts & Definitions

Globalization: The integration of markets, industries, technologies, and policies worldwide.

International Trade: Exchange of goods and services among nations.

Foreign Direct Investment (FDI): Investments made by companies in foreign countries aimed at establishing operations abroad.

Exchange Rates: Value of one currency relative to another.

World Bank: International organization focused on reducing poverty and supporting sustainable growth.

IMF (International Monetary Fund): Organization promoting monetary cooperation, ensuring stability, facilitating trade, and offering loans to member
countries facing balance-of-payment difficulties.

Assignment 1: Comparing Economic Systems




Choose two countries—one developed nation (e.g., USA, UK, Germany) and one developing nation (e.g., Brazil, India, Nigeria)—and write a short essay
comparing their economic systems. Focus on factors such as GDP, inflation rate, unemployment level, fiscal policy, exchange rate fluctuations, and
standard of living indicators.

Assignment 2: Impact Analysis

Select a major international economic issue (e.g., globalization, climate change, migration crisis, energy prices). Write a report analyzing its effects on
selected regions or sectors globally. Include data sources and graphs/charts to support your analysis.

Assignment 3: Case Study

Research a multinational corporation operating internationally (e.g., Apple, Toyota, Nestlé). Analyze its strategies regarding production locations, supply
chains, marketing approaches, corporate social responsibility initiatives, and compliance with local regulations across different countries.

Final Project: Group Presentation

Form teams of 3—4 members. Choose a topic related to global economy trends or challenges (e.g., cryptocurrency regulation, environmental protection
efforts, digital divide). Develop a presentation discussing relevant statistics, examples, and recommendations for addressing identified issues.

I13 Ne2 Poccusi M COTPYIHHYECTBO € IPYTHMH IOCy1apCTBAMM.
BrinonHnenue TpeHUPOBOUHBIX JIEKCHUECKHUX U JIEKCUKO-TPaMMaTHYECKHUX YIPAKHEHHUI Ha 3aKpeIUIeHne aKTUBHOM JIEKCUKH U (Ppa3eosornuecKux
000POTOB.




Before reading the text, answer these questions.

1. What does the word globalization imply?

2. Speak about advantages and disadvantages of globalization in respect
of cultural issues.

3. Which topics are harmless to talk about and which are best avoided?

4. What is the main obstacle, in your opinion, which hinders you from
understanding other cultures better?

5. What problems do business people have to tackle when they work
abroad?

6. What qualities should companies look for when sending staff
abroad?

Read the article and answer the questions below
Academic view: Abroad minded

Andy Molinsky, a professor at Brandeis International Business School,
says that MBA programmes must work harder to produce students who
can work effectively overseas.

THE future for MBA graduates is clear. Regardless of the country in
which they build their careers, they will come into ever closer contact with
foreign markets. It may seem obvious, but as companies go global it is the
employees, not the organisations, who do the grunt work. They are the
ones managing teams, forging networks, resolving conflicts and
conducting negotiations. For a company to succeed, those who work on its
behalf must be able to operate effectively abroad.

Business schools recognise this, at least in theory. Most try to prepare
students for leadership positions overseas through study-abroad
programmes, international consulting projects or immersion trips. Students
emerge with a general grasp of how business gets done in other
countries—how the Shanghai Stock Exchange differs from the Deutsche
Bdrse, say, or how deals are structured in Tokyo as opposed to in London.

35

for navigating unfamiliar situations and coping with the challenges of . jn
cultural adaptation. the

. ery
The key here 1s that students are not learning about cultural differences m | 3
an abstract way or vicariously through a case study; rather, they are ..
experiencing it in reality, awkward silences and all. This, I believe, is the
only effective way for students to suceeed. kes

Global leadership 1s clearly on the agenda 1n today’s busmess schools; 1t
is hard to find a school that does not tout itself as “global™ But are we
really producing MBA students who will be effective wherever their

careers take them? If our future business leaders are not taught how to rise tow

to the challenge, then the companies that they work for, lead, and create nan
will not be able to, either. uch

red
Andy Molinsky 1s an associate professor of organisational behaviour at out
Brandeis International Business School, Massachusetts. He is the author of ¢ to
“Global Dexterity: How to Adapt Your Behavior Across Cultures withour 5%
Losing Yourself in the Process” (Harvard Business Review Press) uld
Understanding the main points

aral
Exercise 1 s to
Decide if these statements are true, false or there is no information real
according to the article. ical

nts.

If a company wants to succeed abroad, its emplovees must know vith
foreign languages.

2. In the process of becoming multinational the most difficult work in 188

the company is done by rank-and-file employees. : to

3. Immersion trips play the leading role in intercultural preparation of uch

MBA graduates. of

4. Western MBA graduates are thoroughly and fully prepared for their Tg h
work abroad. 1

5. According to Andy Molinsky, global dexterity means behaving Hes

abroad in a natural way. 1w

- job

2e1r
experience. Finally, back in the classroom, we debrief and discuss ideas

I13 Ne3 Poccust ¥ COTPYIHHYECTBO € IPYTHMH rOCyAapCTBAMHU

3akperuieHre 3HaHUH 00 00pa30BaHUU CYIIECTBUTENbHBIX. YacTo ynoTpebiisiemble npeduKcel, cy(dUKCHI, CI0BOCIOKEHNE, KOHBepcus. CoueTanue
CYILLIECTBUTENIbHBIX 0€3 apTukiis. Y croituusble ¢ppassl. [IpMeHeHre nomyueHHBIX 3HaHUH Mpu nepeBojie TekcTa «Poccus U COTpYIHUYECTBO C IPYTUMHU

rocy/1apcTBaMm»

Russia and Cooperation with Other Countries
Russia actively engages in international cooperation, aiming to strengthen political, economic, scientific, and cultural ties with various countries around
the globe. Its extensive diplomatic relations reflect a multifaceted approach to global affairs, seeking mutual benefit and constructive dialogue.

Political Relations

Political cooperation remains pivotal in forming stable partnerships. Russia participates in multilateral forums such as BRICS, the Shanghai Cooperation
Organisation (SCO), and the Commonwealth of Independent States (CIS). Such collaborations foster regional security, promote joint development

initiatives, and resolve conflicts peacefully.




Economic Engagement

Trade and investment are vital pillars of Russia's engagement strategy. Major export commaodities include oil, gas, metals, machinery, and agricultural
products. Russia seeks diversification by expanding its trade routes and deepening economic links with emerging markets, particularly Asia-Pacific
countries.

Additionally, Russia prioritizes bilateral agreements with strategic partners like China, India, Iran, and European Union members. Efforts to reduce
reliance on single markets emphasize balanced relationships with diverse trading partners.

Scientific Collaboration

Science and technology cooperation spans diverse domains, including aerospace exploration, nuclear power generation, renewable energy, biotechnology,
and cybersecurity. Collaborative ventures with international organizations like NASA, Rosatom, and ITER underline Russia's commitment to collective
scientific endeavors.

Cultural Diplomacy

Promoting cultural exchanges enriches understanding between peoples. Events like film festivals, exhibitions, literary conferences, and sports
competitions bring Russian heritage closer to audiences worldwide. Russia's participation in international cultural initiatives strengthens bonds between
societies.

Challenges and Prospects

Despite geopolitical tensions and sanctions imposed by some Western nations, Russia continues engaging constructively with willing partners. Building
trust through transparent negotiations and adherence to international law serves as a foundation for sustained collaboration.

Looking ahead, Russia anticipates deeper integration into global networks, embracing inclusive diplomacy and innovative solutions to tackle shared
challenges. Through proactive engagement, Russia strives to build bridges of friendship and prosperity across continents.

Vocabulary.

. independence - He3aBHCUMOCTD

. establish - ycranaBnuBars

. relationships - otHomeHMs

. cooperative relationships — oTHoIIeHUS COTPYAHUYECTBA

. treaty - morosop

. agreement - cornamenue

. promote - npoasurarb

. peaceful - mupHsIii

. the Code on Culture — Kogekc o xynbType

10. cultural heritage — xynsTypHOE HaceaUE

11. participate — mpuHUMaTh y4acTue

12. exchange - oomen

13. cultural exhibition — kyneTypHas BeicTaBKa

O©Ooo~No ok, WN -




14. enhance — ycuiuTh, MOBBIIIATH

15. showcase - 1eMOHCTPHpPOBATh

16. foster — coxeiicTBoBaThH, CITIOCOOCTBOBATH

17. strengthen — ykpemisats

Answer the questions:

1. Has Russia established relationships with many countries?

2. What was one of the oldest expressions of international relations?

3. What global challenges do nations meet?

4. What the main directions of cultural cooperation of the country does the Code of the Russia on Culture state?
5. What are the main organisers of such international cultural events?

6. What is an important partner that helps Russia integrate into the world community?
7. What is a student exchange programme?

8. What Russian cultural festivals do you know?

9. What cultural festival would you like to visit?

I[13Ne4 KyabTypa, 10CTONPUMEYATEIbHOCTH, 00bIYAH CTPAHBI H3Yy4Y2€MOI0 SI3bIKA
HpI/IMeHeHI/Ie MOJIYUCHHBIX 3HaHUi 00 OMMPECACIICHHOM 1 HCONIPCACICHHOM apPTUKIIC ITPU MEPEBOJAC TCKCTA. HpaBI/IJ'Ia y1'[0Tpe6J'IeHI/I}I C HapUaTCJIbHbBIMU
cymiecTBUTeNbHBIMU. [IpocMoTp yueOHBIX Bueo o Teme «British traditions and customsy

British traditions and customs
Every nation becomes special by means of its own traditions and customs. There is no other nation that clings to the past with the tenacity of the British.
They are really proud of their traditions, they cherish them. When we think of Britain we often think of people drinking white tea, eating fish and chips,
sitting by the fireplace or wearing bowler hats, but there is much more in Britain than just those things. Some British traditions are royal, such as the
Changing of the Guard which takes place every day at Buckingham Palace. The Trooping of the Colour happens on the Queen’s official birthday. It’s a
big colouful parade with hundreds of soldiers and brass bands.




British holidays (Christmas, Easter, Guy Fawkes Night, Remembrance Day) are especially rich in old traditions and customs. A traditional Christmas
dinner consists of roast turkey and potatoes, cranberry sauce, sweet mince pies and Christmas pudding. On Christmas Eve children hang up their
stockings around the fireplace for Father Christmas to fill with presents. At Easter chocolate eggs are given as presents symbolizing new life. Guy Fawkes
Night is also known as Bonfire Night because English people burn stuffed figures on bonfires. On Remembrance Day red poppies are traditionally worn
in memory of servicemen who lost their lives in wars. National Morris Dancing can be seen throughout the month of May in most of English villages.
Groups of men and women wear coloured costumes, carry white handkerchiefs and perform their lively folkdance.

One of Englishmen’s traditions is their tender love for animals. Pets are members of English families and are protected by law. There are even special
cemeteries for animals in Great Britain. Most English people love their gardens too. They enjoy gardening and decorating their houses with beautiful
flowers and plants.

Sports play an essential part in the life of Britain and it is a popular leisure activity. Rugby, golf, cricket, polo and horse-racing are British national sports
and they are played on village greens and in towns on Sundays.

Politeness and punctuality are typical features of all British people. They often say “Sorry”, “Please” and “Thank you” with a smiling face and they
always try to arrive on time.

The British are also traditional about their breakfast. They usually eat bacon and eggs, a toast with orange jam, a bow! of cereals or porridge in the
morning.

There are over 60 thousand pubs in the United Kingdom. Pubs are an important part of British life too. People talk, eat, drink, meet their friends and relax
there.

Buxkropuna

Round 1: Easy British Culture Trivia Questions and Answers

Whose failed plan to blow up Parliament is remembered on bonfire night? Guy Fawkes

What food is typically doused with brandy and set fire to at the end of Christmas dinner? Christmas Pudding

Who is the current head of state of the UK? King Charles 111

What is the name of Harry Potter’s owl? Hedwig

Which broadcaster recorded the narration for nature documentaries including Planet Earth, The Blue Planet and Life in Colour? David Attenborough
What is the capital city of Wales? Cardiff

In which London suburb is the British Open tennis competition held? Wimbledon

The hit musical Six is about the six wives of which British monarch? Henry VIII

What are the two main components of the dish ‘Bangers and Mash?’ Sausage and mashed potato

What is the traditional pattern on a kilt? Tartan

Which British reality TV game is Molly-Mae Hague known for? Love Island

Round 2: British Culture Multiple Choice Questions




. Who is the patron saint of Scotland?
1. Saint Patrick
2. Saint Andrew
3. Saint David
4. Saint George
In what year did Queen Elizabeth Il celebrate her Golden Jubilee?
1. 2002
2. 2007
3. 2012
4. 2022

. Who was the drummer in the Beatles?

1. John Lennon
2. Paul McCartney
3. Ringo Starr
4. George Harrison
. Which of these singers has not recorded a James Bond theme song?
1. Madonna
2. Billie Eilish
3. Lanadel Ray
4. Adele
In which Shakespeare play do we meet the characters Prospero, Miranda, Caliban and Ariel?
1. The Tempest
2. A Midsummer Night’s Dream
3. Othello
4. Much Ado About Nothing

. Which British nation is famous for its male voice choirs?

1. England

2. Northern Ireland

3. Scotland

4. Wales

. At which racetrack is the British Grand Prix currently held?
1. Anglesey Circuit

2. Donington Park




3. Silverstone Circuit
4. Brands Hatch
8. If someone from East London says they’ve left their ‘Rosie Lee’ next to the ‘Dog and Bone,” what do they mean?
1. They’ve left their keys next to the door
2. They’ve left their cup of tea next to the phone
3. They’ve left their cheese next to the fridge
4. They’ve left their phone next to the TV
9. Who is the love interest of Robin Hood?
1. Beautiful Beatrice
2. Maid Marian
3. Fair Fiona
4. Charming Caroline
10. In which county is the Bulmer’s brewery located?
1. Cornwall
2. Somerset
3. Cambridgeshire
4. Herefordshire
Round 3: British Culture Quiz Answers — True or False
The Giant’s Causeway is Northern Ireland’s only UNESCO world heritage site. True.
One of the suggestions for what to do with the drunken sailor in the famous sea shanty is to ‘shave his head with a rusty razor.” False, it’s actually ‘shave
his belly with a rusty razor.’
The Edinburgh Fringe Festival is the third largest ticketed event in the world after the Olympics and World Cup. True
Mary Shelley was only 18 when she started writing Frankenstein. True.
Cyprus Avenue, as referred to in the Van Morrison song ‘Cyprus Avenue,’ is a real place and can be found in the city of Derry. False, it’s in Belfast
Queen Elizabeth created her ‘Dorgis’ (dachshund-corgi mix breed) by breeding her dogs with those of her friend, Queen Margrethe of Denmark. False
Haggis contains sheep’s pluck, which is made from the sheep’s heart, liver and lungs. True
The Scottish festival Hogmanay is celebrated on the 1st of December. False, it’s actually on the 31st of December.
Winston Churchill and Clement Atlee were the two Prime Ministers who held office during World War 11. False, it was Winston Churchill and Neville
Chamberlain.
Though Stone Henge is the most famous, there are around 100 henges across the UK. True.

II3NeS Cucrema BpeMeH 1eliCTBUTEIbHOIO 32/10ra B aHIJIMIiCKOM si3bIKe. [[0AroToBKa YCTHOTO COOOIIEHUSI YHALTUMUCS 110 TeMe « DIKOHOMHUKA
OTpaciin» Ha OCHOBE JIEKCUKO-TPAMMATHUYECKOT0 MaTepuaia IpeAb1yIIUX NPAKTUUECKUX 3aHITHIA.
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25.
26.
27.
28.
29.
30.
31.
32.

. Capital - Kanuran

. Investment - laBecTupoBanue
. Currency - Bamrora

. Market - Perrok

. Price - Ilena

. Supply - Ilpeanosxkenue

. Demand - Cnpoc

. Profit - ITpu6su1s

. LosS - YobITOK

. Competition - Konkypenius

. Monopoly - Mouomomwst

. Trade - Toprosus

. Globalization - I'mo6anu3arust

. Import - Umnopt

. Export - Dxcnopt

. Tariff - Tamo)xeHHast OILTHHA

. Tax - Hanor

. Subsidy - Cybocumus

. Inflation - Uudmasmst

. Recession - Penieccus

. Depression - Jlerrpeccust

. Unemployment - be3pabotuiia

. GDP (Gross Domestic Product) - BBIT
aJIOBOI BHYTPEHHHI TIPOYKT)

Balance of Trade - banarc Toprosiu
Interest - [Iponent

Credit - Kpenut

Debt - Toar

Bankruptcy - bankpoTcTBo

Fiscal Policy - ®uckanpHas monuTuka
Monetary Policy - MoHeTapHast moJuTHKA
Supply and Demand Curve - Kpusas

IPEIOKEHHSI U CIIPOCa

37. Dividend - [IuBugenn

38. Merger - Cnusiaue

39. Acquisition - [Tornomenue

40. Corporate Social Responsibility (CSR) -
KopropaTrBHas conpaibHas OTBETCTBEHHOCTh
(KCO)

41. Public Company - [1yOnuuHasi KoMIaHus
42. Private Company - YacTHast KOMIIAHHsI

43. Nonprofit Organization - Hekommepueckast
OpraHu3aIus

44. Entrepreneur - [IpennpuHumaresns

45. Business Plan - busnec-muian

46. Venture Capital - BenuypHblit kanuTai

47. Angel Investor - AHrenbCKUi HHBECTOP
48. Leverage - Peruar ¢puHaHCOBBIX CPEICTB
49. Risk - Puck

50. Reward - Harpana

51. Liquidity - JIukBuaHOCTH

52. Capital Expenditure - KanuranbHblie 3aTpaThl
53. Operating Expense - OmneparioHHbIe
3aTpaThl

54. Revenue - Bripyuka

55. Return on Investment (ROI) - [loxoaHocThb
unsectunuii (ROI)

56. Net Income - Yuncrast mpuObLTH

57. Gross Income - BanoBslit 10X01

58. Net Worth - Uucrast cTOUMOCTB

59. Assets - AKTUBBI

60. Liabilities - TTaccussr

61. Equity Financing - ®unaHcupoBaHue
AKIIMOHEPHBIM KaIUTaJIOM

62. Debt Financing - ®unaHcupoBaHue 10JITOM
63. Working Capital - O60poTHBIi KanuTal

71. E-commerce - DnekTpoHHasi KOMMepLUs
72. Brick and Mortar - O¢aiin-6usnec

73. Digital Marketing - LludpoBoii MmapkeTuHT
74. Affiliate Marketing - ITapTaepckwii
MapKETHUHT

75. Content Marketing - MapkeTHHT KOHTEHTa
76. Social Media Marketing - MapkeTuHr B
COLIMAIBHBIX CETAX

77. Search Engine Optimization (SEO) -
[MTonckosas ontumusanus (SEO)

78. Pay-Per-Click (PPC) - Orutara 3a KJIHK
(PPC)

79. Conversion Rate - KoadduuueHt konBepcuu
80. Return on Ad Spend (ROAS) - Pacxosl Ha
peKiaMy Ha KaXKJblid J0JU1ap J0X0/1a

81. Branding - Bpexauur

82. Product Development - Pa3paboTka
MPOIyKTa

83. Research and Development (R&D) -
HccnenoBanus u paspadotku (HP)

84. Intellectual Property - MntennexkryanbpHas
COOCTBEHHOCTh

85. Patent - ITarent

86. Trademark - Toprosast mapka

87. Copyright - ABropckoe mpaBo

88. Licensing - JIumeH3upoBaHue

89. Franchise - ®panmmsa

90. Supply Chain Management - Ynpasienue
[ETIOYKOM TOCTaBOK

91. Logistics - Jloructuka

92. Inventory Management - Ynpasnenue
3amacamu

93. Forecasting - [Iporuo3upoBanmue




33. Consumer Price Index (CPI) - Uungekc
notpedurensckux nex (MIIL)

34. Stock Market - ®oH0BBII PEIHOK

35. Bond - O6nuranus

64. Fixed Assets - OcHOBHBIC Cpe/ICTBA
65. Depreciation - AmopTtu3zarus

66. Amortization - Amopru3anus

67. Startup - Crapran

68. Incubator - Muky6arop

69. Accelerator - Axceneparop

94. Productivity - IIpou3BoIuTeIbHOCT
95. Efficiency - DddexTuBHOCTH

96. Outsourcing - AyTcopcuHT

97. Offshoring - Oddropunr

98. Onshoring - OnmopuHT

99. Reshoring - Pumopunr

100. Lean Manufacturing - JIérkoe
IIPOU3BOJICTBO

I13Ne6 UcuuciasieMble 1 HEHCUHCIAEMbIe CYHI€CTBUTECJ/IbHDBIC. ApTI/IKJ'Ib. YHOTpeﬁJIeHI/Ie APTHRJIA ¢ UMEHAMU COOCTBEHHLIMH. I[I/IaJIOI‘-ZII/ICKyCCI/ISI
o Teme «Yem omnpenensiercs BeIOOp npodeccun?»

Dialogue Discussion: ""What Determines Career Choice?"

Alex: Hey Sarah, I’m thinking about my future career options, and I'm curious what really influences people's choice of profession. Do you have any
thoughts on this?

Sarah: That's a great question, Alex. I think there are multiple factors influencing career choices. Firstly, personal interests play a crucial role. If you're
genuinely interested in something, you're more likely to excel in that field.

Alex: That makes sense. But don't practical considerations matter too? Like salary expectations, job security, and availability of jobs in certain
professions?

Sarah: Absolutely! Financial aspects definitely influence decisions. People want to ensure they're earning enough money to live comfortably. Job security
is another factor; nobody wants to choose a profession that's unstable or declining.

Alex: Right. Another aspect I've noticed is societal pressure or parental influence. Sometimes parents push children towards careers they consider
prestigious or lucrative. Have you experienced anything like that?

Sarah: Oh yes, | totally understand that. My dad always encouraged me to pursue engineering because he thought it offered good prospects. Initially, I felt
pressured, but eventually realized | needed to follow my passion rather than external pressures.

Alex: Interesting perspective. What about educational background? Doesn't having certain qualifications limit or expand career possibilities?

Sarah: Education plays a critical part. Higher education opens doors to more specialized positions, increasing employability. Specialized degrees or
certifications give individuals a competitive edge in their chosen fields.

Alex: True. Also, exposure to various experiences during school or university shapes one's preferences. Internships, volunteering, or extracurricular
activities often reveal hidden talents or passions.

Sarah: Completely agree! Hands-on experience provides clarity about likes and dislikes. Plus, networking opportunities during internships can connect
aspiring professionals with mentors and employers.

Alex: It's clear that choosing a career isn't straightforward. It requires balancing personal desires, practical concerns, familial influences, and educational
pathways. Thankfully, there's flexibility to adjust along the journey.

Sarah: Indeed, Alex. Exploration, reflection, and continuous learning will guide anyone toward fulfilling and successful careers. Don't stress too much;




keep experimenting and discovering what's right for you!
OO6ocHYyHTE BRIOOp apTHKIICH B TEKCTE.

II3Ne7 Cuctrema odpasoBanus Poccun
YpaxHeHus: Ha GOHETHIECKYIO OTPAOOTKY aKTUBHOM JIEKCUKH M (hPa3e0IOrHIeCKUX 000pOTOB.
1. Read the text
All Russian children have the right to education, but it is not only a right, it is a duty, too. Education in our country is compulsory and now lasts eleven
years. It consists of primary education and secondary education.
Primary education starts at the age of 6 or 7 and continues for four years. After finishing primary school pupils go on to secondary school. The school
year starts in September and ends in May. Generally there 4 school terms with holidays up to 10 days between them. The summer holidays last from June
to September.
Most schools in Russia are comprehensive, which take pupils of all abilities without entrance exams. As a rule, students go to school 5 days a week. But
there are also specialized schools, lyceums and gymnasiums, which give profound knowledge in various academic subjects. In lyceums and gymnasiums
students study 6 days a week.
After finishing the 9th form students must take 4 examinations. Then young people can choose to stay at school, enter a college or a technical school. But
to enter a university they have to study for two more years (either at school or at college).
Higher education in Russia.
There are many colleges and universities in our country, but it is not easy to enter a university or college as the competition is rather fierce. Most of the
colleges and universities are public and students do not have to pay for their education.
After 4 years of study students can pass examinations and get a bachelor’s degree, after 5 years a specialist’s degree and after 6 years a master’s degree.
There are a lot of institutions of higher education in our country:
o the Moscow State University
« the Linguistic University, known as Maurice Thorez Institute of Foreign Languages
e People’s Friendship University of Russia
They are well-known not only in Russia but also abroad.
2. Translate into Russian:
study academic subjects
there is a fierce competition
take entrance exams
enter a university
get profound knowledge
get a bachelor’s degree
get higher education
various institutions of higher education

NN E




9. compulsory, primary education, secondary education
10. comprehensive
11. ability
12. entrance exams
13. specialized schools
14. profound knowledge
15. academic subjects
16. take exams, pass exams, fail exams
3. Answer the questions:
1. Is education compulsory in Russia?
2. What kind of school do you attend?
3. Do you pay for your education?
4. Would you like to study in a private school? Why?

I13Ne8 YpoBHu, BUBI, cTynenun odpasosanus B Poccun
HpaBI/IJ'Ia COCTaBJICHHU BOIIPOCUTCIIBHBIX HpeHHO)KCHHﬁ. O6mnﬁ, aJ'ILTepHaTHBHLIfI BOIIPOCHI. CDpaBH, PCUYCBLIC 060pOTLI U BBIPAKCHUSA I10 TCMEC 3aHATH.
Levels, Types, and Stages of Education in Russia
Education in Russia follows a structured hierarchy that aims to provide comprehensive knowledge and skills to citizens. Below is an overview of the
different stages and types of education in Russia.
General Education System
General education in Russia comprises three main stages:
1. Preschool Education: Optional kindergarten attendance prepares young children aged 3-6 for primary schooling.
2. Basic Schooling: Includes elementary (grades 1-4), lower secondary (grades 5-9), and upper secondary (grades 10-11) levels. After grade 9,
students can opt for vocational or general upper secondary education.
3. Postsecondary Non-Tertiary Education: Technical colleges and vocational schools train students in specific trades and crafts.
Higher Education Structure
Higher education in Russia consists of:
1. Undergraduate Programs: Bachelor's degree programs lasting 4 years, followed by Master's degree programs that span 2 years.
2. Specialist Programmes: A combined undergraduate and graduate program lasting 5-6 years, resulting in a Specialist diploma.
3. Graduate Studies: Ph.D. programs generally take 3-4 years after obtaining a Master's or Specialist degree.
Types of Institutions
Educational institutions in Russia include:
o Public schools and universities supported by federal funding.




o Private schools and universities operated independently or in conjunction with state bodies.
o Online and distance-learning formats increasingly prevalent in recent years.
Additional Information
Additional components of Russian education include supplementary education (extracurricular activities) and adult education, catering to continuous
learning and professional development.
Activities and Assignments
Activity 1: Multiple Choice Questions
Match the following statements with appropriate levels/types of education in Russia:
1. Children attend kindergartens here.
2. Students complete grades 1-4 here.
3. Individuals acquire specialist diplomas here.
4. Adult education and lifelong learning occur here.
Options:
A. Preschool Education
B. Elementary Education
C. Higher Education
D. Supplementary Education
Answers:
1. A
2. B
3. C
4. D
Activity 2: Fill-in-the-Blanks
Complete the sentences using words from the box:
Box: undergraduate, private, preschool, specialist, online
1. After finishing grade nine, students can choose between continuing their education or entering vocational schools.
2. Kindergartens belong to the category of education.
3. A person holding a diploma combines elements of undergraduate and graduate studies.
4. Universities offering courses remotely fall under the category of learning.
5. Some schools exist in addition to publicly funded institutions.
Answers:
1. undergraduate
2. preschool




3. specialist
4. online
5. private
Activity 3: Short Answer Questions
Answer briefly:
1. What are the three main stages of general education in Russia?
2. Name two types of higher education programs in Russia.
3. Give an example of an institution type apart from public schools/universities.
Sample Answers:
1. Preschool, Basic Schooling, Postsecondary Non-Tertiary Education.
2. Undergraduate/Bachelor's programs, Graduate/Masters programs.
3. Private schools/universities, Distance-learning institutions.

I13N\e9 Ob6pa3zoBanue B coBpeMeHHOM Mupe. [IpeanpocMoTpoBbie Bompockl o Teme «ObpazoBanue B COBpeMeHHOM Mupe». [IpocMoTp yueOHbIX BUIEO
110 NPEJVIOKEHHOHN TEME.
1. Yrenne u NEepeBOJ TCKCTA.

How Education Has Evolved Over Time
Traditional Classroom vs. Digital World: A Clash of Eras
Gone are the days of blackboards and chalk dust clouds. Today, education has taken a quantum leap into the digital age. With the rise of technology,
learning has become more dynamic, interactive, and engaging than ever before.
The Rise of Online Learning: From Pajamas to Professors
Who needs a physical classroom when you can attend school from the comfort of your own bed? Online learning has revolutionized the education
landscape. Now, students can access lectures, assignments, and resources with just a few clicks. No more rushing to catch the school bus or forgetting
your textbooks at home!
Beyond the Classroom Walls: Global Learning at Your Fingertips
In the past, geography limited our educational experiences. But with the internet, the world is our classroom. Online platforms connect students from
different corners of the globe, fostering a deeper understanding and appreciation for diverse cultures and perspectives. We can now learn about history
from historians, science from experts, and even take virtual field trips to remote locations — all without leaving our homes.
Customized Learning: Say Goodbye to One-Size-Fits-All Education
In the past, teachers juggled a class full of students with varying learning styles and paces. But now, educational technology allows for personalized
learning experiences. Adaptive software can identify a student’s strengths, weaknesses, and preferred learning methods. As a result, education becomes
tailored to each individual, maximizing their potential to excel.
From Textbooks to Interactive Multimedia: The Transformation of Resources




Remember those clunky textbooks weighing down your backpack? Today, learning materials come alive with captivating videos, simulations, and
interactive content. Visual learners rejoice as abstract concepts are demystified through engaging graphics, animations, and even virtual reality
experiences. This new era of education truly brings learning to life!

The Age of Collaboration: From Solo Study to Global Connections

In the past, education was often seen as a solo endeavor, with students working independently. But now, collaborative platforms and online forums
facilitate teamwork, discussion, and knowledge sharing among students. With just a few keystrokes, classmates can connect, brainstorm, and elevate their
learning experience together. Who said studying had to be a lonely activity?

Lifelong Learning: A Never-Ending Quest for Knowledge

Education is no longer confined to the school years. Today, we have access to endless resources, courses, and certifications, allowing us to continue
learning long after we graduate. Whether it’s picking up a new language, diving into a hobby, or boosting professional skills, education has broken free
from the classroom walls and become a lifelong pursuit.

So, as we bid farewell to the textbooks, prepare for the future of education—a world of limitless possibilities, global connections, and unbounded
knowledge.

2. OTBeTHTE HA BOIMIPOCHI:

1. What are the characteristics of democratic education?

2. What is a person with class?

3. Is there only one method of teaching science?

4. How is education different today than in the past?

5. How many salient features of education are there?

6. How does education affect the future?

7. What are modern teaching methods?

8. What are the problems with education today?

I13Ne10 O0pasoBanue B coppemennom mupe: Kuraii, CIIIA, EBpona

OTBeThI Ha BOMPOCHI IO TPOCMOTPEHHOMY BHUEO (YIpaKHEHHUS JIEKCUKO-TPAMMATUYECKOT0 XapaKkTepa Mo COAEePKaHUIO0 BUJIE0, TECTOBBIE BOIIPOCHI IO
COACPIKAaHNIO BUZICO, BOIIPOCHI JUCKYCCHUOHHOI'O XapaKTepa, Tpe6y101uHe PAa3BCPHYTOTr' O OTBeTa)

Systems Of Education In Different Countries

Each country has different level of economy and level of life. Mostly it is because of government quality of work. However, all factories and all
companies need people who work there. These people don’t come from anywhere, of course. They are graduated from the universities and it is a very
important point. Why in Japan, for example they have good economy? Does it depend on level of education and its style? Today we will answer these
questions and will look at different in systems of education.

Top countries, which have great systems of education

We all think that such countries as the USA, Germany, China and last times Finland, care of children and have good systems of education. So let’s




look at some of these countries from the point of view of education.

1. The USA education

The first interesting thing about the USA is that in this country, each state can make changes in system of education. So, if you don’t like education in
you state, for example, you can go to another state, however subjects and other features may differ even inside one state. Talking in

general, system itself is quite clear and schematic: pre-school education, which is not

compulsory, primary school, secondary school, high school and higher education. Let’s look briefly at each type of establishment.

As we mentioned, pre-school education is not compulsory, although it gives child some advantages when he enters school. These establishments may be
both private and public. It should be said that pre-school education is popular because it allows parents to go to work, while their child receives some
knowledge at kindergarten. There exist many private establishments of such type and even some extremely expensive ones. Talking about school years,
we can say that system is quite similar to other countries, however there are some unique things. There are three types of schools: academic schools,
professional and multidisciplinary. The interesting thing about school is that all they have some subjects that student can choose for his own. Not all
countries have such a great opportunity. Moreover, the number of subjects in high school is not big, which allow student to understand where to go further
and what kind of university or college to enter.

Higher education shows a great variety of establishments — from private to public, with different systems of education and different approaches.
However, all universities have a great feature: student studies according to individual program, not by standards imposed.

In general, we can say that system of education in the USA is flexible and pays great attention to professional skills. It can be seen in high school where
students can choose definite subjects. Finally, we all can see how things are going in the USA and with its economy. Huge part of this, was contributed by
high quality education.

2. Germany and its system of education

Germanic system of education is quite similar to those of other European countries. It is divided into pre-school, primary and high school and higher
education. Let’s look briefly at each of these steps in education.

Kindergartens are mostly private or there can be met those of mixed type when government is the co-owner. The main features are development of
logical type of thinking and attention to individuality of each child. It is interesting but children in Germany don’t learn how to write till school.
Kindergarten teaches them only how to draw and some basis of music..

Talking about school period, we can mentioned that in Germany child is ready for school not when he can read or write, but when he can demonstrate
social skills as to do some team work with his coevals. Primary school lasts for four years everywhere except two cities — Berlin and Brandenburg,
where children stay in primary schools for six years.

Secondary schools are of different types and it depends on your intentions. If you want to work in some practical spheres and to finish vocational
education, you should go to one establishment, if you want to study at the university in future, you should choose another type of school like Gymnasium.
It should be said that you can’t give child education at home and it’s illegal. However, there are many kinds of alternative schools like Waldorf School
or Montessori Method schools. Alternative kinds of education are quite developed and common in Germany. The main feature of higher education in
Germany is its liberty. It is made in such way, that every student can visit lectures and practical courses free. Germany is proud by this principle.
However, it doesn’t mean that teenagers in Germany don’t study at all. They should choose definite specialization and subjects for




learning. High schools are very popular in Germany. Here students can get diplomas of workers in sphere of medicine, engineering IT industry and
some other spheres. Dual system becomes popular too. Every student dreams about practice not only dull theory. In Germany it’s possible to visit
lectures and get some theoretical information and at the same time work at the definite company.

As we can understand from a previous two examples, system of education in different countries differs, but no too much. Maybe that is because they are
European ones and system of education in Europe is similar. Let’s look at Chinese and Finland systems of education to check if they are different from
those of the USA and Germany.

3. China and its system of education

In China, there is a problem with education. Not because its quality is bad, but because there are too many children and very high competition. However,
during last years, thanks to government policy, schools became affordable for almost all children. Talking about system itself it is similar to European
countries: there exists pre-school, school and higher education.

Kindergartens are presented both by private and public ones. However, government encourages development of private kindergartens constantly. There
is also a difference between private and public kindergartens. In private Kindergartens, attention is payed to art and development of creativity while
in public ones children acquire different practical skills and preparing to schoolUnfortunately, there is a huge minus in Chinese education: there

is no goal to develop sense of individuality in child. Vice versa children’s behavior is controlled by teachers and every their step is under strict control.
Discipline is above all, while individuality is not evaluated.

School consists of three stages: primary, secondary and high. There are about six main subjects in Chinese schools among which is math and Chinese
language. It should be also mentioned that higher education in school is not free. Another minus is that there is too much pressure on students: volume
of home task is huge and they studying almost during the whole day. What about Chinese universities? Only those who graduated from high schools,
which are not free, can go to university. There are two ways: finish two years and receive certificate, or to study four years and become a bachelor.
Government cares about higher education and that’s why Chinese diplomas are quite appreciated all around the world.

The main feature of Chinese universities is their narrow specialization. Education is held on English and Chinese, so people who came from other
countries could study in Chinese universities too.

4. Finland — new star at the sky of education

Finland gained its power and level of life during last years. Students in Finland showed one of the highest levels of quality of knowledge among the
world. At the same time children in Finland spend quite small amount of time in school and government’s investments in education are quite moderate.
So, let’s look at its system of education and find out its main features.

Talking about school, it is divided into two periods in Finland: there exist lower and higher schools. First lasts six years and second one —three. There is
a tenth form but it’s not like in other countries. It is for students, who want to fix their marks or to better them.

Then children can go in for professional studying or to lyceum. Lyceums ae only for those, who really want to study and can bear big volume of
knowledge and comparatively big pressure. However, it Is not obligatory.

There are some principles in Finnish schools:

1. All schools are equal and there are no bad or good schools.

2. All subjects are of equal importance. There are even schools where subjects are hold not in Finnish language.




3. No status difference, moreover teachers can’t ask parents about their job and things related with position in the society except cases when it is needed.
4. No comparing. We can often hear when teacher says that one student is great and other is lazy. In Finland, it is prohibited and teacher, who says it,
will have serious problems. Child is also equal in rights with parents and teachers.

5. What about payments? Education in school is free; moreover, children also have free dinners and buses to carry children home, books and other
materials, even pencils and pens.

6. Help for students with definite subjects. In Finnish school children are not differentiated into weak and talented. Those students, who have problems
with definite subjects, should visit special additional lessons which are absolutely free.

In general, we can see that Finnish educational system stands out because of its democracy, awesome conditions for students and high awareness of
each child’s uniqueness and individuality. Talking about subjects, they are different in different schools; however, foreign language and music lessons are
important for Finland schools.

Talking about technical education, it is very popular in Finland and people with professions of applied type can easily find a job. Higher education is
also present and is characterized by democracy in it.

To sum up we can say that different countries have different systems of education, with some similarities and differences. Each person may like
definite country for its education. However, we can say with sure that education influence level of life and economy in the country. As we can see with
Finland, where education is democratic and great. So feel free to know more about education in other countries and try to enter university of the country
you like.

I13Nell AHrimiickuii I3bIK B COBPEMEHHOM MHpe

Pabora ¢ TexkcToM no Teme «Cucrema cpenHero npodeccunoHanbHoro odpaszoBanus B Poccun». OTBETHI Ha BOIIPOCHI 110 TEKCTY.

System of Secondary Vocational Education in Russia for International Students

Secondary vocational education in Russia is a highly regarded pathway for international students seeking to obtain practical skills and professional
qualifications. Here's an introduction to the system and accompanying tasks.

Overview
In Russia, secondary vocational education focuses on delivering targeted knowledge and skills necessary for immediate entry into the workforce.
Typically, students attend colleges or technical schools (rexauxymsr / kosemxku) for 2-4 years, depending on their prior education level.
The main objectives of secondary vocational education include:
o Preparing specialists in specific fields (e.g., engineering, healthcare, tourism, hospitality, and agriculture).
o Providing practical training through internships and apprenticeships.
o Offering affordable tuition fees compared to university-level programs.
Admission Requirements
Admission to Russian colleges typically requires:
o Completion of secondary school or equivalent qualification.




o Proficiency in Russian language (TOFL exam may be required).
o Passing entrance exams or interviews depending on the program.
Advantages for International Students
Studying in Russia offers several benefits:
Affordable tuition fees and accommodation.
o Opportunity to learn Russian language simultaneously.
o Recognition of Russian diplomas in many countries.
o Practical hands-on experience with direct application in the job market.

(@)

Task 1: Gap-Filling
Insert suitable words into the gaps below:
1. Secondary vocational education in Russia lasts from __ to __ years.
2. Students attend __ or __ to acquire practical skills.
3. Admission requires proof of __ in Russian language.
4. Tuition fees are generally _ compared to university programs.
Correct answers:
1. Two, Four
2. Colleges, Technical Schools
3. Proficiency
4. Lower/Affordable

Task 2: True or False
Indicate whether the following statements are true (T) or false (F):

1. All Russian colleges teach exclusively in Russian.

2. Secondary vocational education qualifies students for direct entry into the workforce.

3. International students pay higher tuition fees than domestic students.

4. Internships and apprenticeships are integral parts of Russian secondary vocational education.
Correct answers:

1. T

~own
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Task 3: Essay Writing
Write a brief essay (~150 words) explaining why secondary vocational education in Russia might appeal to international students.

Summary

Understanding the Russian system of secondary vocational education empowers prospective international students to make informed decisions about their
academic and professional futures. With its emphasis on practical skills and affordability, it stands as a viable option for many aspiring professionals
worldwide.

I13Nel12 Anramiickuii 361K B IPogecCHOHAIBHOI /1esiTeIbHOCTH.
CocraBiienue JAHUaJIOTrOB I10 TEME «I/IHOCTpaHHLIﬁ CTYACHT IIOCTYIIACT B yqe6Hoe 3aBC€ACHUC B Poccumy.
Dialogue on the Topic: ""An International Student Enrolling in a Russian Educational Institution™
International Student (1S): Hello, I'd like to ask about admission procedures for international students at your university.
University Representative (UR): Welcome! We're happy to assist you. What program are you interested in applying for?
IS: I'm planning to apply for a Bachelor's degree in Computer Science. Could you walk me through the application process?
UR: Certainly. First, you'll need to submit an official application form along with your previous educational transcripts translated into Russian or English.
You'll also need to demonstrate proficiency in Russian by passing a TOFL exam or attending preparatory language courses.
IS: What are the entry requirements besides language proficiency?
UR: Besides language tests, you'll need to show evidence of completing secondary education (high school diploma). Depending on the program, you
might also need to sit for subject-specific entrance exams.
IS: How long does the enrollment process usually take?
UR: The duration varies but typically ranges from 3 to 6 months. Once you've submitted all required documents, you'll receive confirmation within a few
weeks. Then, you'll undergo pre-enrollment checks and final acceptance notification.
IS: Are scholarships available for international applicants?
UR: Yes, there are scholarship opportunities. Some are merit-based, while others depend on nationality or regional quotas. Applications for scholarships
usually begin earlier than regular admissions, so it's advisable to check eligibility criteria and deadlines beforehand.
IS: Thank you for your help. This clarified a lot of doubts | had.
UR: You're welcome! Feel free to reach out if you have further questions. Good luck with your application!
IS: Thank you! I'll be in touch if needed.
CocraBneHue auanora mo o0pasily ¢ UCTIOIb30BaHUEM U3YYCHHOW JIEKCUKHU
Admissions Process Terms
o Application Form — ankera-3asBieHue
o) Transcript — BBIITHCKA U3 aTTeCTaTa/ JAHCBHHKA YCIICBACMOCTHU
o Translation — mepeBoj TOKyMeHTa
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Language Proficiency Test — 3k3amMeH 110 S3bIKY

TOFL Exam — tect Ha 3HaHue pycckoro s3bika (Test of Russian as a Foreign Language)
Subject-Specific Entrance Exams — BCTynHUTeIbHbBIC K3aMEHBI 110 OT/IEJIbHBIM JUCIIUTLINHAM
Merit-Based Scholarship — ctunenaus Ha KOHKYPCHOM OCHOBE

Regional Quota — pernonaibHasi KBOTa

Preparatory Courses — moaroToBUTEIbHBIC KYPCHI

Visa Support — Bu30Basi moIepKKa

Invitation Letter — npurnamrenue st opOPMICHHS BU3BI

Medical Insurance — MeaMIIMHCKOE CTpPaXOBaHUE

Accommodation Arrangement — opopMiIcHIE TPOKUBAHUS

Academic Year — y4eOHbIi 1o

Term Dates — mauano cemectpa

Orientation Week — Henenst opueHTaIyu AJ1si IEpPBOKYPCHUKOB

Enroliment Fee — perucrpainoHHBIi B3HOC

Tuition Fee — miara 3a o0y4eHue

Registration Deadlines — kpaiinuii cpok moja4u 3asiBICHUSI

Document Submission — nmoa4a TOKyMEHTOB

Interview — cobecenoBanue

Acceptance Notification — yBegomiienue o 3aunciieHuu

Admission Committee — npuémHas KOMUCCHUS

Appeal Procedure — mporieaypa 06kaaoBaHus 0TKa3a

Clearance Procedures — mpoxokIeHre MPOBEPOK U MPOIEAYP PETUCTPALIUH
Host Country Embassy — mocoyibCTBO MpHHUMAIOIIEH CTPAaHBI

Useful Expressions

o
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Submit an Application — momats 3asBiIeHNE

Meet Requirements — cooTBeTCTBOBaTh TPEOOBAHUSIM

Satisfactory Grades — xoporie oTMeTKH

Complete Previous Education — 3aBepmuTh npesiayiiee 00pa3oBaHue
Demonstrate Proficiency — moarBepauTh 3HaHHE S3bIKA

Apply Early — nonaBats 3asBKy 3apaHee

Be Aware of Deadlines — yauTsIBaTh CpoKH MOJa4YH 3asBICHHIA
Confirm Admission — noaTeepkaeHHe TpuéMa




0O O O 0O 0O O 0O O O

Receive Confirmation — noxy4uTh yBeqoMieHue o npuéme

Waitlist — pe3epBHBIii CIIMCOK KaHIUIaTOB

Await Results — oxxunath pe3ynbTaToB pacCMOTPEHHS

Make Payment — npoussecTu omiary

Start Classes — mpucTynuTh K 3aHATHSIM

Adjust to New Environment — nprcmocoOuThCst K HOBOM 00CTaHOBKE
Follow University Regulations — coGmonath npaBuia yueOHOr0 3aBeICHUS
Seek Help from Counselors — o6pariatbcst 3a KOHCYIbTAIMEH

Enjoy Campus Life — HacnaxiaTbcs )KU3HBIO Ha KaMITyCe

Academic Terminology

o 0O 0O o 00 o 0 o O o0 O o o o

Course Syllabus — mporpamma kypca

Credit Points — 3auéTHbIe ¢ IMHUIIBI

Lecture Series — IEKIIMOHHBINH KypC

Seminar — cemuHap

Laboratory Session — mabopaTopHoe 3aHsITHE

Midterm Examination — mpomexyTO4HBIN 3K3aMeH

Final Assessment — uroroasi npoBepKa 3HaHHUI

Thesis Defense — 3amura 1umIoMHON pabOTHI

Summer/Winter Vacation — iieTHue/3uMHIE KAHUKYJIbI
Extension Request — xomaTaiicTBO 0 POJUICHUH CPOKA ClIA4M dK3aMeHa WK pabOThI
Research Assistantship — 10KHOCTE aCCHCTEHTa-UCCIIEI0BATES
Participation Certificate — ceptudukar ygacTHuKa MEpONPHUATHUS
Conference Proceedings — cOopHHK MaTepHaioB KOH(PEPEHIUH
Publication Record — nmepeuens myOauKanmii aBTopa

Supervisor Approval — o1o6peHne HaydHOTO PYKOBOIUTENS
Grading Scale — mikana oreHUBaHUS

T13Nel3 51 u most npodeccust




[IpocmoTpoBoe ureHue Tekcra 1o reme «5 u Most mpodeccusi». OTBETHI Ha BOIIPOCHI 110 TEKCTY

ITone3nble ciaoBa:
car mechanic — aBToMexaHUK.
to repair and maintain — peMOHTHPOBAThH ¥ 0OCIYKHBATh.
vehicles — TpaHciopTHBIE CpeICTBA.
in good working condition — B xoporieM pabo4eM COCTOSIHHU.
to specialize in — crenuanTU3upPOBaTHCS HA YEM-TO.
engines — aqBuraTenu.
electrical systems — anekrpuyeckue CUCTEMBI.
deep understanding — riy6okoe mOHUMaHHE.
to identify problems — onpeznensite mpoOIIEMBI.
to work with various tools and equipment — paGoTtaTh ¢ pa3IMYHBIMH HHCTPYMEHTAMU ¥ 000PYIOBaHHUEM.
diagnostic tools — quarHocTu4eckue HHCTPYMEHTHI.
hand tools — py4Hbie HHCTPYMEHTBHI.
power tools — 3JIeKTPOUHCTPYMEHTBHI.
to cooperate well with others — xopoio coTpyaHuuaTh ¢ APYTUMH.
job duties — o6s13anHOCTH IO padore.
diagnosing problems — nquarsoctuka npobiem.
replacing or repairing parts — 3ameHa UM PeMOHT JeTajeH.
regular maintenance — peryJssipHOe TEXHUUECKOE 00CITyKUBAHUE.
various types of vehicles — paznuuHbie THITBI TPAHCTIOPTHBIX CPECTB.

Ayauposanme: https://langformula.ru/car-mechanic/

Car Mechanic
A car mechanic is a professional who repairs and maintains vehicles such as cars, trucks, and buses, ensuring that they are in good working condition.
Mechanics can specialize in a specific type of vehicle or repair, like engines, transmissions, or electrical systems.

To be a mechanic, you must have a deep understanding of how vehicles operate, and be able to identify problems and fix them. You should also be able
to work with various tools and equipment, including diagnostic tools, hand tools, and power tools. Additionally, it’s crucial to cooperate well with others
as a part of a team.

As a mechanic, your job duties may include diagnosing problems, replacing or repairing parts, performing regular maintenance, and conducting tests to
guarantee that vehicles are running correctly. Mechanics may work at car dealerships, repair shops, or be self-employed. They may also work on various
types of vehicles, from cars and trucks to buses and heavy machinery.

I13Ne14 B3aumMocBsi3b HHOCTPAHHOTO sI3bIKA U Moeii npodeccun



https://langformula.ru/car-mechanic/

Juckyccust: «B3aMOCBSI3b MHOCTPAHHOTO SI3bIKA 1 MOEH PO ECCHm».
BOHpOCBI AJI1 TUKYCCHU !
1. How important is knowing a foreign language in your chosen profession?
o Is fluency in a foreign language necessary for career progression in your field?
2. Which languages are most beneficial for your professional goals?
o Are there particular languages that hold greater advantage depending on geographic location or industry?
3. Do you feel confident communicating professionally in a foreign language?
o Share experiences or challenges you've encountered when using a foreign language in a professional setting.
4. Can bilingualism/multilingualism improve your competitiveness in the job market?
o Provide examples of how language skills have helped colleagues succeed in their careers.
5. To what extent does speaking a foreign language affect your ability to collaborate with international partners?
o lustrate instances where linguistic barriers impacted project outcomes positively or negatively.
6. Are there specific language-related tasks required in your daily work routine?
o List tasks such as translation, interpretation, negotiation, or documentation preparation.
7. Does your employer offer language training programs or incentives for improving language skills?
o Describe any benefits or opportunities provided by your workplace to enhance language proficiency.
8. Have you observed differences in work culture or etiquette influenced by language barriers?
o Explain any cultural nuances learned while interacting with speakers of other languages.
9. Would you consider relocating to another country for professional purposes?
o Discuss how language proficiency might influence your decision-making process.
10. What steps can you take to improve your foreign language competence for professional purposes?
o Outline strategies for enhancing language skills, such as courses, apps, or immersion experiences.

I13Nel5 IlpodeccuonaibHbI qHAIOT

0O606mmenue u npumenenue npasui CIIIT u CCII npu nepeBojie TEKCTOB ¢ aHTIUICKOTO Ha pycckuil. [Ipocmotp Buaeo no teme «IIpodeccronanbubiit
JAUaJIor» . OTBeTHI Ha BOIIPOCHI IO MPOCMOTPECHHOMY BUJICO

Interview Dialogue for Auto Mechanic Position

Interviewer (I): Good afternoon! Thank you for coming to your interview. Could you please introduce yourself?

Candidate (C): Good afternoon! My name is Andrey Petrov. | have five years of experience as an auto mechanic, mostly working with passenger cars
and trucks. | possess certifications in diesel engines and diagnostics.

I: That's excellent. Tell me, what do you consider your strongest skills?

C: My greatest strengths lie in troubleshooting complex mechanical failures and performing precise repairs. | am adept at reading diagnostic codes and
identifying underlying issues. Additionally, | am comfortable handling manual transmissions, brake systems, and suspension components.




I: What software tools or diagnostic equipment are you familiar with?

C: I frequently use OBD-II scanners, oscilloscopes, and computerized testing devices. I'm trained in using Autodata, Mitchell OnDemand, and Bosch
KTS diagnostic systems.

I: Walk me through a difficult repair case you've handled recently.

C: Recently, I diagnosed a recurring engine misfire in a BMW X5. Initial scans indicated ignition coil failure, but replacement didn't fix the issue. Upon
further investigation, | found that moisture ingress caused a faulty cylinder head gasket. Repairing the gasket resolved the problem permanently.

I: What's your approach to safety in the workshop?

C: Safety is paramount. | strictly adhere to safety protocols, wear protective gear, and properly dispose of hazardous materials. Regular inspections of
tools and equipment ensure reliability and minimize accidents.

I: How do you stay updated with industry developments?

C: | subscribe to trade magazines, attend seminars, and engage in online forums. Regular training sessions help me keep abreast of new technologies and
best practices.

I: Suppose a client returns with the same issue twice. How would you respond?

C: First, I'd apologize sincerely and reassure the client that we will rectify the issue promptly. Next, I'd conduct thorough diagnostics to uncover the root
cause. Open communication with the client keeps them informed and satisfied.

I: Finally, why do you wish to join our team?

C: Your company's reputation for excellence and commitment to customer satisfaction resonates strongly with my values. | believe my skills complement
your team's goals, and | look forward to contributing to your continued success.

I: Thank you, Andrey. We'll contact you shortly with our decision.

AynupoBanue:

https://yandex.ru/video/preview/558051523429955362

I13Nel6 CobecenoBanue
Yacto 3a1aBa€MbIC BOIIPOCHI HA CO6€C€I[OB3HI/II/I. OTBeTHI Ha BOITPOCHI. Brinonnenne TPECHUPOBOYHBIX JICKCUYCCKUX H JICKCUKO-TPaMMAaTHUYCCKUX
yIpaXHEHUH Ha 3aKperyieHne aKTUBHOM JIEKCUKHU U (Ppa3eoIornyeckiux o00poToB
Job Interview and its purpose
A job interview is a formal meeting between a job applicant and company representatives (it could be someone from human resources (HR), the hiring
manager, or the team the applicant would be working with) to learn more about the candidate and determine if they are a good fit for the position.
The key objectives of a job interview:
« Evaluate qualifications: A job interview is a good time for the employer to learn more about the applicant’s skills, experience, and qualifications
to determine if they are a suitable fit and would succeed in the role.
o Assess cultural fit: During the job interview, the employer can assess whether the candidate would fit well within the company culture. This can
be done by learning more about their goals, values, work style, and approach to handling job requirements.
o Verify information: A job interview presents the employer with the opportunity to ask the candidate more about the information on their resume,



https://yandex.ru/video/preview/558051523429955362

like their background, education, and experience. Employers and recruiters can also ask for references to verify information like job history and get
a second opinion on the candidate’s qualifications.

o Mutual exploration: While the job interview is primarily for the employer to learn more about the candidate and their qualifications, it’s also a

chance for the applicant to ask questions about the role and the company so that both parties are better informed in making a decision.
What are the different types of job interviews?

« One-on-one interview: This is the most traditional type of job interview, in which an employer and candidate meet face-to-face to discuss the role
in person. It can be unstructured, where the interview is conducted more like a conversation, or structured, where the interviewer asks the same
questions from each potential hire.

e Video interview: This is when the interview is conducted using video, either through a video chat (for example, Zoom) or a pre-recorded video
that could involve the candidate responding to a set of prompts or questions. This interview style has become more prevalent in recent years with
the advancement of technology and the rise of remote and hybrid working arrangements.

e Phone interview: This interview is conducted over the phone and can be a good way for an employer to do preliminary screening to narrow the
batch of potential hires before moving on to a more thorough interview stage.

o Group interview: This is where several candidates are interviewed simultaneously, which allows the employer to interview more efficiently and
see how a candidate interacts with others.

e Panel interview: This is when a “panel” or group of interviewers focuses on one candidate. The different interviewers might represent different
departments in the company, or the interview could be tiered, with varying levels of managers up to senior executives.

o Behavioral interview: This is when an interviewer asks a job candidate how they might respond to certain situations or how they may have dealt
with situations in past job experiences. This can let the employer know if the candidate’s approach and behavioral traits fit the role well. It also
might be included in another interview style.

o Skills-based interview: Also known as a competency-based interview, this interview style allows the employer to assess the candidate’s skill sets.
For example, in a technical position like coding or computer engineering, this interview style might be used to determine if the applicant has the
right technical skills to perform in the position.

e Informal interview: This is a more casual approach to an interview that might be structured more like a conversation over lunch or coffee. Similar
to a phone interview, this style can be used as a screening tool to narrow down a batch of candidates.

CocrtaBbTe 20 BONPOCOB IO TEKTCY.

II3Nel7 CBerckasn 6ecena (Small talk)

I'pynnoBoe u3yuaroiee uTeHre AUaioroB no Teme «Ceerckas 6ecena (Small talk)» ¢ n3BaeueHreM HOBBIX peYeBBIX 000POTOB M BBIPAXKEHUH.
BrImoHeHNEe TPEHUPOBOYHBIX JIEKCHYECKUX U JIEKCHKO-TPAMMATHUECKUX YIIPaKHEHHA Ha 3aKPETUICHNE aKTHBHOM JIEKCUKHU U (hPa3e0TOrMIeCKIX
000pOTOB.

Yro Takoe small talk

Cutyanusi: BMecTe CoO CBOUM MapTHEPOM BbI OKa3aJIMCh Ha BEUEPHUHKE, TJIe COBCEM HUKOTO HE 3HaeTe. Bl MOaX0oanuTe K KHIKHOMY HIKady, 4TOObI
paccMOTpeTh 00JI0MKKH, U BCTAETE PSAIOM C YEIOBEKOM, KOTOPBIH YK€ 3TUM 3aHUMaeTcsl. CITyCTsl HECKOJIBKO CEKYH/I Bbl IIEPETJIsiIbIBAETECh U BOSHUKAET



https://remotepeople.com/glossary/remote-work/
https://remotepeople.com/glossary/hybrid-work/
https://remotepeople.com/glossary/panel-interview/
https://remotepeople.com/glossary/group-interview/
https://remotepeople.com/glossary/behavioral-questions/

HEJIOBKas Iay3a.
Small talk vm «cBeTCKHil pa3roBop HU O YEM» HYKEH KaK pa3 JJisi TOTO, YTOOBI TAKKE May3bl 3aMI0JHUTE. ITO HU K YeMy He 00sI3bIBAIOIIUIA 1HAJIOT C
MaJIO3HAKOMBIM MJIM COBCEM HE3HAKOMBIM 4eJI0BEKOM, 0JIaroiaps KOTOPOMY JIIOAU U30eraloT HeJIOBKOT0 MOJTYAHNS, a TAKXKe 3aBOJSIT HOBbIE
nmoJie3Hble 3HAKOMCTBA. YMeHue Bectu small talk cuntaercs 6a30BbIM HaBBIKOM 3THKETA, HO OCOOCHHOE 3HAYCHHUE MPUIaETCs TaKol Oecesie B
BenukoOpuranuu. AHIIMYaHE CTIABSATCS CBOCH BEKJIMBOCTHIO U BCET/Ia CTAPAIOTCS CACNATh BCE, YTOOBI 3aMOTHUTH HEeY100HBIC Tay3bl. [losTomy small
talk accormuupyercs ¢ KUTEIIMA AHTIIHH.

IIpaBuaa small talk

MoskeT nmokazarbcs, uTo B small talk HeT HU4ero cii0KHOro — BeJlb KK IbIi crlocoOeH 00aTaTh HU 0 4éM. Ho 3TO TOIBKO Ha NEPBBIN B3IJIAA: HA CAMOM
neine, y small talk ects BEIpaboTaHHBIC MPaBUIIa, KOTOPBIE BAKHO COOIIOIATh, YTOOBI HE TIOKA3aThCsl COOSCETHUKY TPYOBIM HITH HEBEKITUBBIM.

</ Ha3biBaiiTe Ye/i0BeKa 110 MMeHH. JlaKe eClIi 3TO HE3HAKOMEL, II0CTAPaiTEeCh y3HaTh, KAK €r0 30BYT, YTOOBI, BIIOCJIEACTBUY, aKTUBHO MCIIOJIb30BATh
npsimoe oOpaienue Bo BpeMst 0ecesbl. [IcMXooru yTBEpKIat0T, YTO YEIOBEKY MPUSITHO CIBIIIATH, KAK €r0 HAa3bIBAIOT IO UMEHH — 3TO TOMOTAET
ObICTpee HANAIUTh KOHTAKT U CO3JaTh 0oJiee TOBEPUTEIbHYIO aTMOChEpY.

7 Coraamaiitech ¢ codeceTHMKOM. Bbl MokeTe OBITh HE COTTIACHBI C HEKOTOPBIMH (ppa3aMHu B AMAJIOTE, HO HE CTOUT IpeBpalarh 6e33a00THbIH small
talk B moJse [1st )kapKuX TUCKYCCHI U CIIOPOB Ha ITyOOKHE TEMBI.

< IllyruTe. JIOMyCTUMO MCIIONL30BATH FOMOP, OCTPOYMHBIE CPABHEHHMS UM BCIIOMHHATH IIYTKH 10 TEME, HO, TIIABHOE — HE MEePeOOPIIUTh U HE
pEeBpaTUThH Oecely B COJIbHBIN CTeHal.

7 JlenaiiTe KOMIUIMMEHTBI. DTO OTJIMYHBIA CIIOCO0 3aBA3aTh Pa3srOBOP M PACIIONOKHUTE K cede cobecequuka. ClequTe 3a TeM, 9TOOBI KOMIIUMEHT HeE
OBLT HaTyMaHHBIM HIIM HEATUYHBIM. [10XBanuTh cephru WM MPUYECKY — Ja, CKa3aTh YEJIOBEKY, UTO MOPIIMHBI Ha JIUIIE TPUIAIOT IIIapMa — HeT.

</ lcnodib3yiiTe OTKPBITHIA THII BOMPOCOB. J{ranor OyeT eCTeCTBEHHEE, €CIIH 3aaBaTh BOIPOCHI, Ha KOTOPIE MOYKHO OTBETHTh Pa3BEPHYTO, a HE
MIPOCTHIMU U TYNIUKOBBIMU «J1a», KHET», «HE 3HAI0». B aHTTIUICKOM SI3bIKE€ OTKPBITHIE BOIIPOCHI — 3TO CIIELIMAIBHBIE BOIIPOCHI.

< He ckynuTech Ha 0TBeThbl. CTapaiiTech M CaMHu [aBaTh Kak MOYHO GolblIe HH(OPMAIIUK 110 TEME B CBOMX OTBETaX. J{aXke eCin Bbl IOHATHS HE
uMeeTe, 0 UM pedb, TyUllle OTKPBITO B 3TOM MPU3HATHCS U MOMPOCUTH COOECeTHUKA paccKa3aTh O MpeaAMeTe Auanora 0obliie, 9To00b cPOpMYyIUPOBAThH
CBOIO TIO3HITHIO.

</ HaiignTe 00u1y10 TeMy aJ1s1 pasrosopa. Eciu o0cysKIeHHe 3aTparuBaeT BOIPOC, OJJMHAKOBO aKTyallbHBII I KaKI0r0 YYaCTHUKA Oeceibl, FOBOPUTH
0 HEeW CTaHOBHTCS ropa3io npoiie. YToObl MOHATH CTENEHb 3aMHTEPECOBAHHOCTH, 00paTUTE BHUMAHKE Ha S3BIK )KECTOB M YMOIIUU YEJIOBEKA:
OJIHOCIIO’KHBIE OTBETHI, «3aKPBITash» 1033 U HEUTPATbHOE BRIPAKEHHE JIMIA MOTYT CUTHAIM3UPOBATH O HEOOXOJUMOCTH CMEHUTH TEMY.

IMoaxoasimue Tembl Auast small talk

[TonsTHs HE UMeeTe, 0 UeM TOBOPUTH ¢ HezHakoMIaMu? [1oAroToBUIIM /IS BaC MIMApraiky ¢ 0€30MacHBIMU TEMaMU U yIa4yHbIMU (hpa3aMu, KOTOPbHIE
JIOITYCTUMO UCHOJIb30BATH!

4 Tlorona

Cawmas nomynsipHasi, XOTh U OaHabHas Tema st small talk cpenn anrnmuyan. Hauate MoxHO ¢ He€, a gajiee mepeiTH K MEHEe 3a€3)KEHHBIM
00CYKICHUSIM.




IIpumeps! ¢pas:

How do you feel about the current forecast? — Kak sam mexywue npoenosol?

Have you heard about recent climate anomalies in our region? — Caviuanu 0 Heda8HUX KIUMAMUYECKUX AHOMATUSAX 6 HAUEM PecUoHe?
Are you satisfied with the weather today? — Kax éam nocooa cecoonsn?

The weather is great although I prefer... — I[locooa npexpacna, xoms s npeOnoOYUmaio ...

From where I am, the weather conditions are... — Tam, omkyoa s poOom, n020OHbIE YCIAOBUAL...

g OTIycK ¥ OTabIX

[IpusTHas 1 HeWTpabHas TeMa I 00CYKICHUS, KOTOpask MOXKET M MOJIb3Y IPUHECTH — OTKPOETE JIJIsl ce0sl HOBBIC MJIEH, KaK MPOBECTH BBIXOIHBIC, WU
00peTéTe KOMIAaHUIO AJIs JOJIT0XKIaHHOTO 110X0/1a Ha Oaiiiapkax.

IIpumepsl Pppas:

Where did you spend your last vacation? — I'de 6wt nposenu ceoti nociednuti omnyck?

What type of vacation suits you? — Kakoti mun omnycka éam nooxooum?

What are your plans for your future vacation/weekend? — Kaxkue naanwvt na 6yoywuii omnycxlevixoonvie?

The greatest vacation in my life was... — Jlyuwuii omnyck 6 moeti JHcusHu Ovli...
Well, I am planning to... — Hy, s nianupyio...
€&) Criopr

OO6cyxnaiite yBiiedeHus criopToM, oco0eHHo eciau small talk mpoucxoaut Ha cnoptuBHOM Meponpustuu. [locrapaiitech He OpocaTbes pe3KUMU
CYXJICHUSMH O KOHKPETHBIX JTMYHOCTSIX MJIM KOMaH/1aX — BO3MOYKHO, Ball cobecenHuK (anat «Manuectep FOHaliTeny, B TO BpeMs Kak BBl 000KaeTe
«JIuBepmypy.

IIpumeps! ¢pas:

Do you practice any type of sport? — Bet 3anumaemecv kakum-mubo cnopmom?

What do you think about the recent ... championship? — Ymo vl dymaeme o HedasHem . uemnuoname?

What is your favorite team? Why? — Kakas y eac mobumas komanoa? Ilouemy?

I am a great fan of... — A — bonvwou hanam...

Physical activity is extremely important to me, because... — /{ns mens ouens sasicna gusuueckas akmuenocms, LOMOMY 4Mo...

%% VckycctBO

[MogHuMast 3Ty TeMy BO BpeMsi Oeceibl, TOMHHTE, YTO BOCIIPHUATHE JTIFOO0T0 HCKYCCTBA — CYOBEKTHBHO, U OY/IbTE TOTOBBI HE CKATHIBATHCS B CIIOP, HO
U3J1araTh CBOI0 COOCTBEHHYIO TOUKY 3PEHHS BEKIMBO U KOPPEKTHO.

IIpumeps! ¢gpas:

What was the last exhibition you saw? — Kaxyio nocieonrorw évicmagky vl guoenu?

Who is your favorite artist/singer/poet/actor/dancer/...? — Kmo eéaw ni0bumwiii xyooxcnuxlneseylnosmlaxméplmanyop/...?

What is your opinion concerning the (any museum)? — Ymo 6wt Oymaeme o (maxom-mo) myzee?

Personally, my love for art began, when... — Jluuno 0nst menst 110608b K UCKYCCMBY HAYANACH, KO2OA...




| can relate, because... — Omauuno nonumaio, nomomy umo...

M Xo60u

Emé onna 6ecripourpeliiHas TeMa — OOCYXKIACHHE yBICUECHUH. Y HE3HAKOMIIA HABEPHSKA HAWIETCS YTO-TO, YEM €My HPABHUTCS 3aHUMAThCS — MOYKHO
OOMEHSITBCSI BIICUATIICHUSIMH OT JTFOOMMBIX X000H WIIH Pa3/IeuTh PaIOCTHBIC SMOIIMHU OT MPUSATHBIX COBIIAJICHUN BO BKyCax.

IIpumeps! ¢ppa3s:

What are you doing in your freetime? — Yem sanumaemecw 6 ce0600no0e epems?

Why did you choose this exact hobby? — ITouemy sbi sviOpanu umenrno smo xo66u?

What is your favorite thing about...? — Ymo 6 ... 6am upasumcs 6onvuie 6cezo?

I was always dreaming about... — A écecoa meuman o...

This hobby brings me peace and joy, and what about yours? — 9mo x066u npunocum mue yoosonvcmaue u ymupomeaopenue, a awue?

2 Eja u KyJuHapus

Emgé oxgna 6e3omacHas Tema jis IUanora ¢ MajJo3HaKOMbIM 4eioBeKOM. CocpeIoTOYhTECh Ha MTO3UTUBHBIX aclieKTaxX OJIF0]] JTH MpoIiecca FrOTOBKH,
BMECTO )KaI00 Ha HEIOCTATOK COJIM M TUIOXYIO paOOTy AJIEKTPUICCKOM TUTUTHI.

IIpumep ¢pa3s:

What is your favorite cuisine? — Kaxyro kyxuio 6ol npeonouumaeme?

This is the best ... that I've ever tried! What about you? — Dmo nyuwuii ... umo s koeda-1ubo npobosan! A eam kax?

Oh, | follow the unique receipt from my childhood! The special secret is.. — O, s credyio ynuxaronomy peyenmy uz oemcmea! Cexkpemuulii unepeouenm
| am a sweet tooth, are you to0? — A craokoedsicka, a 6vi?

The dishes are amazing! | wonder, have you been here earlier? — buoda seruxonenuwi! Bot 6v11u 30ece panee?

Tembl, KOTOpPBIEC HE CTOUT 3aTparuBaTh BO Bpems small talk

Hecnpocra small talk Ha3biBarOT «0e30MacHO» U «HU K YeMy He 00s3bIBaroIIei» Oecenoil. Bce TeMbI BbIIIe TOIpa3yMeBaOT MUHUMAIIbHYHO
BEPOSTHOCTH BBI3BaTh HETATUBHBIC IMOIIMHU, CITPOBOIIMPOBATH CKAH/IAJ WU CEPbE3HBIN CIIOP, CIIOCOOHBIN 3aKOHYUTHCS KOHMIMKTOM. [ToaTomMy
CYIIECTBYET HETJIACHBIN CIMCOK BOIPOCOB, 3aTParuBaTh KOTOpbie BO BpeMs small talk cuuraeTcst mpu3HAKOM JIypHOTO TOHA.

Tema Ipuunna

Heubru VY KaxJI0r0 4eJI0BeKa — Pa3HbIi YPOBEHb JOCTaTKa U CBOE COOCTBEHHOE OTHOIICHHE K (PMHAHCAM, B 3aBUCUMOCTH OT
MHOTHX JINYHBIX (hakTopoB. HBIME C10BaM, BOIIPOC U3BECTHOTO HHTEPBBhIOEpa «CKOJIBKO ThI 3apabaThIBACIb?» HE
nogoinér nug Havaina small talk.




Penurus CeHcuTuBHas TEMa, B paMKax KOTOPOI CTOUT YUUTHIBAaTh CIMIIKOM MHOIO orpannueHuil. HaBpsig nu Bepyromemy
KaTOJIMKY 3aX04eTCs IPOI0JIKaTh OOIIEHUE C APbIM aTEUCTOM, BIIEYATIEHUE OT BCTPEUr U auanora OyeT 0e3Ha exHO
HCIIOPYCHO.

ITonuTuka HpI/I‘H/IHa JJIA CaMBbIX IIBUIKUX CIIOPOB U HHCKYCCHﬁ. Het Huuero mioxoro B TOM, YTOOEI B paMKax BCKINBOCTHU O6CY,Z[I/ITL
IIFOCBI 1 MUHYCBI I[CMOKpaTI/Iﬁ u aBTOKpaTHﬁ, HO JaX€ CaMbIC TAKTUYHBIC OTBETHI MOTI'YT BbI3BATb S9MOIIMOHAJIBHYTO
PCaKIUI0, IIOTOMY I'OBOPHUTH O ITOJIMTUKEC C MAJIOBHAKOMBIMHU JIFOJIbMU HC CTOUT.

JInuynas C omHOM CTOPOHBI, HET HUYETO TIOXO0TO B TOM, YTOOBI paccKa3arh O MPECTOSIIEH CBaIb0€ WIIA O TOM, YTO BBI
KU3Hb nepexkuBaere 0ose3sHeHHbIN pa3pbiB. C ApYyroit cTOpoHbI, BCS 3Ta MH(GOpMaLKUA He TOIXOAUT moj onpeaeneHue small talk
KaK «HH K YeMy He 00S3bIBAIOILET0» AMAJIOra, a 3HAUYUT €€ CTOUT MPHIEPKaTh, KAK MUHIMYM JI0 BTOPOW BCTpEUH 3a Kode.

YHOMI/IHaHI/IC CJ'II/IHIKOM HO}IpO6HI)I€ pasr0B0p1>1 0 XpOHI/I‘IeCKI/IX 6OJ'[€3H$[X, JICUCHHUU, Hpouez[ypax NN HOTepﬂX TOXE€ HEC CTOUT 3aBOANUTH
0 B pamkax small talk. He3HakoMIIbl Bpsii 1 CMOTYT HPOSIBUTH JOJKHBIN YPOBEHb AIMIIATUH WM IPOHUKHYTHCS UCTOPHEH.
3a00JIeBaHUIX,

yTpara

Buemnumit Bug JlomycTUMO B HEUTPATHLHOM TOHE OOCYAUTH HOBBIE MOJHBIE TEHICHIIUU U 00pa3bl CEIEOPUTH, @ BOT KPUTHUECKHU

OIICHUBATb BHCIIHOCTD CO6€CC,Z[HI/IKa HJIN OKpPYIKaroIunXx Bac JIFOJICH TOYHO HE CTOMT.

CrureTHn VMmecTHO NEPEMBITE KOCTH 3HAKOMBIM B KOMITAaHUHN OIM3KUX prSGﬁ WA pOACTBCHHUKOB, HO 1€JIaTh 3TO HAa CBETCKOM
MCPOIPUATHU — KaK MUHHUMYM, HCBCIKIIMBO, 4, KAK MAKCUMYM, MOXKCT CIIPOBOLIMPOBATH BUTOK CIUICTCH PO BacC.

II3N\el8 Becena ¢ MHOCTPAHHBIM MAPTHEPOM.

OO6cyxnenrne 0coOEHHOCTEN CBEeTCKOM Oecespl, TeMaTuku. CocTaBiIeHUE TUATIOTOB-MO/ienel «becena ¢ NHOCTpaHHBIM MAPTHEPOMY.

JMuagor Nel: Berpeya ¢ 3apy0esKHBIM MOCTABIIHNKOM

(Setting: Te1repoHHbBIIT pa3roBop)

Bacuawmii: Hello, this is Vasily lvanov from ABC Company. Am | speaking with Mr. Johnson?/I:koncon: Yes, hello Vasily. Good to talk to you again.




How can I assist you today?Bacuamii: 1’d like to discuss the delivery schedule for next month. Our sales forecast shows increased demand, and we expect
to order larger quantities. Could you confirm if your factory can handle additional orders?Isxoucon: Of course, let me check our capacity... Yes, we're
prepared to increase production. Please send us updated purchase orders via email.Bacusmmii: Wonderful news! We'll prepare and send them tomorrow.
One more thing: we prefer shipping by sea, but air freight would be faster. Can you advise on the cost difference?/I:koncon: Sea freight takes longer but is
cheaper. Air freight is quicker but costs nearly double. Let me calculate exact figures and I'll reply ASAP.Bacumii: Appreciate your prompt assistance.
Looking forward to hearing from you soon./I:xoncon: Same here. Best regards, John.Bacunmii: Bye-bye, thank you.

Jmuagor Ne2: CorsiacoBanue jJeraJieid 10ropopa

(Setting: BcTpeua B o(uice napTHepa)

Anna: Hi David, thanks for meeting today. We're ready to finalize the contract terms. Did you review the last draft? Iasua: Yes Anna, we've looked it
over thoroughly. Just one concern: payment terms seem strict. Would you accept a longer payment period? Anna: Normally we require payments within
30 days. However, given our partnership, we could extend it to 45 days for this agreement. Jlasua: That's helpful. And what about the warranty clause?
Shouldn't it cover spare parts as well?Anna: Excellent suggestion. We'll add that provision. Anything else you'd like to clarify? 1aBun: Everything seems
fine now. We'll sign documents next week.Auna: Perfect timing. We'll arrange signing ceremonies accordingly. See you then.lasua: Cheers, looking
forward to it.

Juajor Ne3: PenieHue Bonpoca o 3ajiep:kKe NOCTaBKHU

(Setting: 3J1eKTPOHHOE MHCHMO)

Awnron: Dear Ms. Lee, hope you're doing well. Unfortunately, we've recently faced delays in shipments from your company. This affects our production
timelines significantly. Could you please explain the situation and suggest alternative arrangements?JIu: Hello Anton, sorry to hear about the delay. Due
to COVID restrictions in our region, some factories temporarily halted operations. We're already resolving the issue and anticipate normalizing deliveries
within two weeks. Meanwhile, we'll expedite partial shipments to minimize disruption.Anton: Thank you for your prompt reply. Any chance of receiving
priority treatment for urgent items?JIu: We've noted your request and arranged express delivery for critical components. Rest assured, we'll inform you
regularly on progress updates.Anton: Much appreciated. Keep us posted, and let's catch up post-resolution.JIu: Will do. Stay safe, Anton.

II3Nel9 CocraBieHne 1e10BBIX MHCEM, TOKJIATHBIX 3alIHCOK

BBeneHne HOBBIX JIEKCUYECKUX €MHUIL 110 TEME 3aHATUS JUISl CHATHUS S3bIKOBBIX TPYAHOCTEH MpHU MpocMoTpe BUueo. BunoBpemennsie popmbl riarona.
Hacrosiee 3aBepiienHoe, npoueaiiee npocroe. OCHOBHBIE CII0BA, ONpeAestomue GopMy IIaroios.

JlenoBas mepenucka Ha aHTJITHICKOM SI3bIKE

CJY/KEBHBIE 3AIIMCKHA

Cay:xe0Has 3anMcka (memorandum) - 3TO MMCbMEHHbIE COOOIICHNSI BHYTPY KOMITAHUH WK B TIpeeNax nojpasaenaeHuit kommnanuu. OHH, Kak
MIPaBUJIO, MPEIHA3HAYEHBI 11 OOBSIBIICHHUH, 00CYX/1eHUsI OM3HEC-TIPOLIECCOB, MPEICTABIEHUS OTYETHOCTH O paboTe KOMIIAHWHU, PACTIPOCTPAHEHUS
uHpOpMaLUU cpean COTPYAHUKOB. Ciry:keOHas 3alucKa sIBJIETCs] TyOIMYHBIM TOKYMEHTOM, II0ATOMY HE CJIeAyeT B Hel MH1caTh KaKyr-JIn0o




KOH(UICHIMATEHYIO HH()OPMAIIHFO.
[Tpu HanrcaHNK OOBIYHO UCTIONB3YETCsI HeO(UIMAIBHBIN cTHIIb. Ciy)keOHas 3amrucKa He T0JDKHA OBITh CIIMIIKOM KPAaTKOW M U3JIHIIHE O(HUIINO3HOM,
OJTHAKO JJAKOHUYHOCTh MpUBETCTBYeTCsA. CTPYKTypa CiIy>keOHOM 3alHCKH ClIeaylolas: Hanooiee BaXHY0 HHQOPMAIIMIO pa3MEIaloT B IepBOM abd3arle,
a B TIOCJIEAYIOIINX a03arax pa3bACcHSIIOT ee Oosee moapooHo. Bo Beex cimyKeOHbIX 3amucKax NPUCYTCTBYIOT CICIYIOIIHE YJIEMEHTHI:

e noayyamens. C BBIPABHUBAHUEM I10 JICBOMY Kpalo, B BEpXHEH YaCTH CTPAHUIIBI;

e ommnpasumens: ¢ BBIPAaBHUBAHUEM I10 JIEBOMY Kparo, HETIOCPECTBEHHO I10]] TI0JTyYaTelIeM;

e Oama: ¢ BRIPAaBHUBAHUEM I10 JIEBOMY Kparo, IOl OTIPABUTEIIEM;

e mema: C BEIPaBHUBAHHEM II0 JIECBOMY Kpalo, ITOJ] 1aTOM.
JUiist ciy>KeOHBIX 3aIMCOK MPUHSATO MCIIOJIB30BaTh Oenyro Oymary ajs nmedatu, popmara A4 wim MeHbIIETo (CITy>KeOHbIE 3aIMCKHU JI0JDKHBI TIOMEIATHCS B
JIOTKY U1l BXOJSIIUX JTOKYMEHTOB).
He yBnekaiiTech pacCBUIKON Ype3MEPHOT0 KOJMYECTBA CITYKEOHBIX 3aIMCOK - TOMHHUTE, YTO KKl COTPYIHHUK 3aHAT U y HETO €CTh CBOS paboTa.
HexoTopble AymaroT, 4To ciyKeOHbIe 3aIICKU SBISIOTCS d3PPEKTUBHBIMI HHCTPYMEHTAMHU YIPABJICHHS, OJHAKO 9TO HE COBCEM TaK. XOTs CIIy>KeOHbIE
3aIMCKH JIOIYCKAETCS NCTIOIB30BATh JIJIsl HAIIPaBIeHUS pabOThl U MPEUIOKEHHIH, KPUTUKY M TTOXBAITY JyYIlle BBICKA3aTh YEIOBEKY JIMIHO.
HecMmotps Ha TO uTO OosbIIas yacTk HHGOPMALIUK CETOTHS MEepeAaeTcs M0 SIEKTPOHHOM MOYTe MOCPEICTBOM BBO/Ia COOOIICHHUS B TIOJIE JUIS IIUCHhMAa,
HCTIOJIb30BaHUE MPUKPETUIEHHBIX CIYKEOHBIX 3aIMCOK (IOKYMEHTOB) OCTA€TCsl BAKHBIM 3JIEMEHTOM B JIETIOBOI mepenucke. [Ipu oTnpaBke JOKyMEHTOB
10 3JIEKTPOHHOI! ouTe He 3a0biBaiiTe 0 mpaBuiIbHOM HX odopmienun (IIpumepsr 1, 2).

ITPUMEP 1

To: Igor Ivanov/Hzops Hearnos
Managing director Funny Cats, ZAO/
Ynpasnarowuii oupexmop 340 « Dannu Komey

From: Yulia Sergeeva/FOnus Cepeeesa
Vice-president Communications ZAO Funny Cats/
Buye-npesuoenm no ceésaszam ¢ oowecmsennocmoio 340 « Pannu Kamey

Date: June 08, 2011/08 uions 2011

Attached: Advance report #08/2011/
Asancoswiti omuem Ne 8/201 1
OAL (copy)/Bwinucka co cuema (konust)




Memorandum/Cayaceonan 3anucka

| ask to accept to the account 52 300 (fifty two thousand three hundred) roubles that | drew out as
daily allowance for my first business trips to Sweden and Italy without the receipt (it was lost).
Ipowy npunsmo k yuemy cymmy 6 pazmepe 52 300 (namvoecam 08e mulcsiuu mpucma) pyonet,
CHAMbBIX 6 Kadyecmee KOMaHaMPOSOLIHblx 3a Mou nepesle 666 Cﬂy.?iC€6Hble 7’106301('1/! 6 MS@MLHO u
Hmanuro 6e3 uexa, m.k. oH Obi1 ymepsiH.

/ Yulia Sergeeva /FOnus Cepeeesa

ITPUMEP 2

To: Marketing Department ZAO Funny Cats/
Henapmamenm mapxkemunea 340 « Pannu Komey

From: Igor lvanov/Hzope Heanos
Managing director Funny Cats, ZAO/
Ynpasnarowuii oupexmop 340 «@annu Ksmey

Date: June 15, 2011/15 uwona 2011

Subject: Customer Presentation/
Hpes'eHmaL;wz 015 3aKa34uKa

The New Product Marketing presentation you prepared last week was exceptional!




Your enthusiasm, sales strategy, and product knowledge were impressive and certainly sealed the
deal with our partner.

Thank you for your outstanding work and dedication!

My congratulations to all of you!

Ilpesenmayus no covimy Hauiell HO80U NPOOYKYULU, KOMOPYIO bl NPULOMOBUNU HA NPOULIOU
Heoene, bvlia eenuxoniental

Baw sumy3suasm, cmpamezus npooadxc u 3HaHue npooykma ObLIU 6Ne4amisiouumu u,
0e3yCl106HO, CMAHYmM 2apanmuell 3aKI04eHUst COeIKU ¢ HAUWUM NAPMHEPOM.

brazooapio sac 3a evloarowyiocs pabomy u npedanHocmes Komnanuu!

Mou nosopasnenus ecem eam!

Sincerely yours,/C ysasicenuem,
Igor Ivanov/Heopw Heanos

3asiByieHHe 00 YBOJIbHEHUH

3asiBienue 00 yBosibHeHuH (resignation letter) — 5To oumanbHBINA JOKYMEHT, KOTOPBIM COTPYAHUK YBEIOMIISIET O CBOEM YBOJIBHEHUH C JOJDKHOCTH
WK U3 nozpasnaenenus. OHo MoAaeTcs HeMoCPEeACTBEHHOMY pyKoBoAUTeNM0. Eciin koMnaHust MHOCTpaHHas, 3asBJICHIE MOXKET ObITh HAaIIMCAaHO Ha
aHTJIUICKOM SI3BIKE.

[Touemy He06X01MMO 0053aTEIBHO MPEICTAaBUTH 3asiBlIeHHE 00 yBosubHeHUNU? [Ipexae Bcero i TOro, 4ToObl COXPaHUTh XOPOIINE OTHOIIEHHUS C
paboTosareneM 1 opraHu3anueil, B KOTOpoi Bbl paboTalu, ¥ MOJYUYUTh HOJO0KHUTEIbHYIO XapaKTePUCTUKY (pEeKOMEH1aTeNIbHbIE MHCcbMa). Jlaxe eciu B
HEKOTOPBIX KOMIaHUSIX JOCTATOYHO YCTHOTO COOOIIEHUSI 00 YBOJIbHEHHH, 3asBJIEHUE 00 YBOJIBHEHUH MOKET OBITh COXpaHEHO paboToaTeseM U
paOOTHHUKOM U UCMOJIb30BAHO B IOPUIUUYECKOM aCHEKTE MPH HEOOXOAUMOCTH.

Cy1iecTByeT MHOXKECTBO BApMAHTOB HAIIMCAHMSI 3asIBJICHUN HA aHIJIMICKOM SI3BIKE, OJTHAKO BCE 3aBUCUT OT KOHKPETHON KOMIIAHUU U IPUHATBIX HOPM
BEJICHUS J1eJI0nponu3BoicTBa. Ho ecTh BakHbIE MOMEHTBI: HallpUMED, B TEKCTE 3asBICHUSI TOJKHBI 003aTeNIbHO MPUCYTCTBOBATH /1aTa YBOJIbHEHHUS, JaTa
HaIMCcaHUs U JUYHAs OAINCH.

B koHIe 3asBeHUsT HEOOXOAMMO 0053aTENBHO YKa3aTh KOMUHU, KOTOPBIE aJIpeCyIOTCs APYTUM JIHUIaM, KPOME HEMTOCPEICTBEHHOTO PYKOBOAUTENS
(HampuMep, MEHeKepy Mo MepCOHATy JIMOO IilaBe KOMIaHUH).

3asiBieHre 00 YBOJIbHEHHUH JIOJKHO OBITh HAITMCAHO TPAMOTHO U JJAKOHUYHO B JIEJIOBOM CTUJIE, OCHOBAHHOM Ha CTPOTHUX S3BIKOBBIX OCOOCHHOCTSIX,
IIPUCYLINX COBPEMEHHOMY aHIJIMICKOMY SI3BIKY.

OJIHaKO OTMETHUM, YTO TJIABHOE B ATOM CUTyallud — YMETh MOMPOIIATHCS C KOMIIAHUEH HAa XOPOIIeH HOTE. DTO OJIHA U3 COCTABJISIIOIINX KapbEPHOTO




ycrexa u IpogecCHOHaIbHOTO POCTa.
Hioke nmpuBeieHO COBPEMEHHOE CTaHAapTHOE 3asiBlICHHE 00 YBOJILHCHUH Ha aHTJIMICKOM s3bIKe, cocTaBieHHOe B Benukoopuranuu (I[Tpumep 3).

ITPUMEP 3

083, Oxford Road/Oxcgpopo poao, 083
Manchester, NH 23432/Manuecmep, NH 23432

Date: February 15, 2011/15 ¢espans 2011

To: Mrs. Ann Clark/Muccuc Sun Knapk
Sales Senior Specialist MA Trade/Cmapwuii cneyuanucm no npooaxcam MA Trade

Dear Mrs. Clark,

Please, accept this letter as an official resignation from my position as a Sales Manager,
effective date September 24th, 2011.

I am leaving this position because an opportunity to study a Master on Business Administration
has appeared. | understand this position requires my full attention and, therefore, will not allow
me to study part-time.

I thank MA Trade for the given opportunity and thank you, particularly, for your valuable
training and professionalism shown. | would be more than happy to give the company a month
in order to find a replacement for my position.

Yeaowcaemasn muccuc Knapk,

Ipowy npunamo danHoe 3as6/1eHue KaK Mol OQuUYUATbHBII OMKA3 OM OOJHCHOCMU
Menedaicepa no npooadxcam ¢ 24 cenmsaops 2011 e.

A yxoocy ¢ amoii no3uyuu u3z-3a NOABUSULENC B03MONCHOCMU NPOUMU 00yYeHUe U NOTYYUMb
cmeneHb Maz2ucmpa no cneyuaibHocmu « Ynpaenenue npeonpusmuemy». Paboma na smoti
00dCHOCIMU Mpebyem Moe20 YCULEHHO20 BHUMAHUS, U MHe CILONHCHO HAUMU 803MONCHOCU 015
O0ONOIHUMENbHO20 00)YeHUsL.

A bnazooapio komnanuio MA Trade 3a npedocmaenentvie Mue 8o3modcrocmu u Bac nuuno 3a
me 3HaAHUs U NPogeccuorHaruzm, Komopvimu Bol derunuco co MHoU 6ce 2mo epems. A ¢
Paoocmvio 20mosa npedocmasums Komnanuu 1 mecsiy Ha NOUCKU KaHOUOAmMa Ha MO0




OO0JIHCHOCb.

Very sincerely yours,/C uckpennum ysasicenuem,
Juliet Pratt//{orcyrivem Ilpamm
Sales Manager, MA Trade/Meneoorcep no npooascam MA Trade

Cc: Mrs. Cecilia Rodriguez, Human Resources Manager/
Konusa: Cecunuu Poopueec, menedicepy no pabome ¢ nepcouHaiom

DJIEeKTPOHHAasI NepenucKa

CoBpeMeHHBIE YIeKTPOHHBIE COOOIEHHUS], TIEPECHUTAEMbIC COTPYAHUKAMH APYT APYTY 1O IOYTE, KaK MPaBHII0, JOCTATOYHO KOPOTKHE, MOTYT OBITh
opunmaneHeMU, 1 HeopMambHBIMU. HO make ecnu mucbMo Heo(UIIMAIbHOE, OHO JIOJKHO OBITh aKKYpPATHBIM U yIOOHBIM JIJIsl IPOYTEHUS M YCBAMBAHUS
nHpopMaIuu.

Hwxe npeacTaBieHbl HECKOJIBKO BAPUAHTOB CTaHAAPTHOTO 0(OPMIICHUS 3JIEKTPOHHBIX COOOIICHUH (Hauaia 1 OKOHYaHHs) B 3aBUCIMOCTH OT aJIpecara,
TEKYyIUX 33Ja4 ¥ BalllMX B3aUMOOTHOILIEHUH.

Brul XOpOoI1I0 3HAKOMBI BrbI 3HaKOMBI BruI He 3HAKOMBI

Hi, Kim! Dear Mrs. Gonzales! Dear Sir/Madam!

How are you? It was good to It was nice to talk to you by We would like to invite you to
talk yesterday. phone yesterday. annual meeting dedicated to

I’m finalizing[1] the details of |1 would like to invite you to the environmental protection
management meeting. Thank | visit us on Monday to finalize |on Monday, May 31 at 11:00.

you for your part, no changes | the details of upcoming Please find the detailed
needed. Please email me in management meeting. Hope information in attached.

case of any issues. you can come. Yours sincerely,

Regards, Yours sincerely, Andreas Schlutt,

Andreas Andreas Schlutt Senior Specialist

Ilpusem, Kum! Veaorcaemas muccuc Ionzanec! | Yeaowcaemwvie 2ocnooa!

Kax oena? Buvino 300poso bvino npuamno nocosopums ¢ | Paspewume npuenacums 8ac
no2oeopums ¢ moboi suepa. Bamu euepa no meneghony. Ha edxce200H0e cobpanue,

A comosnto demainvhbie A xomen Ovl npucjiacuniob Bac « noceiuernHoe sonpocam



https://www.profiz.ru/sr/10_2012/delovaya_perepiska/#_ftn1

pe3yibmamsl 6cmpedu
PYKOBOOCMBA KOMRAHUU.
Cnacubo 3a meoio uacme,
HUKAKUX U3MEHEHUIl He
mpebyemcs. Ioocanyiicma,
Hanuwiu MHe 8 cyuae
B03HUKHOBEHUS NPOOIEM.
Xopowezo ous,

Anopeac

HAM 6 NOHEOeIbHUK, YmMoObl
OKOHUAmMeNbHO 00CyOUms
demanu npubIUANCArOWeicst
ecmpeyu pyKkogoocmaa
xomnanuu. Haoerocw, Bui
cMoxceme nputimu.

C yesaoiceHuem,

Anopeac llnromm

3auumol OKpyscarowets cpeobl,
KOmMopoe coOCmoumcsi 8
nonedenvrux 31 masn ¢ 11:00.
Bo énoocenuu b1 moosceme
Haumu 0emanbHyo
uHGoOpMay U0 OMHOCUMENbHO
OaHHO20 MEPONPUSINUSL.

C ysaoicenuem,

Anopeac lllnromm,

cmapuiutl Cneyuanucm

Jlyuure Bcero 0()OpMIISTh TPUBETCTBUE U MPOIIAHUE B TOM )K€ CTHJIC, KOTOPBIM IOJIB3YETCsI Balll COOCCETHHK.

B nepBoM nuchMe ciieayeT OCTaBIsATh MOJIHYIO MOANUCH ¢ ykasaHueM @. . O. 1 BceX KOHTAKTHBIX JaHHBIX. B [aibHeiIeM B MepenucKe MOXKHO MePeHTH
Ha BapuaHT «Best regards, umso».

Ecnu BbI HaunHaeTe oduipanbHoe mucbMo ¢ obopora Dear Mr/Miss/Ms./Mrs, To 3aBepiuats ero Heooxoaumo ¢pasoit Yours faithfully (sincerely - B
aMEpPUKaHCKOM BapHUaHTE).

AMepuKaHCKUil BapUaHT MPUBETCTBUS MOXKET 3aKaHUMBAaThCs 1BoeTouneM: Hi, Kim:.

PaccmoTtpuM erie HeKOTOphIE MIA0IOHBI, TPUMEHSIEMbIE TIPU MTEPETIHCKE.

Ilepenaem ot koro-To coodmenue/Passing on a message

Yeaoscaemwiti Anopeac!

Heopb nozeonun mHe ympom u cooowun, umo y
He2o 3adepacka petica 6 Mockee u oH He
ycneem Ha eyeprull yycun. OH npUHOCUm ceou
U3BUHEHUSL.

C ysaoicenuem, Kams

Dear Andreas!

Igor called me today. He’s been delayed in
Moscow so he’ll miss the dinner today. Can
you give him apologies, please?

Best regards, Katya

ABTO00TBeT/Out of office reply

Dear sender!
Thank you for your e-mail! I shall be out of
office since 11.09 till 18.09. If you need an

Yeaoscaemwiii omnpasumens!
brazooapro 3a nucomo! A omcymemeyro 6
oguce 6 nepuood ¢ 11.09 no 18.09. Eciu sam




urgent reply please contact Yulia lvanova
(y.ivanova@email.com).
Best regards, Ivan Petrov

He0bX00UM CPOUHDLIL OMEen, NOACALYUCIA,
nanuwume FOnuu Hsanosoti
(y.ivanova@email.com).

C ysaoicenuem, Uean Ilempos

Yamie Bcero BCTPCUYAIOIINECH KOPOTKHUE COO00IeHNS

BoipakeHue npusHaTeJbHOCTH/Appreciation

Hi, Bill!

Just a quick note to say many thanks for sorting
out the problems with the delivery. We really
appreciate everything you have done!

All the best,

IIpueem, bunn!

Xomena 6w ckazamob mebe boavuioe cnacubo
3a pewenue npooaem ¢ 00CmasKol.

Mol Oeticmeumenvho o4ensb YeHum 6ce, Ymo mol
coenan!

Bceeo naunyqwweeo,

Tina Tuna

OTtget Ha 6saarogapuoctb/Responding to thanks

Tina, Tuna,

Glad to hear that everything went well! Very A pao caviuamo, umo ce npouLio Xopouio.
happy to help you. Bcezoa cuacmnuse mebe nomoun!

Bill Bunn

IMo3npaBaenns/Congratulations

Dear Flora!

Many congratulations on your promotion! But
we’ll miss your visits — stay in touch.

With best regards,

Tim

llopoeas @nopa!

Tlo30pasnaem mebs ¢ nosviuwenuem! Ho mul
0yoem cxyuamo 6e3 mebsi — ocmasaiics Ha
CBA3U.

Bcezo xopowezo,

Tum

JInunoe oobsaBaeHue/Personal announcement

Dear friends!

Jopozue Opy3svs!




This is to let you know that | will be leaving our
Company at the end of the month. After a very
enjoyable career in USA I’ve decided to move
to Brazil. Please come and visit me if you are
visiting Rio.

With very best wishes,

Mario

Coobwaro 6am, umo 6 Konye mecaya s
nokuoaio Hauty komnanuro. Ilocie
saxsamuiearoujel kapvepol 8 CLLIA s pewiun
nepeexamu 6 bpazunuro. 3axooume ko mne 6
2ocmu, ko2oa 6yoeme 6 Puo!

C camvlmu HAUTYYUWUMU NONHCENIAHUAMU,
Mapuo

I[IpomanasHoe nucsmo/Saying goodbye

Dear Mario!

| was very sorry to hear that you are leaving the
Company. It has been a pleasure working with
you and | wish you very success in the future!
Alex

Llopozou Mapuo!

Mne ouenw dicans crviuiams, 4mo mol
nokuoaewb nauty komnanuto. C moooii écezoa
ObLI0 npuAmMHO pabomama, u 5 Jxceaaio mebe
YCnexos 80 6cex meoux HavyuHanusx!

Anexc

Coo0menue xopomnx HoBocTeil/Good news

Alex!

I’m pleased to tell you that I have just received
the results of the survey and they are very good!
I thought you’d like to know immediately.

Lena

Anexc!

A paoa coobwums mebe, umo mobKo Ymo
NOIYYUNLA pe3YIbmamyl UCCLe008AHUS, U OHU
ouenb xopouwue! A nooymana, umo mol
3axoueutb yY3Hams 00 9MoM HeMeONleHHO.
Jlena

OTBeT Ha NoJIyuYeHue Xopouiux HoBocTeii/Rep

lying to good news

Well done, Lena! You’ve done a great job,
thank you!
Alex

Omauyno, Jlena! Tet npodenana oepommyio
pabomy, cnacubo!
Anekc

Coo0enue mioxux Hopocreii/Bad news

Dear Olgal
I’m sorry to tell you that Jeff will be on a sick

Yeaorcaemasn Onvea!
C coorcanenuem 6blHYHCOeH cooOuUmMb, Ymo




leave for 2 weeks.
Regards,
Tim

IDicechh npobydem na 6onvruunom 2 neoenu.
C ysaoicenuem,
Tum

OTBeT Ha noJry4YeHue mJI0xux HoBocreii/Replying to bad news

Dear Jeff!

| was really sorry to hear that you are not well.
Take care and get sure you take plenty of rest.
Olga

lopoeoii [icepgh!

Mue ouenw sicanv cavliams, Ymo mol
npubonen. [lonpasnsiics ckopee u omovixatl
KaxK MOJCHO Dosblue.

Onvea

Hanmomunanue/Reminder

Dear Hanna!

Have you remembered that Mary is retiring in
June? We’d like to organize a leaving party for
her. I hope you can make it.

Regards,

Dima

Jopozcas Xanna!

Tt nomuuws 0 mom, umo Mopu yxooum om
Hac 6 utone? Ham 6v1 xomenocs opeanusoeams
npoWanbHyro geueputky ons Hee. Haoerocwo, moi
CcMOdACeUlb NPUCOCOUHUMBCSL.

Huma

Otser Ha HanomuHaHue/Reply to a reminder

Dima,

Thank you for reminding me! Just to check — is
the party going to be in June? If so, I’d love to
come.

Hanna

Huma,

bnrazooapro 3a nanomunanue! Xouy
ymounume — eeyepunka 6yoem 6 uione? Eciu
oa, s npudy ¢ padocmwio.

Xanna

Eciin BbI 3aHSITHI IEPENUCKOM M0 OPraHU3alMU BU3UTA

IIpuraamenne/Invitation

Dear Mr. lvanov!
We were interested to hear that you will be in
Japan for International Conference and we

Veaowcaemwvii 2-n Heanos!
Mui ¢ unmepecom y3uanu, umo Bl nianupyeme
nocemums HAnonuio 6o epems Meacoynapoonoul




would be very pleased if you could visit our
company during your stay in Tokyo.

Please let us know your availability and we will
arrange a tour of our factory.

Yours sincerely,

Mr. Taro Sato

KOHepenyuu, u Mvl padsl NPEOIOHNCUMb BAM
nocemums HAULY KOMRAHuio 80 epems Bawezo
npebwvisanus ¢ Tokuo.

Tooxcanyiicma, coobwume Ham o c80UX NAAHAX,
u mbl nodcomosum 0Jisi Bac 063opmyrio
9KCKypcuio no gpabpuxe!

C ysaoicenuem,

Tapo Camo

Orteet Ha npuraamenune/Replying to an invitation

Dear Mr. Sato!

Thank you for the invitation to visit your
company! I would be very interested in seeing
your factory and | will be available on 6th of
May.

I look forward to your confirmation.

Yours sincerely,

Mr. Ivanov Mikhail

Yeaowcaemviii -1 Camo!

bnazooapio Bac 3a npuenawenue nocemums
Bawy komnanuro! A ¢ 6orewum unmepecom
O3HAKOMIIIOCH C (habpuKoll u cneuty cooowums,
umo 6y0y c600600eH 6 masi.

Koy Bawezo noomeeporcoenus!

C ysaoicenuem,

Heanos Muxaun

I[oarBep:xkaenue/Confirmation

Hi John!

I confirm your visit to us on May 31 at 10:00.
Just come to reception and ask for me. If you
need to contact me please call on my mobile
(+7-111-98-00).

See you on Friday!

Regards,

Kevin

Ilpusem, /{ocon!

Iloomeepoicoaro meoti euzum k Ham 31 mas 6
10:00. Obpamucs Ha pecenuieHn u nONpocu
noseamo mMeHs. B cnyuae neobxooumocmu
360HU Ha moounbhbil (+7-111-98-00).

Ho ecmpeuu 6 namuuyy!

C ysaowcenuenm,

Kesun

Ornpaska neradueii/Sending directions

Dear Miss Smith!
I’m pleased you are able to visit us on 21th. I’'m

Veaorcaemas 2-orca Cmum!
Mmue ouenv npusimuo, umo Bvi cmoodiceme




attaching a map with directions to our factory. |
have reserved a car park space for you.
Regards,

Inna Sergeeva

nocemumo Hac 21 yucna. Bvicvinaro Bam kapmy
nooveszoa k Hawell ¢pabpuxe. A 3a6ponuposana
napkosky ons Bac.

C ysaoicenuem,

Unna Cepeeesa

3anpoc undopmamuu/Chasing up information

Dear Miss Smith!

I’m just finalising arrangements for your visit.
Do you know when you are planning to arrive
yet?

Best regards,

Inna Sergeeva

Veaowcaemasn e-orca Cmum!

A cetiuac 3aHUMAOCb OKOHYAMENbHOU
noozomoekou Bawezo euzuma u xomena owvi
ymounums: Bam yace uzsecmno, 60 ckonivko
Bul nnanupyeme npubvims?

C ysaoicenuem,

Unna Cepeeesa

®paza «Please let us know your availability» sBisercsa popmansHpiM BapuaHTOM 3arnpoca. Taxke BroiHe nomyctumo nucats « When would be

convenient» u «Are you free on Tuesday (next week, weekend, etc.)».

Bapuant «See you Friday» siBnsercs HeopManbHBIM 3aBepiiieHreM nucbma. bosnee opunmanbusiM siBrisetcs npeioxkenue «I look forward to meeting

you on Friday».

Cocrasienne mapupyta/Arranging an itinerary

Helena,

I’ve put together the following itinerary. Can
you let me know what do you think about it?
(Flight details, transfer arrangement, hotel
booking confirmation, contact phones, etc.)
All the best,

Michele

Enena,

A cobpana écto ungopmayuio o0 meoem
mapwpyme. Tlodcanyiicma, ckasxcu MHe, Ymo mol
0 Hem Oymaeutv?

([lannvie petica, ungpopmayusi o mpancgepe u
bponuposanuu omens, KOHMAaKmMHvle menegoHbsl
um.o.)

Bcezo naunyuwezo,

Muwens

bponunposanue/Making a booking




Heope,

A bponupyio cecoomns bunemol 011 Enenvl. Bol
nonemume emecme ¢ Heu? Imo 6yoem petic LH
1332, evinemarowuti 6 07:30. Bam
3ape3epeuposamsv Mecmo psi0om ¢ Heil?
Muwens

Igor,

I’'m booking Elena’s flight today. Do you want
to travel with her? It will be LH1332 leaving at
07:30. Shall I reserve you a seat near Elena?
Michele

IMoaTBep:kaenne Oponuposanus/Confirming a reservation

Yeaoscaemwiii -1 /leBopchu!

Hacmoswum s noomeepaicoairo bponuposanue
08YX 00OHOMeCmHbLX HOMepog 6 omene « Cagotly
Ha 26 mas, cOelanHoe ce200Hs Ympom no
meneghony.

He moznu 661 Boi npuciame mme na e-mail
noomeepaicoerue 6poOHUposanus?

Cnacubo!

Unna Cepeeesa

Dear Mr. DeVorsney!

I’m writing to confirm a reservation made by
phone this morning for 2 single rooms in Savoy
hotel on May, 26.

Could you please email us a booking
confirmation?

Thank you!

Inna Sergeeva

Cy1iecTByeT HECKOJIBKO (pa3, KOTOPbIE MOKHO UCTIOIb30BaTh, UTOOBI MPUHECTH M3BHHEHUS OT ubero-inbdo umenu: «Can you send her apologies?»,
«Please give her apologies», «Can you apologise[2] on her behalf, please».

I13Ne20 CocraBienue 3asiBJICHHIA

Bunospemennsie ¢popmbl riarona. Hactosiiee 3aBepiieHHOe, MpOIIe/Iee MpocToe. 3HAKOMCTBO ¢ HEMPaBUIIbHBIMU TarosiaMu. CocTaBiieHue 3asBIeHUN
Ha OCHOBE IIPOCMOTPEHHOTO MaTepHana.

[Tucsmo-3asBnenue (letter of application, letter of application for a course) yarre Bcero siBiseTcs: IPUIOKEHUEM K PE3IOME, HO €ro TakKe MUIIYT MpU
MOCTYTIJICHUN B YHUBEPCUTET, KOJUIE/K MIIH Ha KPaTKOCPOUYHBIE KYPCHI. B TakoM MmuchMe ciieayeT yKka3arh AeTaTbHYI0 HH()OPMAIIHIO O TIOJTyIeHHOM
T000i 00pa30BaHUM U OMBITE. DTO MOBBICUT TBOM IIAHCHI HA TIOJTYYEHHUE JKeIaeMOl JODKHOCTH MITH Ha 3a4MCIIEHUE B BEHIOpaHHOE yueOHOE 3aBe/leHuE.
B Havasne nuceMa crefyer yka3zaTh Ha3BaHUE M aJipec yueOHOro 3aBe/IeHUs Wik QUPMBI, a IPU HEOOXOJUMOCTH — HUMS U JIOJDKHOCTD YEJIOBEKa, K
KOTOPOMY Thl 00paIaenbCsl.

Kak u B m000M J€710BOM NMUChME, KaX/IbIi IyHKT TBOETO 3asBJICHUS JOJDKEH OBITH OCBEIIEH B OT/AEIHHOM maparpade. B mepBom nmaparpade crnemyer
yKa3aTh L1eJIb TBOETO MUChMa. 3aTeM He0O0X0IMMO MOJIpOOHO pacckas3aTh PO UMEIOLIYIOCs y TeOs KBaTHM(PHUKAIMIO U ONBIT. ThI Takke MOKEIllb yKa3aTh
CBOY >KM3HEHHBIE 11eJIM U MHTEpEeChl. YIOMSAHHU 000 BCeX 00pa30BaTeIbHbIX YUPEKACHUAX, KOTOPbIE Thl TOCENIAN, TOAEIUCh HHPOpMaLHen 0 Kypcax 1



https://www.profiz.ru/sr/10_2012/delovaya_perepiska/#_ftn2

CTaXXUPOBKAX, KOTOPLIC HNPOXOAHJI. )Iaﬂee CTOUT 0603Ha‘II/ITL IIPUYIHHEI, HO6YI[I/IBLHI/IC TG6$I moaaThb 3ad4BKY B 3TO y‘-IGGHOC 3aBCACHUC UJIU OTIIPABUTH
pe3roMe UMEHHO B 3Ty KOMITAHHUIO.

CHeI[yeT NpUACPKUBATHCA Oq)HHHaHBHO-I[eJIOBOI‘O CTUJIA pCUH, 6BITL BCIKJIMBBIM U YCCTHBIM, IPUBOJUTD TOJIBKO JOCTOBCPHBIC CI)aKTBI.

B koHIIe mruCchMa yKaxu, KaKie CONMPOBOIUTEIbHBIC IOKYMEHTHI ThI ITpUJIaraciib K MUcbMy. BrIpazu Mpu3HATEIBHOCTD 32 PACCMOTPEHHE TBOETO
3as4BJICHUSA U HAZICKAY HaA GBICTpBIfI HOJOKUTENLHBINA OTBET. [locne MMOoAINKUCHU MOXKECIIb MPHUBCCTU CBOU KOHTAKTHBIC TAHHBIC.

B nuceMme-3asBieHNN Ha aHTIIMHCKOM MOYKHO HCIIOJIB30BaTh CAEAYIOIHE (Ppassbl:

IMeas nmucnrma

I am writing to apply for admission to the course in... — I nuiry, 4T006bI TOJATH 3a5BKY Ha MOCTYIUICHUE HA y4eOHBIN KypC B...

I would like to be considered for a place on the course in... — I mpoury paccMoTpeTh MOE 3asBIIEHUE O TOCTYIUICHUN Ha YYEOHBIN KypC B...
I am writing with regard to... — I numry B cBsI3M C...

I am writing to apply for... which I saw advertised in... — I mumIy ¢ 1enpI0 OJATH 3asBKY HA..., 00BSIBICHHE O KOTOPOU 51 YBUIET B. ..

I would like to express my interest for... — Bripakaro 3auHTepeCcOBaHHOCTb B...

Ynomunanue o kpajgupukauuu (onbite)

I hold a certificate/degree in... — Y MeHs ecTh cepTU(]UKAT/CTETICHb B...

I have taken/passed examination... — f cman sx3ameH Ha...

I have completed the following courses / degree course... — 5 OKOHYMII ClIeAyONTHE KypChl / yueOHBIN KypC Ha MOJIy4YEeHHE CTEIICHH. . .

My degree is in English. — V Mens HayuHast creneHb B 0071aCTH aHTJIMHCKOTO S3bIKA.
YBegoMiieHne 0 NPUI0KEHHH

I enclose / have enclosed a copy of my degree/diploma... — I[Ipunaraio konuto aTrectaTa/ TUIIOMa O MIPHUCYKICHUN HAYYHOM CTCTICHH. ..
I have attached all the other necessary documents like... — IIpuiarato Bce HEOOXOIUMBIE TOKYMEHTHI: ...
Please find enclosed a copy of my degree/diploma... — Hwuke npuiararoTcst KOIMKA MOETO JUIUIOMa/aTTecTaTa. . .

3akirouuTenbHbIe (Ppasbl

I would be glad to attend an interview at any time convenient to you. — I ¢ yaoBoJbCcTBHEM TIPOiiTy coOeceJoBaHKe B JI000e yI00HOE IS BAC BpEeMsi.
I hope that you will consider me for entry/admission to... — Haneroch, 4T0 Bbl paCCMOTPUTE MO0 KaHAUJIATYpPY HA MOCTYIUICHHE/TOMYCK B. ..

I hope that you will consider my application... — Hazerock, BBl paccMOTpuTe MOE 3asIBJICHHE. ..

I hope you take a favorable decision regarding my application for... — Haneroch Ha MOJ0KUTEIBHOE PEIICHUE OTHOCUTEIBHO MOCTO 3asIBJICHHUS O. ..
Ilpumep nucoma-3aaeneHus Ha AH2AUICKOM A3bIKE 0 NOCMYNICHUN HA YUEOHbLIL KyPC:




California State University
Department of Music and Theatre
5151 State University Dr.

CA 90032 California

August 27, 2014
Dear Sir/Madam,

| am writing to apply for admission to the following course the Master of Arts degree in Music
Education at the California State University.

| am 24 years old and have completed a Bachelor’s degree in Music at Penn State University, where |
received first class honours. Prior to this | was pupil at Melville Comprehensive School, where |
obtained 10 CGPA and four A levels in History, English, French, and Latin.

| consider work in music industry an exciting and rewarding profession. | am now anxious to
specialize by gaining further qualifications in this field. | strongly believe that through the Master of
Arts in Music Education of the California State University, | can update my knowledge thoroughly
and prepare myself for the chosen career.

Please find enclosed copies of all the necessary documents like:

1. Passing Certificates
2. Academic Certificates
3. Identity Proof

4. Residential Proof

5. Demand Draft

6. Admission Form.

| hope that you will consider my application for entry. | look forward to hearing from you at your
earliest convenience. Thanking you in anticipation.



II3Ne21 JTesioBoii pa3roBopoB 1o TejiedoHy, 3J1eKTPOHHOE MUCHbMO. BBe/leHe HOBBIX JIGKCHUECKUX €IMHMUIL 10 TEME 3aHSATHS JJIs1 CHATHUS SI3bIKOBBIX
TPYAHOCTEH B ayAMPOBAHUH U O3HAKOMHUTEIHPHOM UTeHUHU. [IpeaTeKcToBbIe ynpakHEHHS Ha OTPAOOTKY JIEKCHUECKUX eIMHUIL. [ pynmoBoe u3ydaroriee
YTEHHE JUAIOTOB 10 TeMe «JleIoBoii pa3roBopoB 1o TenedoHy, JIEKTPOHHOE MHUCHMOY.
Telephoning is an important part of doing business in English. Telephone conversations, especially business discussions, follow certain patterns:
1. Someone answers the phone and asks if they can help.
2. The caller makes a request—either to be connected to someone or for information.
3. The caller is connected, given information, or told that they are not in the office at the moment.
4. If the person who is requested is not in the office, the caller is asked to leave a message.
5. The caller leaves a message or asks other questions.
6. The phone call finishes.
Of course, all of these discussions do not follow this rigid scheme. But this business telephone conversation example dialogue teaches the essentials, such
as requesting information or asking for clarification.
Business Telephone Conversation Example Dialogue
The following business telephone conversation example dialogue can be used as a role-play in class to introduce a number of standard phrases
to practice telephoning in English.
Ms. Anderson (sales representative Jewels and Things): ring ring...ring ring...ring ring...
Mr. Smith (Secretary): Hello, Diamonds Galore, this is Peter speaking. How may | be of help to you today?
Ms. Anderson: Yes, this is Ms. Janice Anderson calling. May | speak to Mr. Franks, please?
Mr. Smith: I'm afraid Mr. Franks is out of the office at the moment. Would you like me to take a message?
Ms. Anderson: Uhm...actually, this call is rather urgent. We spoke yesterday about a delivery problem that Mr. Franks mentioned. Did he leave
any information with you?
Mr. Smith: As a matter of fact, he did. He said that a representative from your company might be calling. He also asked me to ask you a few questions...
Ms. Anderson: Great, I'd love to see this problem resolved as quickly as possible.
Mr. Smith: Well, we still haven't received the shipment of earrings that was supposed to arrive last Tuesday.
Ms. Anderson: Yes, I'm terribly sorry about that. In the meantime, I've spoken with our delivery department and they assured me that the earrings will be
delivered by tomorrow morning.
Mr. Smith: Excellent, I'm sure Mr. Franks will be pleased to hear that.
Ms. Anderson: Yes, the shipment was delayed from France. We weren't able to send it along until this morning.
Mr. Smith: I see. Mr. Franks also wanted to schedule a meeting with you later this week.
Ms. Anderson: Certainly, what is he doing on Thursday afternoon?
Mr. Smith: I'm afraid he's meeting with some clients out of town. How about Thursday morning?
Ms. Anderson: Unfortunately, I'm seeing someone else on Thursday morning. Is he doing anything on Friday morning?
Mr. Smith: No, it looks like he's free then.



https://www.thoughtco.com/telephone-english-role-plays-1210235
https://www.thoughtco.com/telephone-english-practice-exercises-1210233
https://www.thoughtco.com/telephone-english-leaving-messages-1210234
https://www.thoughtco.com/confirming-information-1212052

Ms. Anderson: Great, should | come by at 9?
Mr. Smith: Well, he usually holds a staff meeting at 9. It only lasts a half-hour or so. How about 10?
Ms. Anderson: Yes, 10 would be great.
Mr. Smith: OK, I'll schedule that. Ms. Anderson at 10, Friday Morning...Is there anything else I can help you with?
Ms. Anderson: No, I think that's everything. Thank you for your help...Goodbye.
Mr. Smith: Goodbye.
Short Summary of the Telephone Conversation
Review your knowledge by filling in the gaps with the words and phrases below to complete the summary of the conversation.
Ms. Anderson telephones Diamonds Galore to with Mr. Franks. Mr. Franks is not in the office, but Henry Smith, the secretary, speaks to Ms.
Anderson about a problem with some earrings. The earrings have not yet at Diamonds Galore. Ms. Anderson tells Peter that there was a
problem with the from France, but that the earrings should arrive tomorrow morning.
Next, they a meeting between Ms. Anderson and Mr. Franks. Mr. Franks is not able to with Ms. Anderson on Thursday because he is
They finally decide on Friday morning at 10 o'clock after a that Mr. Owen usually holds on Friday mornings.
Answers
speak, delivery/shipment, arrived, shipment/delivery, schedule, meet, busy, staff meeting
Key Phrases and Vocabulary
e How may I be of help: This is a formal phrase used to show politeness. It means "Can | help you?"
calling: telephoning
out of the office: not in the office
take a message: to write down a message from the caller
urgent: very important
delivery: the bringing of goods to a client
mentioned: said
resolved: taken care of
as quickly as possible: in the fastest manner, ASAP
shipment: delivery, the bringing of goods to a client
assured: a certainty that something is true or will happen
pleased: happy
delayed: not able to do something on time
looks like: seems
staff meeting: a meeting of employees
lasts: to take time
schedule: make a future appointment




Practice Cues for Role-Plays

Use these cues, roles, and scenarios to create practice role-plays on your own to further your English telephoning skills to help with workplace
communication.

Role-Play Cue 1

John

You'd like to speak to Kevin at FunStuff Brothers, a toy-making company. You're returning his sales call because you're interested in the company's
products.

Kate

You're the receptionist at FunStuff Brothers, try to transfer the call to Kevin, but take a message when you find out Kevin can't take the call.
Role-Play Cue 2

Estelle

You're calling to schedule a meeting with the head of the personnel department. You'd like to meet on Tuesday morning but can come in on Thursday and
Friday as well.

Bob

You're able to schedule a meeting at the end of next week, but you will be out of the office until Thursday morning.

M3Ne22 IpuraanieHne Ha KOH(pEePEeHIHIO

HeonpeﬂeneHHHe " OTPULATCIIbHBIC MECCTOMMCHMU. CocraBiienue AUAJIOroB U IEPEBO/ UX HA I/IHOCTpaHHHﬁ A3BIK. HpOBe)leHI/Ie TeJ'Ie(I)OHHBIX
nieperoBopoB. «IIpurnamenue Ha KOH(EPEHIIUIO»

Welcome Speech for Conference for Students & Children

Welcome Speech for Conference: The opening speech for a conference normally explains in a brief run-through about the list of events planned for the
day against a corresponding timeline. The host discusses the theme and context of the conference in a welcome speech. Speakers and delegates of the
events are introduced formally.

Find below the best welcome speech for conference delegates in English, written in easy and simple words, suitable for classes 7, 8, 9, and 10 students.
Below provided sample on welcome address speech can be used in delivering the speech on different occasions like for cultural program, presentation,
international conference, exhibition, event, meeting, etc.

Long Welcome Speech for Conference

Find below the best sample of welcome speech for conference in English.

Wlcome, Ladies & Gentleman.

Honourable chief guest, respected director & all our other guests. My name is ............. & it’s a pleasure to welcome you all to the 20th Annual
Conference of .................... We are grateful to Mr.................. the head of the organizing committee, the members of the organizing committee & all
the volunteers who have arranged such a beautiful program.

I wholeheartedly welcome all the delegates across the country. We are fortunate enough to get supported by a group of sponsors with whom we will




interact in the conference. | would also like to thank our media partners. As you all know, the current scenario of the health care system in India, we all
have gathered here to discuss the theme of “Health Care System in India.”

The speakers in the programme are uniquely placed to debate, discuss & highlight the key points, trends & reforms in the system for the audience. It will
be great to hear from our keynote speakers about the influence, priorities, development & comparison to international standards in the same field. We have
arranged a paper & poster presentation opportunity for our delegates to put forward their reforming thoughts in this vast field.

Our special judge panelists will judge them. I want to inform our delegates & moderators to be very strict about the schedule & don’t let overrun any
session. All the delegates are requested to collect their conference kit & food coupons from the reception after this session. After the whole day of
speculation on the most demanding field of health care, we have organized a cultural program to refresh the minds of all of you in the evening.

Thank you all!

Short Welcome Speech for Conference

Below we have provided a short welcome speech for conference example, usually given for class 1, 2, 3, 4, 5, and 6 students.

Good morning to everyone over here.

I warmly welcome our honourable chief guest, speakers & delegates across the world. I ...................... welcome you all to the 12th International
Conference of Environmental Issues. The theme of this particular conference is a special discussion on Carbon footprints.

A massive round of applause for our platinum, gold & silver sponsors who have contributed to this great cause & the media persons. It’s a pleasure to have
you all with us. I thank all the industrialists across the globe who have joined today to describe their ongoing process & work on carbon footprint.

Today we will have sessions, debates & discussions on the greenhouse emissions by individual, event, organization, or product comparing various national
& international levels. We will discuss the impact on the present & how detrimental it can be in the future. A vivid discussion on methods & suggestions
for reducing the same at various levels will be discussed.

We are also eager to hear from our delegates about their ideas & innovations in reducing the carbon footprint. A detailed schedule of the three-day
conference has already been shared with you in your conference kit, kindly note down your time slot & try to be exact & to the point to express your views
in the time frame given to you.

I urge you all to collect the food coupon from the reception for your lunch & dinner. For the first time, we have also incorporated various industry-level
models that are already working on the issue with paper & poster presentation. | urge you all to pay a visit to the exhibition section. All the sessions &
exhibitions will be individually judged by our special penal.

I wish you all the best & hope you all have a pleasant stay in the city for the next three days. Thank you all for your presence & participation. | thank the
organizing committee, volunteers for giving such a platform to all of us to raise the issues & go through the solutions of such a burning issue. It is a
privilege for all of us to host you all in our city. I sincerely hope you all will enjoy today & the next two days of debate & networking. I declare that the
conference is open for further proceedings.

Thank You.

Hanncanue npuriamenys Ha KOH(GEPEHIHMIO C OTIOPOil Ha TEKCT




I13Ne23 IMouck padoThl
HpaBHna O6paSOBaHI/I}I HACTOAIICTO 3aBEPIICHHOI'O U IMMPOIICAIIETO IIPOCTOr0 BpEMEHHU. CI/ICTeMaTI/ISaI_[I/ISI 3HAHUH HaACTOAIICTO 3aBEPIICHHOI'O U
MPOILIEALIErO0 IIPOCTOr0 BPEMEH.
Job Searching: Finding Your Ideal Position
Finding a job that suits your skills and aspirations can be challenging. Employers today expect candidates to navigate a competitive landscape armed with
a solid resume, polished interview skills, and awareness of industry trends. Here are some tips to help streamline your search process:
1. Self-assessment: Begin by evaluating your strengths, weaknesses, interests, and career goals. Tailor your job search to align with these attributes.
2. Resume Optimization: Ensure your CV highlights relevant experience, accomplishments, and skills. Customize it for each application, focusing
on keywords from job descriptions.
3. Networking: Build professional connections through LinkedIn, alumni associations, and industry events. Informational interviews can yield
invaluable insights.
4. Online Platforms: Utilize job boards like Indeed, Glassdoor, Monster, and niche sites tailored to your sector.
5. Preparation: Anticipate common interview questions and rehearse responses. Mock interviews sharpen your presentation skills.
6. Persistence: Job hunting can be frustrating. Stay resilient, track applications, and follow up politely.
Tasks
Task 1: Resume Revision
Revise your resume by incorporating action verbs and quantifiable results. Add sections for awards, volunteer work, and technical skills.
Task 2: Cover Letter Drafting
Draft a compelling cover letter addressing the company's mission statement and how your qualifications fit their needs.
Task 3: Networking Strategy
List three ways to expand your professional network beyond conventional channels (e.g., online forums, mentorship programs).
Task 4: Behavioral Interview Preparation
Prepare answers for behavioral interview questions, such as describing a time you solved a complex problem or managed conflicting priorities.
Task 5: Job Alert Setup
Set up automated alerts on job platforms to notify you of new listings matching your desired position and location.

I13Ne24 TloaroroBka pesiome. Ilpoxoxaenue codecenoBanus

Haxnonenue. [loBenurensHoe HakiaoHeHHe. [IpaBuia nepeBoa. BelnoaHeHne TpeHUPOBOYHBIX JIGKCHUECKUX U JIEKCHKO-TPAMMAaTHYECKUX YIPaKHEHUH
Ha 3aKpETUICHHE aKTUBHOM JICKCUKH U (PPa3eoIOTHIeCKIX 000POTOB

1.Ilo3nakombTeCh ¢ GopMoii pe3rome:

B CIIIA pestome npunsto Ha3siBaTh Resume, B Epornie - CV (Curriculum Vitae):

- JInunas uapopmanus (Personal Information)

- Iens (Objective)




- OmnpiT padotsl (Work Experience) eciu ects.
- O6pasosanue (Education)
- Crenmansusie HaBbiku (Additional Skills)
- Pexomennaruu (References)
2.BblyunTte HanOo1ee ynorpedJisieMble CJI0Ba:
directed, led managed, supervised; achieved, delivered, drove, generated, grew, increased, initiated, instituted and launched; cut, decreased, reduced,
slashed; accelerated, created, developed, established, implemented, instituted, performed, pioneered, planned, produced, reengineered, restructured, saved
and transformed.
3.IlepeBeaute pe3roMe, COCTABJIEHHOI0 HA ONpeaeieHHOe 00bsIBJIeHNE 0 BAKAHCH:
O0baABJIEHHE 0 BAKAHCUH
Large European pharmaceutical company seeks for Clinical Research Associate The ideal candidate should have:
Medical or pharmaceutical degree;
At least 1 year experience as researcher;
Fluent English;
Advanced computer skills;
Goodwill to learn and work hard;
References on request.
We offer:
Competitive package;
Trainings.
Kindly send your CV to attention Recruitment manager fax 916 20 35
Pe3iome

DR. ALEXANDR IVANOVICH CHUTRENOV UI. Finnskaya, 31/2-34
Moscow, RUSSIA Tel: +7 (095) 874 2854
Email: a.chutrenov@moskdat.ru



mailto:a.chutrenov@moskdat.ru

OBJECTIVE

1993-1996:

1987-1993:

August 2002 -
present:

Clinical Research Associate

Having completed many years in my specialist field of treatment of leu-
kemia, | have decided that the time is right for a change in area of specia-
lization. Completing my Ph.D. was one of the most exciting and challenging
periods of my life and | want to experience such a steep learning curve again
in another medical field. The position of Research Associate would therefore
be very suitable for me as I have many years‘ experience at prestigious
medical institutes and have studied in Russia, Germany and in the United
States. My level of language is therefore exceptional, and my
communication skills have been thoroughly tested. I am looking to broaden
my knowledge of medicine, to which | have devoted my life and feel that |
would be a particularly suitable candidate for the position.

PERSONAL DETAILS

Date of Birth: 12 April 1969 Marital Status: Married

EDUCATION

New York University of Medicine
- Major field of studies:
- Research into Pharmaceuticals of Treatment of Leukemia

Moscow State University (MGU)

- Major field of studies:

- Medicine and Pharmaceutical Research

- Qualification: Doctor of Pharmaceuticals (PhD)
WORK EXPERIENCE

Pharmaceutical Researcher at Pfizer, UK

- Research into the effective treatment of leukemia

- Focusing on the reduction of treatment side-effects

- Organizing personal funding of research and funding of departmental
research

- Organizing pharmaceutical testing

- Liaising with other research departments

- Organizing interns and student work experience




Oct. 1996 - Research Assistant, Pfizer, Germany

June 2002 - Research into alternative therapies of renal cancer and
leukemia

Sept. 1993 - Research Assistant, New York, USA

June 1995 - Research into alternative therapies for cancer patients
ADDITIONAL SKILLS

Languages: - English - Advanced Level / Cambridge Proficiency

- German - Advanced Level

Computer skills: - Experienced with MS Word, Excel, Internet Explorer and Outlook Express, Turbo Cad, many analytic programs.

Driving License: - Driving License Category A

- Qualified and highly professional; highly motivated; enthusiastic; good communication skills; eager to experience and learn new skills.
4.CocTraBbTe pe3rome, COrJIACHO CJACAYIOIUM PyOpUKam:

Objective

Qualification

Education

Language

Work history

Personal

5.3anomMHuTe NpOU3HOLIEHHE W 3HAYEHHE CJIeAYIONIUX CJI0B U CJIOBOCOYETAHUI (AKTHUBHASI JIEKCHKA):

reference - or3biB, pekomenganus present a list of references - npenocraButs crimcok oT36IBOB tense - HanpspkeHHbIi Polite - BesknuBsiid be confident -
OBITh YBEpPEHHBIM

persuade - yoexaarh

regular duties - oobrunbIe 00s13aHHOCTH be an asset for the company - 6b1Te prOOpeTeHnEeM Tt Kommanuu give a good representation - xoporiro
npezacraButs demand - TpeGoBathb

appoint the date - HasHauuTh gaty

o o0 T

II3Ne25 TpyaoycrpoiictBo u kapbepa. [IpocMoTp Buzeo o teme « TpynoycTpoicTBO U Kapbepay. OTBETHI Ha BOITPOCHI TIO MPOCMOTPEHHOMY BHIEO
(ynpa)KHeHI/ISI JICKCUYCCKOT'O XapaKTepa 1o COACPIKaHNUIO BUJICO, TCCTOBBIC BOIIPOCHI IO COACPIKAHNUIO BUICO, BOIIPOCHI C PA3BCPHYTHIM OTBCTOM).
Aynuposanue: https://podcasts.apple.com/us/podcast/career-talk-learn-grow-thrive/id1141754534
Discussion Questions:

1. What is your dream job, and why?



https://podcasts.apple.com/us/podcast/career-talk-learn-grow-thrive/id1141754534

CoNoA~WN

How important is job satisfaction to you?

Do you prefer working alone or in a team? Why?

What motivates you in your career?

What skills do you think are essential for success in today's job market?
What advice would you give to someone looking for their first job?
How do you define career success?

Do you think job-hopping is beneficial or harmful to a career?

What are the biggest challenges you face in your current job/career?

10 How do you envision your career trajectory in the next five years?
Reflection Questions:

1.

2
3
4
5.
6.
7
8
9.
1

What was your favorite job, and what made it enjoyable?
What would you change about your current job if you could?
Have you ever taken a risk in your career? What happened?
What lessons have you learned from past job experiences?
How do you balance work and personal life?

What role does education play in your career development?

. What career-related goals have you achieved so far?

How do you stay motivated when facing challenges at work?
What impact do you want to have in your chosen profession?

0. If you could switch careers completely, what would you choose?

I13Ne26 «HTEPBBHIO U coOece10BaAHUEY.

[IpocnymmBanue ayauomarepuana rno teme «MHTepBbio 1 cobecenoBanre». OTBETHI Ha BOIIPOCHI 110 MPOCIIYIIAHHOMY ayanomMarepuany (ynpakHeHus
JICKCHUYCCKOI'O XapaKTepa 1o COACPKaHUIO BUICO, TCCTOBBIC BOIIPOCHI 10 COACPIKAHUTIO BUACO, BOIIPOCHI C Pa3BECPHYTHIM OTBCTOM).
Aymuposanue: https://podcasts.apple.com/us/podcast/career-talk-learn-grow-thrive/id1141754534

Critical Thinking Questions:

NogakownE

How has technology changed the nature of work in your field?
What ethical dilemmas have you faced in your career?

How do you cope with stress and burnout in your job?

What strategies do you use to keep your skills updated?

How do you decide whether to stay in a job or leave for a new opportunity?

What steps would you take to improve productivity in your workplace?
How do you evaluate a company's culture before accepting a job offer?



https://podcasts.apple.com/us/podcast/career-talk-learn-grow-thrive/id1141754534

8. What sacrifices are you willing to make for career advancement?
9. How do you handle criticism or negative feedback from managers or peers?
10. What contributions do you hope to make in your professional field?

M3Ne27 Ankera-3asiBKa 0 mpueMe Ha padory.
BBeI[eHI/Ie HOBBIX JICKCUYECKHUX €AUHUIL 110 TEME 3aHATUS JIA CHATUA A3BIKOBBIX pr,I[HOCTeI\/'I IIpU COCTABJICHUU aHKCTBI-3aABKHU O IIPUEMEC Ha pa60Ty.
1. Letter Writing
Application Letter Samples: An application letter is an important document. You need to be careful and formal while writing an application letter. It is
an introduction letter that will give an appropriate picture of you.
When you start writing the application letter, you need to keep the first paragraph short and precise. Additionally, you should explain the reason for your
application. For example, you are writing an application for a job.
You should mention your educational qualifications and job experience in your application letter. The application letter for a job position should be formal
and respectful. Additionally, it would be best if you convinced your reader that you are the best candidate.
At the end of the letter, you need to add how you need to convey that you are looking forward to hearing back.
Get Other Types of Letter Writing like Formal, Informal and Different Types of Letter Writing Samples.
Format of Writing an Application Letter
You need to know how to write a letter of application to not make any mistakes. Here are some points you need to remember while writing an application
letter:
« Inan application letter, you need to be direct, precise and short.
e The tone of an application letter is formal, polite and respectful.
« It would be best if you introduce yourself in the first paragraph of the application letter.
o Inthe last section of the application letter, you should add that you are looking forward to hearing from the person.
o It would be best if you wrote why you want to work at a particular organisation or company.
e You should give your correct contact details for the other person to reach out to you.
Sample Application Letters
Sample Application letters are listed below for the convenience of the readers.
Sample Job Application Letter
Ms. Hannah Micheal
DSC Company
68 Delaware Road
Bloomsbury, CA 09045
(090) 656-87878
Date



https://www.aplustopper.com/category/letter-writing/
https://www.aplustopper.com/letter-writing/

Dear Ms. Micheal,

Sample Job Application Letter I am writing this letter to apply for a junior programmer position advertised in your
Ms. Hannah Micheal organisation. As requested, | am enclosing a completed job application, my certificates, my
DSC Company resumes, and four references in this letter.

68 Delaware Road

Bloomsbury, CA 09045 The opportunity presented in this listing is exciting. | believe that my firm and years of
(090) 656-87878 technical experiences and education will make me a competent person for the position. The

main strengths that | have, which | will contribute to this position include:
o | have designed, developed and supported many different live use applications.

Date

pear Ms Micheal « | continuously work towards achieving my goals through hard work and excellence.
| am writing this letter to apply for a junior programmer position advertised o | prOVide exceptional contributions to the needs and wants of the consumers.
In your erganisation. As reclested. | am enclogfiig = Wpleted job « | have a Bachelor of Science degree in Computer Programming. Additionally, | have
application, my certificates, my resumes, and four references in this letter. . .
in-depth knowledge of the complete cycle of a soft development project. Whenever the need
Ths opportt;r;\tyhprgsTnted H’.l this Listgg ;S e)«;\ting. .\ubeuekve that my firm arise& | |earn new tEChnOIOQiES.
and years of technical experience and education will make me a
competent person for the position. The main strengths that | have, which | hd I can be reaChed on 878-878-7878.
will contribute to this position include Thank you for your time and consideration.
« | have designed, developed and supported many different live use SI nC@re'Y,
applications. Name
« | continuously work towards achieving my goals through hard work and
excellence,
» | provide exceptional contributions to the needs and wants of the Job Appl ication Letter
consumers. Date
= | have a Bachelor's of Science degree in Computer Programming.
Additionally, I have in-depth knowledge of the complete cycle of a soft (N ame)
development project. Whenever the need arises. | learn new HS
technologies (!DOS!tIO_n)
« | can be reached on 878-878-7878. (lnStltuuon)
Thank you for your time and consiceration. (Add ress) R
(City, State, Zip Code)
Sincerely. Dear (Name),

Name

In the next few months, I will be finishing my Masters of Arts degree in School Counselling
from Saint Paul College. Currently, | am looking for various internships opportunities. | was
hoping | could do a 650-hour internship with (name of the institution). Please consider this my

application for this internship opportunity.

Additionally, I have ( other educational qualifications and the institutes where you studied). (you need to add your characteristics according to the
relevance of the internship). | am currently a part of many associations in my university. | want to receive this opportunity of working at your institute, so |
help students.




Sample Application Letter

56 Holmes Street
Coorparoo 3243

September 14, 2018

The State Manager
Brace- Copper Plastics
GPO Box 556

Brisbane QLD 6607

Dear Sir/ Madam,

I am applying for the position of assistant advertised on the courier of
August 17 2018. | have had broad experience in the field of work over
many years.

| have worked at PinkSteels Products (2010 to 2014), including 16 months
of helping the chief storeman with over 500 engineering parts' control.
The included duty at the store fund as a sales clerk. handling inquiries
and managing.

In my last position with the Coorparoo Council, | was employed as an
assistant to the manager. Additionally, | handled the paperwork, storage
and helped in stocktakes.

I believe my clerical accuracy. public contact experience and
knowledge will help me secure the position.

| am attaching my resume in this application letter, and you can contact
me at 897 67678.

Yours faithfully,
Jade Judith

I have enclosed my resume along with this application letter. If you require any
additional information, you can reach me at (your phone number).

Sincerely,

(Your Name)

Sample Application Letter

56 Holmes Street

Coorparoo 3243

September 14 2018

The State Manager

Brace- Copper Plastics

GPO Box 556

Brisbane QLD 6607

Dear Sir/ Madam,

I am applying for the position of assistant advertised on the courier of August 17 2018.
I have had broad experience in the field of work over many years.

| have worked at PinkSteels Products (2010 to 2014), including 16 months of helping
the chief storeman with over 500 engineering parts’ control. The included duty at the
store fund as a sales clerk, handling enquiries and managing.

In my last position with the Coorparoo Council, | was employed as an assistant to the
manager. Additionally, I handled the paperwork, storage and helped in stocktakes.

| believe my clerical accuracy, public contact experience and knowledge will help me
secure the position.

| am attaching my resume in this application letter, and you can contact me at 897
67678.

Yours faithfully,

Jade Judith

Sample Application Letter for General Work
Your address

Your telephone number

Reference: Position of job application

Date




Employer’s name

Employer’s address

Dear Sir/ Madam,

I am writing as to whether you have any vacancies within your company. | recently completed my education and am keen to find work related to my field
of education. | want to work in the department of your company.

I am interested in this department because it is the area of my learning and experience. | hope to contribute to the department and the company—[you need
to add from why you will be the perfect candidate for the position].

I13Ne28 IMopTdomo st padoToaaTesis

BBeI[eHI/Ie HOBBIX JICKCHUCCKHUX CAUHUILL 110 TEMC 3aHATUA IJIA CHATUSA A3BIKOBBIX TPYAHOCT el IIpHu COCTAaBJICHUHA HOpT(bOHHO I pa60Toz[aT CJIA.

Career Portfolio Assignment

About the Career Portfolio

What is a Career Portfolio? A career portfolio is a way to document and display your knowledge, abilities, and potential for employment. Think of it as a
collection of information about you that can help you “sell” yourself to a potential employer. In fact, a professional career portfolio could be just the thing
that sets you apart from other job candidates.

A well-prepared portfolio shows your achievements and skills, and documents the quality of your experience. While you are developing your portfolio for
this course, you really should think of it as a starting point for a career portfolio that you maintain throughout your professional career.

Your career portfolio can help you market yourself to employers. It can be one of the most helpful resources for you during the interview process in a
couple of ways. First, you can use the information to help you prepare for an interview. Second, during the interview with the employer, you can support
yours answers to employer questions with items from your portfolio. As you are talking about specific projects or skills, you can refer back to your
portfolio and point out examples of your work.

Your portfolio is an organized record of goals, accomplishments, skills, projects completed, and other evidence of successes and progress. Use your
portfolio to compile your achievements and reflections, to demonstrate your accomplishments, and to show your ability to add value.

Designing Your Portfolio

Keep in mind that a printed copy of your Career Portfolio as an excellent resource to take onsite to interviews. For this assignment, you will create a
professional formatted Career Portfolio. You may use information from other courses (such as class assignments) as part of your submission.

Here is the recommended order for your Career Portfolio. Make sure to put the documents in this order when you submit them to the PEAK Coordinator.
» Title Page (“Career Portfolio”, Your Name)

 Sample Cover Letter (tailored to a job that you are interested in applying for)

* Academic Plan of Study Summary Sheet (course titles — not course numbers)

» Statement of Professional Goals (short term and long term)

* Personal Mission Statement

* Resume




* Written and Visual Documents (may be memo, case response, research report,
Power Point presentation slides, or brochure that you developed) - at least 3-5
required

* Evidence of Skills and Knowledge Acquired from Academic Preparation and Work
Experience (See Sample Documents listing for Business Majors Below.) - at least 1
required

* Leadership Experiences (as appropriate, college career only)

« Community Involvement (as appropriate, college career only)

* Performance Appraisals (if applicable)

» Awards/Certificates/Honors (as appropriate, college career only)

» Letters of Commendation (optional)

* Other Evidence of Professionalism (optional)

» List of References (names, positions, addresses, phone numbers)

* Solicited Letters of Recommendation (at least 1 required)

Common Documents for Evidence of Skills and Knowledge for Business Majors (Others are
Acceptable):

* Accounting: (1) (Systems Understanding Aid) or (2) flow chart of an accounting
system

* Business Administration: (1) a production process flow chart, (2) an evaluation of a
benefits program for an organization, (3) an analysis of a computer system potential
acquisition

* Economics: (1) analysis of commercial building an a projected market area, (2)
population project for a particular city for the next 20 years, (3) evaluation of a
county’s transportation needs for a specific timeframe.

* Entrepreneurship: (1) business plan, (2) venture capital funding request, (3) pro
forma financial statements.

* Finance: (1) survivor portfolio, (2) risk analysis, (3) capital budgeting case, (4) ratio
analysis, (5) investment portfolio, (5) leasehold evaluation

* Human Resource Management: (1) a written job description, (2) policy statement,
(3) newsletter article, (4) training program

* Information Systems Technology: (1) program flow chart, (2) SWOT analysis, (3)
system design documents

3




* Management and Business Administration: (1) SWOT analysis for a company, (2)

strategic plan, (3) policy statement on cell phone personal use in a firm

 Marketing: (1) marketing plan, (2) tri-fold brochure, (3) market research, (4)

survey questionnaire instrument, (5) branding analysis, (6) new logo for a firm

Using Your Portfolio After This Experience

It may be a good idea for you to print out your portfolio and maintain a hard copy version of your work. Just remember---your portfolio will not speak for
itself; you must explain it. Don't make the mistake of relying on the portfolio to sell your skills to an interviewer. A good portfolio can be a big help, but in
the end you, not the portfolio, will need to prove your ability.

Always take your portfolio to interviews. When the interviewer begins to ask questions about your resume, you can use your portfolio to support your
responses. For example, an interviewer might say, "I see that you have worked as a human resources intern at for a local manufacturing company. What
were your favorite projects?” You might reply, "My favorite assignments include this article (turn portfolio towards the interviewer and show

him/her the article in the portfolio) that required a lot of research and this piece (show article) that | wrote for the company newsletter."

During some interviews, you may not have the time to show your portfolio to the reviewer in detail. If possible, carry extra copies of pieces of which you
are most proud (or those most relevant for that given interview) so you can offer them to the interviewer to examine later. In other cases, when you may
have a series of on-site interviews scheduled throughout the day with several representatives of the same employer, offer to leave your portfolio with the
key person while, for instance, you go to lunch with other members of the interview process. You could also offer to send copies of the materials to the
interviewer as a follow-up to the interview. If you do not get to share the contents of your portfolio at all during a particular interview,

you can still use your portfolio to prepare for an interview. Again, reviewing the contents of your portfolio as you prepare should provide you with fresh
examples that you can draw from during the course of your interview.

What About Online Career Portfolios?

A good next step for you may be to create an online career portfolio. There are several online tools available that can serve as an online portfolio. Below
are some options in case you would like to create your own electronic career portfolio. All the tools listed here allow you to create an account for free.
You can create files or folders and share those links with potential employers.

CocraButb noprdo1ue HA OJHOM U3 CANTOB

Dropbox — www.dropbox.com

Skydrive — www.skydrive.com

Google Docs — docs.google.com




I13Ne29 CobecenoBanue ¢ padorogarenem. CocTaBieHHE TUAIOTOB U MPOBEICHUE POJIEBOI UIPHI 10 TeMaM: «JInuHas BcTpeda ¢ paboTtomarenem»,
«becena nmpereneHTa Ha BakaHCcHIo 1o TenedoHy», «Ilepenncka B naTepHETE», «OCHOBHBIE OIIMOKH IPpU coOOECeIOBaHUNY, «JleIT0BON CTHIIB OZEMHKIbD»
1. ITpounTaTh ¥ NepeBeCTH TEKCT.

You are fired!
There are Sack and Fire for such cases. You've probably heard the phrase "You are fired!" more than once in
movies. - You're fired! when the boss also pronounces it rudely and loudly. Why sack, because sack is a bag?
Why fire, because fire is fire? The fact is that in the old days in England, all workers had their own tools, which
W 0 ” K were stored in a special bag (sack). At the same time, they often traveled from place to place with their tools,

changing jobs. When applying for a new job, employees deposited their bags with the employer. When the
service life ended, the job was done, or the employer fired the employee, he returned the bags to the workers
(give the sack), and they went on in search of work. If the employee was caught stealing, the employer burned his

bag along with tools in front of other mercenaries so that the thief could not find another job in the future. This served as a lesson and prevention of theft.

This form of punishment was called firing the tools or being fired, respectively: "He is fired" — "He is fired."

2. Beinmncatb HOBYIO JIeKcUKY. JI00aBUTH COOCTBEHHBIE IPHUMeEPHI

Jlekcuka 1y1s1 codoece1oBaHus

Employee /im'plor.i:/ - pabotauk. Ecth pabotonarens - Employer /im'plor.ar/, a ects pabotuuku. Kax u trainer u ero trainee (tperep u T0oT, KOro OH

TpeHHpyeT), Kak u adviser u advaisee (COBETHHK U Y€IOBEK, COBETHI MpUHUMAaIOIIWi ). Bee crpimanu mpo cydduke er, a mpo CymecTBOBaHHE €€ MHOTHE

naxe u He B Kypce. Jlaxe ects slayer (ucmpebumens xoco-mo, kax Buffy the Vampire Slayer, ) u slayee (Hy, BbI OHSUTH).

Employment /im'plor.mont/- TpynoyctpoiicTBo.

Due to the recession, there are thousands of people looking for employment.

Unemployment /, an.im'plor.mant/ - 6e3paboTuiia.

He has been unemployed for 6 months now.

to commute /ko'mju:t/- e3quTh Ha pabdoTy.

It takes longer for people to commute to work because of traffic problems.

Salary /'sel.or.i/ Wages /'wer-d3oz/ - 3apruiata. [Ipudem TyT BayKHO He CIIyTaTh, Salary - aTo 3apruiata, pUKCHpOBaHHAsI CyMMa, KOTOPYIO COTPYAHUK

MOJTy4aeT eKEeMECSIHO 3a CBOIO padoTy. Wage nim wages — 3To 3apruiata, KOTopasi pacCUMTHIBAETCSI HA OCHOBE OTPaOOTaHHBIX YaCOB/THEH B

HEJICITFO/MECSIII.

Pasnuia mexy wage u salary 3akirodaeTcst €ie U B TOM, 4TO WagesS NpUMEHSIETCS B OTHOIICHHH (U3MUYECKOT0 Tpya, a Salary — yMcTBeHHOTO.

The company pays me a salary of 30 000 roubles per month.

Plant workers protest against low wages

Ects emie Fee /fi:/ nnn fees — ato ronopap, KOTOpBI IIATUTCS CIIEIUATIKCTY 3a padoTy.

Flexitime /'flek.si.taim/ - rubkwuit rpaduk.

They have introduced flexitime at my work place so | usually start at 10am now and finish at 6pm.




Resign [rr'zain] - yxoauTh B OTCTaBKY, HOKUAATH MOCT.

Quit [kwit] - yBomuThCst ¢ pabOTHI.

Apply for a job \ Applying for a job - Ta camas nmonaua 3asBieHus Ha paboTy, mojaThcs Ha Bakancuoo. She answered the ad and applied for a job - Ona
omeemuia Ha 00vAGIeHUE U OMEEMUNLA HA BAKAHCUIO.

Fill online application -3amonHuTk 3asiBIicHUE HAa BAKAHCHIO.

A job ad- o6wsBiienue o padore. When | saw your job ad at [RandomJobBoardWebsite], even though I wasn'’t actively looking for a job at the time, I
couldn’t help but apply! - Koeoa s yeuoden saue oovssnenue 6.... Xoms s U He UCKAT pabomy aKmueHo, si He MO2 He OMKIUKHYMbCs!

Skills - HaBbiku. VI BOT TYT MOKHO HPSAMO Pa3ryJsThCs, TOTOMY YTO TYT MOYHO MPSIMO BBIOPATh TO, YTO OMUCHIBAET KOHKPETHO Bac (MM BCE Cpasy).
CornacHo 3apyoexxnomy caity Indeed.com, crienuanu3upyroIerocs: Ha MOMCKe pabOThl M HaliMe), 3TH HaBBIKU CUNUTAIOTCS KIIOYEBBIMHE I BHIOOpA B
BaIlly MOJIb3Y:

Communication skills (kommynukanus), computer skills (Bnagenue I1K), customer survice skills (o0menue ¢ kiuenramu), interpersonal

skills (mexxnnunOCTHOE OOIIIEHHE, B TOM YncIie ¢ koyuteramu), leadership skills (mumepctBo), management skills (ynpasnenue), problem-solving
skills (maBbIk perrenus mpobiem), time management skills (ynpasienue Bpemerem).

Opening - otkpeiTas Bakancus. RBC bank has several new openings for Custom Service Assistants.

Previous experience - npeapyaymuii onsiT. NO previous experience required for this position- s smoit nosuyuu onvim ne mpebyemcs. Managerial
experience - ynpasnenueckuti onsim. Gain hands-on experiece - nonyuumos npukiadHoi onvim.

Career prospects - kapbepHbie epcreKTuBaI - This post offers career prospects to candidates- ITocm npeonracaem kapvephuvle 603MoAcCHOCHIU OIS
KaHouoamos.

A competitive salary - koHKypeHTHas 3apruiaTa.

Salary expectations - 3apratHbie 0KUIAHUS.

Benefit package - 6onycHbIii maker (corr. maker). Croma Mmoxet Botu healthcare plan - nam JIMC.

Cover Letter - conmpoBoaurensHoe uchMo. A cover letter should always accompany a proposal - Conposooumensroe nucomo oondicro sceeoa
CONPOBOAHCOAMb NPEDTIOHCEHUE.

3. CocTaBUTH IHAJIOT B ape, HCMOJIb3YS H3YYEeHHYIO JIEKCUKY

I3Ne30JocTHKeHNS] 1 MHHOBAIMY B HAYKe M TEXHHKeE

CTpaIlaTeJ'ILHBIfI 3aJI0T. HpaBI/ma 06pa3OBaHI/I}I " IepeBOJia Ha pYCCKI/II\/'I A3BIK. BBe,Z[CHI/IC HOBBIX JICKCUUYCCKUX CAUHUIL 110 TEMC 3aHATUA AJIA
MOCICAYIOIIETO YTCHHUA TCKCTA

Title: Achievements and Innovations in Science and Technology

Throughout history, breakthroughs in science and technology have driven remarkable transformations in human society. Recent decades have witnessed
unprecedented advances, altering industries, revolutionizing communications, and reshaping our daily lives.

Section 1: Artificial Intelligence




Artificial Intelligence (Al) has emerged as a transformative force, enabling machines to mimic human cognition. Al-driven innovations include
autonomous vehicles, predictive analytics, personalized medicine, and enhanced cybersecurity.

Question 1: Define artificial intelligence and give two examples of its applications.

Section 2: Renewable Energy Sources

Renewable energy technologies such as wind turbines, solar panels, and hydroelectric plants have gained prominence. Clean energy alternatives mitigate
carbon emissions, combat climate change, and ensure sustainable resource utilization.

Question 2: Explain the benefits of renewable energy sources and provide an instance of their implementation.

Section 3: Biomedical Engineering

Biomedical engineering integrates biology, medicine, and engineering to devise medical instruments, prosthetics, implants, and therapeutic treatments.
Breakthroughs in regenerative medicine and gene therapy promise revolutionary cures for chronic diseases.

Question 3: Describe the role of biomedical engineering and illustrate its impact on patient care.

Section 4: Space Exploration

Space missions have expanded our understanding of the universe. Robotic probes, satellites, and telescopes enable astronomical discoveries, climate
monitoring, navigation, and disaster relief coordination.

Question 4: Highlight notable achievements in space exploration and their implications for humanity.

Conclusion

From Al algorithms to green energy solutions, from medical advancements to extraterrestrial voyages, science and technology shape our future. Continued
investments in research and innovation guarantee exciting prospects for humanity.

Questions for Self-Assessment
1. What defines artificial intelligence, and how is it transforming industries?
2. Why are renewable energy sources important, and what are their advantages?
3. How does biomedical engineering contribute to healthcare improvements?
4. What key discoveries stem from space exploration, and what benefits do they confer?

Grammar Review
Review the passive voice constructions in the text above. Identify sentences where passive voice is appropriately used and rewrite those where active
voice would be more effective.

II3Ne31 OrkpoiTusa XXI Beka

HpaBI/ma O6pa3OBaHI/I}I (I)OpMBI Tjiarojia B CTpaaaTeJbHOM 3aJIOIe. Brinonnenune TPCHUPOBOYHBIX JICKCHUYCCKUX U JICKCUKO-TPAMMATUUCCKUX ynpamHeHI/Iﬁ
Ha 3aKpeIuUIeHne aKTUBHOM JIEKCUKH U (Ppazeosornyeckux 000poToB

Most Important Inventions of the 21st Century

The human race has always innovated, and in a relatively short time went from building fires and making stone-tipped arrows to creating smartphone apps




and autonomous robots. Today, technological progress will undoubtedly continue to change the way we work, live, and survive in the coming decades.
Since the beginning of the new millennium, the world has witnessed the emergence of social media, smartphones, self-driving cars, and autonomous flying
vehicles. There have also been huge leaps in energy storage, artificial intelligence, and medical science. Men and women have mapped the human genome
and are grappling with the ramifications of biotechnology and gene editing. We are facing immense challenges in global warming and food security,
among many other issues. While human innovation has contributed to many of the problems we are facing, it is also human innovation and ingenuity that
can help humanity deal with these issues. These are 21 strategies that could avert climate disaster.

24/7 Wall St. examined media reports and other sources on the latest far-reaching innovations to find some of the most important 21st-century inventions.
In some cases, though there were some precursor research and ancillary technologies before 2001, the innovation did not become available to the public
until this century. This list focuses on innovations (such as touch screen glass) that support products rather than the specific products themselves (like the
iPhone).

It remains to be seen if all the technology on this list will continue to have an impact throughout the century. Legislation in the United States may limit the
longevity of e-cigarettes, for example. But some of the inventions of the last 20 years will likely have staying power for the foreseeable future. Here are
some inventions that are hundreds of years old but are still widely used today.

3D printing

Most inventions come as a result of previous ideas and concepts, and 3D printing is no different. The earliest application of the layering method used by
today’s 3D printers took place in the manufacture of topographical maps in the late 19th century, and 3D printing as we know it began in 1980.

The convergence of cheaper manufacturing methods and open-source software, however, has led to a revolution of 3D printing in recent years. Today, the
technology is being used in the production of everything from lower-cost car parts to bridges to less painful ballet slippers and it is even considered for
artificial organs.

Augmented reality

Augmented reality, in which digital graphics are overlaid onto live footage to convey information in real time, has been around for a while. Only recently,
however, following the arrival of more powerful computing hardware and the creation of an open source video tracking software library known as
ARToolKit that the technology has really taken off.

Smartphone apps like the PokA©mon Go game and Snapchat filters are just two small popular examples of modern augmented reality applications. The
technology is being adopted as a tool in manufacturing, health care, travel, fashion, and education.

Birth control patch

The early years of the millennia have brought about an innovation in family planning, albeit one that is still focused only on women and does nothing to
protect against sexually transmitted infections. Still, the birth control patch was first released in the United States in 2002 and has made it much easier for
women to prevent unintended pregnancies. The plastic patch contains the same estrogen and progesterone hormones found in birth control pills and
delivers them in the same manner as nicotine patches do to help people quit tobacco products.

Blockchain

You’ve likely heard about it even if you don’t fully understand it. The simplest explanation of blockchain is that it is an incorruptible way to record
transactions between parties — a shared digital ledger that parties can only add to and that is transparent to all members of a peer-to-peer network where




the blockchain is logged and stored.

The technology was first deployed in 2008 to create Bitcoin, the first decentralized cryptocurrency, but it has since been adopted by the financial sector
and other industries for myriad uses, including money transfers, supply chain monitoring, and food safety.

Capsule endoscopy

Advancements in light emitting electrodes, image sensors, and optical design in the *90s led to the emergence of capsule endoscopy, first used in patients
in 2001. The technology uses a tiny wireless camera the size of a vitamin pill that the patient swallows. As the capsule traverses the digestive system,
doctors can examine the gastrointestinal system in a far less intrusive manner. Capsule endoscopy can be used to identify the source of internal bleeding,
inflammations of the bowel ulcers, and cancerous tumors.

Modern artificial pancreas

More formally known as closed-loop insulin delivery system, the artificial pancreas has been around since the late *70s, but the first versions were the size
of a filing cabinet. In recent years, the artificial pancreas, used primarily to treat type 1 diabetes, became portable. The first artificial pancreas (the modern,
portable kind) was approved for use in the United States in 2016.

The system continuously monitors blood glucose levels, calculates the amount of insulin required, and automatically delivers it through a small pump.
British studies have shown that patients using these devices spent more time in their ideal glucose-level range. In December 2019, the FDA approved an
even more advanced version of the artificial pancreas, called Control-1Q, developed by UVA.

E-readers

Sony was the first company to release an e-reader using a so-called microencapsulated electrophoretic display, commonly referred to as e-ink. E-ink
technology, which mimics ink on paper that is easy on the eyes and consumes less power, had been around since the *70s (and improved in the *90s), but
the innovation of e-readers had to wait until after the broader demand for e-books emerged. Sony was quickly overtaken by Amazon’s Kindle after its
2007 debut. The popularity of e-readers has declined with the emergence of tablets and smartphones, but they still command loyalty from bookworms
worldwide.

Gene editing

Researchers from the University of California, Berkeley and a separate team from Harvard and the Broad Institute independently discovered in 2012 that a
bacterial immune system known as CRISPR (an acronym for clustered regularly interspaced short palindromic repeats) could be used as a powerful gene-
editing tool to make detailed changes to any organism’s DNA. This discovery heralded a new era in biotechnology.

The discovery has the potential to eradicate diseases al1[] for example by altering the genes in mice and mosquitoes to combat the spread of Lyme disease
and malaria a[[] but is also raising ethical questions, especially with regards to human gene editing such as for reproductive purposes.

High-density battery packs

Tesla electric cars have received so much attention largely because of their batteries. The batteries, located underneath the passenger cabin, consist of
thousands of high-density lithium ion cells, each barely larger than a standard AA battery, nestled into a large, heavy battery pack that also offers Tesla
electric cars a road-gripping low center of gravity and structural support.

The brainchild of Tesla co-founder J.B. Straubel, these battery modules pack more of a punch than standard (and cheaper) electric car batteries. These
packs are also being used in residential, commercial, and grid-scale energy storage devices.




Digital assistants

One of the biggest technology trends in recent years has been smart home technology, which can now be found in everyday consumer devices like door
locks, light bulbs, and kitchen appliances. The key piece of technology that has helped make all this possible is the digital assistant. Apple was the first
major tech company to introduce a virtual assistant called Siri, in 2011, for iOS.
Other digital assistants, such as Microsoft’s Cortana and Amazon’s Alexa, have since entered the market. The assistants gained another level of popularity
when tech companies introduced smart speakers. Notably, Google Home and Amazon’s Echo can now be found in millions of homes, with an ever-

growing range of applications.

M3Ne320TpacieBas BbicTaBKa. [Ipeanpocmorpossie sbdipbeshnologicakaiypnoepasmexroanrasicEinot mpop3adiitor a1 mecemirens. OTBETH Ha

BOIIPOCHI IO ITPOCMOTPEHHOMY BHICO
IIpocMoTp BHIEO
https://yandex.ru/video/preview/538538281432
5692319

Industrial exhibition — npompbIiIeHHas BB
Exhibitor — skcrmoneHT
Stand — creHn

Booth — naBusbOH
Catalogue — karasnor

Flyer — nuctoBka

Pamphlet — 6portopa
Brochure — npocnexr

9. Showcase — ButpuHa

10. Display — skcnio3urus

11. Equipment — o6opymoBaHue
12. Machinery — marussl

N~ WN R

13. Innovation — uHHOBAIMA

15
16
17
18
19
TaBka0

21.
22.
23.
24,
25.
26.
217.
28.
29.
30.
31.
32.

. Production — mpou3sBoacTBO
. Manufacturing — usrorosienue

. Assembly line — c6opouHbIii KOHBEIEDP

. Automation — aBromaru3aius
. Robot — po6ot

. Machine tool — cranoxk
Tooling — ocHactka

Materials — marepuains

Raw materials — cbipbé
Components — KOMITOHEHTHI
Supplier — mocraBuuk
Contractor — nopsyTauk
Negotiations — neperoBopsI
Deal — cnenka

Agreement — cornamieHue
Signature — moamuck

Press release — npecc-penu3
Newsletter — paccolika HOBOCTEH

34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44,
45.
46.
47.
48.
49.
50.

Audience — aymutopus

Participant — yuyacTHuk

Organizer — opranuszaTop

Venue — miomajaka

Schedule — pacnucanue

Programme — nporpaMmMa MeponpusITUii
Opening ceremony — 1iepeMOHHUsT OTKPBITHS
Award ceremony — 1epeMOHHUsI HarpaxJIeHUs
Prize — npu3

Trophy — tpodeii

Panel discussion — manenbHast JUCKYCCHs
Round-table session — kpyruslii cTo
Workshop — pabouas ceccus

Speech — peun

Presentation — nipe3enTarus

Debate — nebarsl

Forum — ¢dopym

II3Ne33 Iocemenne orpaciieBoii BbiIcTaBKH. COCTaBICHHUE JUAIOTOB IO TEME.

At an exhibition:

e Marie: I’ve only seen reproductions of Van Gogh’s paintings.

e Martin: How you can see the real ones here.

o Gisela: There’s such a long queue to get into the exhibition.
e Mike: Yes. I’'m surprised how many people are here to see his paintings.



https://yandex.ru/video/preview/538538281432

Gisela: I like his portraits.

Marie: And you Mike?

Mike: I like his night scenes.

Martin: Yes, I like the «Starry, Starry Night.»

Mike: And the night cafe scenes.

Martin: Four adults for the Van Gogh exhibition.

Ticket Agent: That’s £40.

Mike: Let’s leave our jackets in the cloakroom.

Martin: And I’ll put my camera in a locker. I can’t take pictures in here anyway.
Gisela | hope the guide speaks slowly.

CocraBiieHue auajiora B mapax mo oopasiry

I13Ne34 JlocTHkeHHMe B 00.1aCTH HAYKH H TeXHUKH, M3MEHHBIIIee MOIO KU3Hb
[Touck nnpopmanuu. M3yuenue remsl. [loaroroska k nuckyccuu.

1.

2.

3.

8.

9.

Smartphones Revolutionized Daily Life

o Subtopics: Communication, Entertainment, Health Monitoring Apps, Productivity Tools.
Internet Connectivity and Digital Transformation

o Subtopics: Remote Work, Online Education, Global Networking, Information Accessibility.
Electric Vehicles Transforming Transportation

o Subtopics: Environmental Sustainability, Cost Savings, Urban Planning, Infrastructure Development.
Genetic Testing and Personalised Medicine

o Subtopics: Disease Prevention, Treatment Optimisation, Genetic Counselling Services.
Virtual Reality Enhancing Experiences

o Subtopics: Gaming Industry Advancement, Therapeutic Uses, Architectural Visualisations.
Robotics Assisting Human Capabilities

o Subtopics: Healthcare Assistance, Industrial Automation, Domestic Helper Bots.
Cloud Computing and Data Storage Solutions

o Subtopics: Secure Backups, Scalable Resources, Business Growth Potential.
Augmented Reality Expanding Possibilities

o Subtopics: Navigation Enhancements, Interactive Shopping Experiences, Educational Applications.
Green Technologies Driving Sustainable Living

o Subtopics: Solar Panels, Wind Turbines, Eco-friendly Construction Methods.

10. Artificial Intelligence Reshaping Industries

o Subtopics: Predictive Analytics, Decision-Making Algorithms, Fraud Detection Systems.




TeMbl 111 caMOCTOSITENbHOU TOATOTOBKU

II3Ne35 IlocemeHue oTpacieBoii BLICTABKHU

[Touck nnpopmanuu. M3ydenne temsl. [loaroToBka K JUCKYCCHH.

BBeI[eHI/Ie JICKCUKHU TCMBI.

BBICTABKA:

exhibition, show; exposition amep. ~ B BuTprne marasuna window-display; ~ kaptun exhibition of paintings; ~ cobak dog-show; BcemupHast ~ world fair;
MeXIyHapoaHas ~ international exhibition; HarmonanbHas ~ national exhibition; orpacneBas ~ sectoral/branch exhibition; mpomsinuiennas ~ industrial
exhibition; cenbckoxo3siictBeHHas ~ agricultural exhibition; ToproBo-npomsiniuienHas ~ trade and industrial exhibition, xygoxectBennast ~ art exhibition;
~-npogaxa selling exhibition, exhibition-cum-sale; ~-sipmapxka fair, show

Yrenue u IepeBOJ TCKCTA 110 TECMC.

FAIRS AND EXHIBITIONS

Every year a lot of international, national and specialized exhibitions and fairs are held in different countries of the world. The number of countries and
companies who take part in them is growing from year to year and the scope of fairs and exhibitions is becoming larger.

The display during these exhibitions includes a wide range of exhibits which show the latest achievements in different fields of industry, science and
agriculture of many countries.

Every exhibition is an eye-opening experience and also a method to advertise products. Fairs and exhibitions are usually held under various mottoes.
International fairs and exhibitions pave the way for the consolidation of friendship among countries and nations. They provide an opportunity to establish
profitable contacts and promote mutual understanding among different nations.

Every year a lot of international, national and specialized exhibitions and fairs are held in different countries of the world. The number of countries and
companies who take part in them is growing from year to year and the scope of fairs and exhibitions is becoming larger.

Usually fairs and exhibitions are crowded with visitors, who show much interest in the exhibits on display. At international and national exhibitions
commercial centres are established where participants can negotiate the sale and the purchase of different goods.

The first world industrial exhibition was held in London in 1851. It was a great success. It displayed exhibits of 40 participating nations and the number of
visitors reached over 6 million.

Since then world industrial expositions have had a colorful history. Many such events have been held, some of them on a large scale. They have changed
not only in size and scope, but also in character and overall purpose. Such events provided opportunities for exchanging scientific, technological and
cultural achievements of people of Europe, America, Australia, Asia and Africa.

Beginning with the early 60s, international expositions began to take new forms, trying to emphasize not only technological progress, but also other
aspects of life. They became festivals of industry and culture.

BrinoaHenute 3aJaHus (HI/ICBMCHHO)Z

HO)I6epI/ITe AHTIINICKUE DKBUBAJICHTEI K PYCCKHM CJIOBaM U CJIOBOCOYCTAHUSAM:

IMPUHHUMATh Y4aCTUC B BBICTABKAX U ApMapKax; Macitad Jer O-J'II/I60; MOCJICAHUC NOCTHIKCHUS B PA3JIMYHBIX OTPACIIAX TPOMBIIIJIICHHOCTH; YHYACTHUK;
yCTpanBaTh(BECTH MEPETOBOPHI); PEKIAMUPOBATH MPOIYKIIUIO; TPOKJIAIBIBATh MYTh K YeMY-JTH0O.




COGI[I/IHI/ITG CJIOBA C IMPOTHUBOIIOJIOKHBIM 3HAYCHUCM.

AB

progress, grow, large, begin, wide, colorful, success, crowded, interest, various, consolidation failure, disinterest, small, disintegration, regress, single,
empty, narrow, colorless, decrease, finish

IIepeBenure c10BOCOYETAHUS HA PYCCKUH S3BIK.

to hold an exhibition (a fair); to take part in fairs and exhibitions; from year to year; the scope of fairs and exhibitions; a wide range of exhibits; the latest
achievements; to be crowded with visitors; exhibits on display; to negotiate the sale and the purchase; an eye-opening experience; to pave the way for the
consolidation.

[lepeBenute auanor. 3anuIIMTE BECh AUAJIOT.

— S mpumén caenatek npeaioKeHUeE.

Very well. I know your firm. I’m very sorry we haven’t had any contacts.

— TenepL Y HacC 6y,[[eT BO3MOXHOCTbB 3aKJIKOYNTH

What are the terms?

— Hanetoch, ycnoBus OyayT BBITOJIHBIE U JJIs Bac U 7S HAC.

Could you tell me the details?

— 910 MBI 00CyAUM T03/1HEe. S He yHOITHOMOYEH 00CyKAaTh 3TO ceifyac.

Hamumure agpec, pazMecTuB B HEOOXOAMMOM MOPSIAKE CIEAYIONIYI0 HHPOPMAITUIO.

The sales Department of J.B. Simpson & Co., Ltd. Their head office is in Leeds, number 16, Milton Drive. Write an attention line to say the letter is for
the manager.

CocTaBbTe BU3HUTHYIO KapTO4YKY IJIA ce0s Ha aHTJIHICKOM SI3BIKE.

I13Ne36 McTopusi 4eMNIHOHATOB. 10. Occupation — npodeccus 22. Award Ceremony — 1iepeMOHHUs HarpaxICHUsI
BBejieHue HOBBIX JISKCHUYECKUX EAMHUIL IO TeMe 3aysaTuslinf® rofessignomerennensnaercTa. [Ipenrekdroppi2dyiGpabaitilver fBronpaddeds isikensoamomnii/cepeOpsiH
EIVHHAILI. 12. Standard — cranmapt 24. Ranking — peiitTunr

1. Competition — copeBHOBaHHE 13. Qualification — kBanudukanms 25. Module — Moy

2. Champion — yemnuon 14. Team — xomaHzga 26. Exhibition — BrIcTaBka

3. Expert — skcnepr 15. Delegation — nenerarus 27. Demonstration — geMoHCTpaIus

4. Judge — cynps 16. Training — oOy4eHue 28. Knowledge — 3nanus

5. Medal — menans 17. Mentor — HacTaBHUK 29. Experience — ormbIT

6. Skill — naBbIK 18. Coach — Tpenep 30. Certification — ceprudukanus

7. Craftsmanship — mactepctBo 19. Selection — ot6op 31. Excellence — npeBocxoacTBo

8. Competitor — y4acTHHK COpEBHOBaHUS 20. Elimination — otceB 32. Championship — yemnuonar

9. Category — kareropus 21. Scoreboard — tab0 pe3yapTaToB 33. Judging Panel — cyneiickast Kosuterus




34. Skill Set — nabop HaBbIKOB

35. Portfolio — moprdomuo

36. Track Record — mocy»Ho#t crICOK
37. Feedback — obparHas CBs3b

38. Validation — Bepudukanus

39. Skill Arena — apena macTepcTBa

40. Olympiad — onummiuaaa

OTBeTUTH Ha BOIIPOCHL:
1. What is the WorldSkills championship, and when was it first held in Russia?
2. What professions participate in the WorldSkills championship in Russia?
3. Who can participate in the Russian stage of the WorldSkills championship?
4. What categories of participants are represented at the WorldSkills championships?
5. In which cities have the WorldSkills championships been held in Russia?
6. Which city hosted the latest Russian stage of the WorldSkills championship?
7. What are the distinctions between JuniorSkills and Hi-Tech nominations at the WorldSkills championship?
8. What prizes are awarded to winners of the Russian stage of the WorldSkills championship?
9. How are participants selected for the national stage of the WorldSkills championship?
10. Why are WorldSkills championships important for the development of vocational education in Russia?

M3Ne37Yemnuonatsl Poccun mo npodeccuoHATbLHOMY MACTEPCTBY.

prHHOBOC HU3yvaroniee YTCHUEC TCKCTa 110 TEME «I/ICTOpI/IH yeMIIMOHATOB Poccumy ¢ n3BiIeUeHUEM HOBBIX PEYCBBIX O60pOTOB u BI;Ipa)KeHPIfI. Brimonnenue
TPEHUPOBOUYHBIX JIEKCUUECKUX U JIEKCUKO-TPaMMaTHUECKUX YIIPaXKHEHUH Ha 3aKperieHne akTUBHOM JIEKCUKU U (pa3eoIorn4ecKux 000pOoTOB.

No motivation? - Become a Professional!

Professional skills competitions have recently become extremely widespread, media-friendly and interesting, probably there are no people left who have
not heard of them, but I will tell you anyway

First there was World Skills, Now "Professionals”

A little history

Professional skills competitions have a long and significant history both in Russia and in the world. These competitions not only help improve the
qualifications of specialists, but also contribute to the popularization of blue-collar jobs.

The Russian national team at the WorldSkills championship final

The world history of professional skills competitions began in 1946 with the founding of the WorldSkills organization in Spain, when the world needed
skilled workers. Initially, the goal of these competitions was to increase the prestige of blue-collar jobs and training standards. Since then, the movement




has expanded, covering more than 80 countries, including Russia, which joined in 2012.
In Russia, the first professional skills competitions began to be held in 1969 among oil workers of the Perm Territory.
(Of course, professional skills competitions were held earlier, but they gained popularity and mass character at this time!
Professional skills competitions in Russia originated in the 1920s. The first such competitions were professional teaching competitions. In 1923, the
Pravda newspaper, together with the People's Commissariat of Education and other organizations, organized the All-Russian competition for the best
teacher)
This event marked the beginning of a tradition that over time covered various industries. In the 70-80s, such competitions became regular at many
factories and enterprises. In 2019, Russia held the WorldSkills international championship in Kazan, which became an important milestone for the
movement.
WorldSkills Kazan 2019
Today, professional skills competitions are a powerful movement covering various areas: from baking Ossetian pies to developing artificial intelligence.
Russia hosts the "Professionals™ championships, which replaced WorldSkills after Russia's membership in this international organization was suspended in
2022. The new championships are aimed at developing professional standards and meeting the interests of domestic production.
Currently, "Professionals” include events in various specialties and are actively supported by government agencies. This movement continues to attract
young people to blue-collar jobs, increasing their prestige and interest in professional development.
Professional skills competitions play a key role in the formation of qualified personnel and raising the status of blue-collar jobs both in Russia and abroad.
With the transition to the "Professionals” championships, Russia continues to develop this important tradition, adapting it to modern realities and the needs
of the labor market. Competitions are an integral part of education, especially in college, since in the era of disinterested children, it is the championships
and the opportunity to prove "I am the best!" that help to spark interest in children.
I have about 10 championships as a participant in the "Mechatronics" competency and the same number as an expert, now | am the Chief Expert of the
NSO in the "Flying Robotics" competency (Main age group). And for all my experience, | will say that this is a wonderful movement, and an excellent
opportunity for the development of both education and, in principle, the future of the country!
In the following articles, I will definitely tell you about the participant's experience, what MECHATRONICS is, and a lot of interesting things!
Thank you to everyone who read to the end!

1. Who evaluates the performances of participants at the WorldSkills championship?

2. Are there any age restrictions for participating in the WorldSkills championship?

3. What requirements are placed on venues hosting WorldSkills championships?

4. How many stages are there in the nationwide WorldSkills championship in Russia?

5. What international competitions are held under the auspices of WorldSkills aside from national championships?

I3Ne38 What is World Skills?
[TpocMoTp yueOHBIX BHJIEO 1O TpeI0KEeHHON Teme. OTBEThI Ha BOMPOCHI TI0 TPOCMOTPEeHHOMY BUAeo. Juckyccus. BunoBpemeHHbsie GopMBbI Ii1arona.
Hacrosimee npoctoe, mutenpHoe. Citydan yrmoTpeOIeHusl.




C noMoIpI0 BujeoMarepraia i HHGpopMaluu B ceTi IHTepHET, ONMUIINTE KaK Bl HOHUMaeTe MekayHapoanoe asmkenue World Skills? TToguepkunte
TJIArOJIbl, OTIPEICITUTE UX BUIOBPEMEHHBIC (DOPMEI.

II3Ne39 Poans World Skills B moeii npodeccun
Huckyccus. [Touck napopmaruu. M3yuenune teMbl. UTeHHE U TIEPEeBO TEKCTA.

WorldSkills plays a crucial role in shaping the professional development of automotive mechanics by providing an international platform for skill
enhancement and industry recognition. Here are some key points highlighting its significance:

Professional Competence Development

WorldSkills competitions offer opportunities to test your skills against global standards, helping you identify areas where improvement is needed. By
participating or preparing for these events, you gain access to cutting-edge technologies and methodologies used worldwide, ensuring that you're equipped
with up-to-date knowledge essential for modern vehicle maintenance and repair.

Networking Opportunities
Engaging with other professionals from around the world allows you to build valuable connections within the industry. These networks can lead to
collaborations on projects, sharing best practices, and learning about new trends and innovations in automotive technology.

Career Advancement

Success at WorldSkills events enhances your resume significantly, making you stand out among peers when applying for jobs or seeking promotions.
Employers often value candidates who have demonstrated their abilities through such prestigious competitions because it shows dedication, commitment,
and a high level of expertise.

Innovation Awareness
Participating in WorldSkills encourages continuous learning and adaptation to emerging technologies like electric vehicles, hybrid systems, autonomous
driving features, etc., which are becoming increasingly important in today's rapidly evolving automotive landscape.

By embracing what WorldSkills offers—training programs, competition participation, networking possibilities—you ensure not only personal growth but
also contribute positively towards advancing your career as an auto mechanic.

I13Ne40 JlemoHCcTpanMoOHHBII 3k3aMeH. OpraHuszanys U CTpyKTypa 3k3aMeHa. BBeieHne HOBBIX JIEKCHUECKUX €AMHHUIL TI0 TEME 3aHATHS




C nmomoripio nHGopMauu B cetu VHTEpHET, ONMUIIKATE KaK BbI TOHUMaeTe JleMOHCTpallMOHHBIN dK3aMeH. [loJ4epKHHUTE TIIaroibl, ONPEeIeINTe UX
BHJIOBpEMEHHBIE ()OPMBI.

I3Ne41 TexHuueckasi JOKyMeHTanus J[eMOHCTPAIMOHHOT0 IK3aMeHa. "TeHHE TEXHHUECKON TOKyMEeHTaluu J[eMOHCTPallmOHHOTO
sK3aMeHa (onpezesieHue TeMaTUKKU U Ha3HAYeHHsI TEKCTa; 3HAKOMCTBO CO CTPYKTYpPO# JOKYMEHTOB; IOMCK B TEKCTE 3ampaliuBaeMoii nHhopMauu,
yraablBaHHWEC 3HAUYCHUSA HC3HAKOMBIX CJIOB I1O KOHTGKCTy).

IlepeBecTu Ha aHTTIUICKUH A3bIK, IPUMEHSS IpaBuiia epeBoa « Ilnan 3acTpolKy MIOLAAKY 71 IPOBEACHUS JEMOHCTPAlMOHHOr0 3k3aMeHa o KO/
Ne 1.6 no xomnerenmu Ne 33 «PeMOHT 1 00cIyKHBaHKE JIETKOBBIX aBTOMOOMIIEN» cTp 22

https://autotechkomi.ru/about the university/svedeniya-ob- 5
ou/documents/PEMOHT%201%2005CJIYXXNBAHUEY%20JIETKOBBLIX%20ABTOMOBNJIEN%20K0O 1%201.6.pdf

II3Ne4?2 Onucanue 3aganus JleMOHCTPANIMOHHOT0 YK3aMeHA
3anuIInTe HOBBIX JIEKCUYECKUX €IMHUI] IO TeMe 3aHATusA. Onucath TpU KAPTUHKU, IPUMEHSS. HOBYIO JIEKCUKY



https://autotechkomi.ru/about_the_university/svedeniya-ob-ou/documents/РЕМОНТ%20И%20ОБСЛУЖИВАНИЕ%20ЛЕГКОВЫХ%20АВТОМОБИЛЕЙ%20КОД%201.6.pdf
https://autotechkomi.ru/about_the_university/svedeniya-ob-ou/documents/РЕМОНТ%20И%20ОБСЛУЖИВАНИЕ%20ЛЕГКОВЫХ%20АВТОМОБИЛЕЙ%20КОД%201.6.pdf

M3Ne43 3ananus JleMOHCTPAIMOHHOT0 YK3aMeHAa
3anuimmnTe HOBBIE JIEKCUYECKHUE €IMHULIBI TTO TEME 3aHATHUS.
Onuimre Ha aHIIAHCKOM SI3BIKE [IOJTAITHO OPCATTOKCHHBIC 3aJaHrd HA JEMOHCTPALIMOHHOM 35K3aMCHE

Mopyns C - DneKTpudecKue 1 dJIeKTPOHHBIE CUCTEMBI.

Y4acTHUKY AEMOHCTPALIMOHHOTO SK3aMeHa He0OX0IUMMO MPOBECTU AHATHOCTUKY AJIEKTPOOOOPYIOBAHUS aBTOMOOUIIS, ONIPENETUTh HEUCITPABHOCTH U
YCTpaHUTh. Pe3ynbTaThl 3anucaTh B JIMCT y4ETa.

Mopynb G - Topmo3Has cucrema.

VY4acTHUKY AE€MOHCTPALMOHHOTO SK3aMeHa He00X0IMMO MPOBECTU JUATHOCTUKY TOPMO3HOM CHCTEMBI aBTOMOOMIISI, ONPEEIUTh HEUCIIPABHOCTH,
YCTPaHUTh HEUCIIPABHOCTH, TPOBECTU HEOOXOAMMBIE METPOJIOTUYECKUE U3MEPEHHSI, TPOBECTH COOPKY, MPUBECTH CUCTEMBI B pabouee COCTOSTHUE.
BrInoaHUTE IpOKauKy TOPMO3HOM cHCTEMBI. Pe3ynbTaThl 3anncarh B JIUCT yUYETA.

Monyis E - JIBurarens (MexaHHueCKas 4acTh).

VY4acTHUKY AEMOHCTPAaLlMOHHOTO SK3aMEeHa He0OX0JUMO MTPOBECTH Pa30OPKy JBUTATENs, IPOBECTH TUArHOCTUKY, ONPEIEIUTh HEUCIIPAaBHOCTH,
YCTPaHUTh HEHCIIPABHOCTH, TPOBECTH HEOOXOAMMBIE METPOJIOTUYECKUE U3MEPEHHSI, PETYIUPOBKH, IPOBECTH COOPKY B MPABUILHOM
10CJIeA0BATEIbHOCTH. BpIOpaTh NpaBuiibHbIE MOMEHTHI 3aTsKKH. Pe3ynbTaThl 3anucarh B JUCT YUETA.

I13Ne44 TexHuueckoe 610po.




3anuIuTe HOBBIC JICKCHUYCCKHUE CANMHUIBI IO TEMC 3aHATUA JJIA MMOCICAYIOIICTIO YTCHUA TCKCTA. HpeHTeKCTOBBIC YHOpa)KHCHHUA Ha OTpa6OTKy
JICKCUYCCKUX CAUHUL.

C IIOMOIIBIO CCTHU I/IHTepHCT 03HAKOMUTBCS C MMOHATHEM «TeXHHYECKoe 6IOpO>>. CocTaBHUTh ONIMCAaHHE OpraHu3aiuu Ha AHTJIMHICKOM SI3BIKE.

II3Ned5 ®ynknmu TeXHHYECKOro 010po
ITpounTaiite Tekct o teme «TexHuyeckoe OIOPO» ¢ N3BICUEHUEM HOBBIX PEUEBBIX 00OPOTOB U BbIpAXKEHUN. BBIOIHUTE TPEHUPOBOUHBIE YIIPAXKHEHUS
Ha 3aKpeIUICHUE aKTUBHOM JIEKCHKH B (pa3eosorndecKux o0opoToB. Onpenenute GopMeI Iaaroia ¢ - ing okonyanreM. CocTaBbTe 5 THIIOB BOIPOCOB.

The technical bureau’s functions
The technical bureau performs several critical functions aimed at supporting production processes, improving product quality, and enhancing overall
operational efficiency. Below are detailed explanations of each function:

Technical Documentation Management
Responsible for creating, updating, and maintaining all necessary documentation related to products, including drawings, specifications, assembly
instructions, and testing procedures. Ensures compliance with regulatory requirements and internal standards.

Quality Control and Assurance
Develops methods and tools for inspecting raw materials, components, and finished goods to guarantee they meet specified quality criteria. Conducts
regular audits to verify adherence to established protocols.

Process Optimization
Analyzes existing manufacturing processes to identify inefficiencies and bottlenecks. Proposes improvements aimed at reducing waste, increasing
productivity, and lowering costs while maintaining or improving output quality.

Research & Development Support
Assists R&D teams by conducting feasibility studies, prototyping experiments, and validating design concepts before full-scale implementation. Provides
input regarding material selection, tooling choices, and fabrication techniques.

Training Programs Implementation
Organizes training sessions for employees across various departments covering topics such as safety regulations, equipment operation manuals,
troubleshooting guides, etc. Helps ensure consistent understanding and application of best practices throughout the organization.




These functions collectively enable organizations to achieve higher levels of reliability, competitiveness, and sustainability in today’s dynamic industrial
environment.

II3Ne46 TexHosI0rHYeCKHE KAPTHI
O3HAKOMBTECH C TIOHATHEM TEXHOJIOTUYECKOW KapThl. BBIONIHUTE TPEHUPOBOYHbBIE YHNPAKHEHUH HA 3aKPEIUICHHE Y3KOCTICHATIN3HPOBAHHOMN JIEKCHUKH.

Ha npumepe paccMOTpEHHBIX TEXHOJIOTHYECKUX KAPT COCTABUTh T/KApTy Ha aHTTIUICKOM S3bIKE 110 MPEI0KEHHBIM HIDKE paboT
1. TexHonormueckas KapTa Ha IPOBEJICHHE CMa30YHBIX padoT

2. TexHojoruyeckas KapTa Ha IIMHOMOHTAX MepeHUX KOJIeC JIETKOBOrO aBTOMOOUIIS

3. Texnomorumveckas KapTa Ha IMPOLECC JUATHOCTHKH TOPMO3HON CHCTEMBI aBTOMOOHIIS.

4. TexHosornyeckas KapTa OKpacku Ky30BOB

I3Ned7 Texnonornueckne KapThbl
CocTtaBbTe 1UaNOT IO TEME 3aHATHs, IPUMEHSS pUAaTOuHbIe npeanoxenus ycaosus (Mixed conditionals, npennoxenus ¢ “I wish”). [Ipounraiite
JIMAJIOT, OTIpEIeTINTE, YeM (pa3bl OTIUYAIOTCS. BBIMOTHUTE yIIpaKHEHHS

Jane, | wish |
spoke Chinese
fluently like
you!

Oh, Mary! | wish |
had spoken
Chinese fluently in
2010 when | lived
in China!




VYnpaxuenue 1. [lepeBenure Ha pyCCKUM SI3BIK.

I wish it stopped raining.

I wish you could understand me.

She wishes the exams were over.

He wishes he were strong.

He wished everybody knew about his marriage.

I wish you would take care of your cat.

I wish we had holidays now.

| wish it were not too late.

I wish I were free now.

VYnpaxuaenue 2. Packpoiite ckoOKH, IepeBeanTe.

[ wish L... (live) in a warmer country. It is so cold here.

I wish my sister... (have) real friends.

I wish I... (be) younger and more beautiful.

I wish you... (stop) insulting people.

Iwish I... (sleep) now.

I wish I... (can, speak) English.

I wish you... (not, make) so much noise.

I wish people... (not, talk) in the cinema when other people watch the film.

VYnpaxuenue 3. Packpoiite ckoOku TakuM 00pa3oM, YTOOBI MPEATIOKEHNS BEIpAXKAIH: a) pealbHOE YCIOBUE; b) MaoBeposTHOE YCIOBHE.

1. If I (know), I (tell) you. 2. If she (want) to talk, she (ring up). 3. If he (have) enough money, he (buy) a large house. 4. She (feel) lonely if Peter (go)
away. 5. We (be) pleased to see you if you (arrive). 6. If we (can) come on Sunday, we (come).

Vnpaxuenue 4. Beidepute Hanbosee moaxoAsIIue TUTIBI YCITOBHBIX MPEAJIOKEHUH 1 packpoiTe ckoOku. 1. If it (rain), [ won’t go out. 2. You would learn
more if you (study) sometimes. 3. If he (ask) me, | would tell him the answer. 4. You would do well if you (take) my advice. 5. She’ll catch cold, if her
feet (get) wet in this weather. 6. If we (have) nothing to do, life would be boring.

T13Ne48 Yepre:xku. BrimummTe HOBBIC JEKCHUECKUE €IMHUITBI IO TeMe 3aHAThs. [lo3HaKoMbTeCh ¢ yepTexaMu. ONUIINTE YEPTEKH HA aHTIIMHCKOM
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I13Ne49 Yepremxu. CocTaBbTe NPE3ESHTALUIO COOCTBEHHBIX YEPTEXEH, CXeM, PUCYHKOB, IIPE3€HTALMN Ha aHTJIMICKOM SI3bIKE TIepel ay TMTOpHEH.

II3Ne 50 UHCTPpYMEHTBI, 000py10BaAHUE, CTAHKH
BrInmonHuTe TpEHUPOBOYHBIE IEKCUKO-TPAMMATHUECKHUE YIPAXKHEHHS Ha 3aKpeTJIeHNe aKTUBHOU JIEKCHKHU U (pa3eorornaeckux o0opoToB. CocTaBbTe
MIPe/ITIOKEHHS B IPOIIE/IIIEM 3aBepLUICHHOM, 3aBEPIICHHOM JJTUTEIIbHOM
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3ananue Nel.

B kakoii cutyanuu Mbl He MOXeM UCTIONb30BaTh Past Perfect?

Korzaa roBopum o neiicTBUM, KOTOPOE MPOU3OIILIO A0 IPYTrOro ACHCTBHUS B MPOIILIIOM.

Korma mmeem B Buy pe3yibTaT B IPOILIOM.

C xoHcTpykuusamiu scarcely... when, hardly... when, nearly... when, no sooner... than.

Korzaa roBopum mpo 9€TKo ciexyronye ApyT 3a IpyroM ASHCTBHS B MIPOIIJIOM, KOTOPbIe, HAPUMEp, OKA3bIBAIOT PyTHHHBIE AEHCTBHS B MUHYBIIEM.

3aganue No2

Kak o6pasyercs Bompoc B Past Perfect?
Had you been playing computer games?.
Have you played computer games?.

Had you played computer games?




Had played you computer games?

3ananue Ne3

Jlist wero mbl ucnosibdyem Past Perfect Continuous?

DT0 BpeMsi, KOTOPOE BhIpaxkaeT (PaKkThl, MPUBBIYKH, a TAKKE PSAJI CIICAYIOIMIUX IPYT 3a APYTrOM COOBITHI B MPOIIJIOM, 3TO CaMbIid IPOCTON CIIOCO0
BBIPAXKECHUS €IMHUYHOIO JEHCTBUS B IPOLLIOM.

DTO0 BpeMsi, KOTOPOE BBIPAXKAET MPOJIOJDKUTENIBHOE ICUCTBUE B IPOIILJIOM, MPUYEM KaK B HEUTPAJILHOM, TaK U B HEFaTUBHOM OKPACKe, a TAKKE C IIOMOIIIBIO
HEro MOXHO MOKa3aTh IPEPBAaHHBIE B MPOLECCE BBIITOJIHEHUS I€UCTBUS.

DTO BpeMsi, KOTOPOE UCIOJIb3YETCsl, KOTJIa Mbl TOBOPUM O JACHCTBUAX U CUTYalMsIX, KOTOPHIE OBLIN B MPOIIECCE /10 KAKOTO-IMO0 MOMEHTA B MPOIILIOM.
D70 npeAnpoIenee Bpemsi, KOTOpoe UCIOIb3yeTCs, YTOObI MOJYEPKHYTH TOT (PaKT, UTO KaKOe-TUOO0 ACHCTBHE 3aBEPIINIIOCH, IPEXK]IE YEM HAYAIIOCh
JIpyroe JeMCTBUE B MPOLIOM.

3amanue Ned:

Kakoe BeipaxkeHune Oynet SBIsAThCS clioBoM-MapkepoM uisa Past Perfect Continuous?
For 2 years;

Never;

Yesterday;

In 2020

3aganue NoS:

B kakowm ciyuae Past Perfect Continuous ynorpe6ien BepHO?

I had been owning this house for 20 years before | sold it.

I had been wanting to marry you since childhood.

I had been finishing watching Euphoria before | went to work.

I had been preparing this project for a week before the meeting was cancelled.

II3Ne51 IIporpaMmbl M MporpaMMHoe o0ecniedeHue
BoinonHuTe TpEHUPOBOUHBIE JIEKCUKO-TPaMMaTHUECKHUE YIPaXXKHEHHS Ha 3aKpeTJIeHHe aKTUBHOM JIEKCUKHU U (pa3zeoiornyeckux o0opotos. Pesromupyiite
TEKCT, COCTaBbTE 5 TUIIOB BOIIPOCOB

Software and its Types




Software is a collection of instructions, data, or computer programs that are used to run machines and carry out particular activities. It is the antithesis of
hardware, which refers to a computer’s external components. A device’s running programs, scripts, and applications are collectively referred to as
“software” in this context.

What is a Software?

In a computer system, the software is basically a set of instructions or commands that tell a computer what to do. In other words, the software is a
computer program that provides a set of instructions to execute a user’s commands and tell the computer what to do. For example like MS-Word, MS-
Excel, PowerPoint, etc.

Types of Software
It is a collection of data that is given to the computer to complete a particular task. The chart below describes the types of software:

Types of Software
Above is the diagram of types of software. Now we will briefly describe each type and its subtypes:

System Software
Operating System
Language Processor
Device Driver

Application Software
General Purpose Software
Customize Software
Utility Software

System Software

System software is software that directly operates the computer hardware and provides the basic functionality to the users as well as to the other software
to operate smoothly. Or in other words, system software basically controls a computer’s internal functioning and also controls hardware devices such as
monitors, printers, and storage devices, etc. It is like an interface between hardware and user applications, it helps them to communicate with each other
because hardware understands machine language(i.e. 1 or 0) whereas user applications are work in human-readable languages like English, Hindi,
German, etc. so system software converts the human-readable language into machine language and vice versa.




Types of System Software

It has two subtypes which are:

Operating System: It is the main program of a computer system. When the computer system ON it is the first software that loads into the computer’s
memory. Basically, it manages all the resources such as computer memory, CPU, printer, hard disk, etc., and provides an interface to the user, which helps
the user to interact with the computer system. It also provides various services to other computer software. Examples of operating systems are Linux,
Apple macOS, Microsoft Windows, etc.

Language Processor: As we know that system software converts the human-readable language into a machine language and vice versa. So, the conversion
is done by the language processor. It converts programs written in high-level programming languages like Java, C, C++, Python, etc(known as source
code), into sets of instructions that are easily readable by machines(known as object code or machine code).

Device Driver: A device driver is a program or software that controls a device and helps that device to perform its functions. Every device like a printer,
mouse, modem, etc. needs a driver to connect with the computer system eternally. So, when you connect a new device with your computer system, first
you need to install the driver of that device so that your operating system knows how to control or manage that device.

Features of System Software
Let us discuss some of the features of System Software:

System Software is closer to the computer system.

System Software is written in a low-level language in general.

System software is difficult to design and understand.

System software is fast in speed(working speed).

System software is less interactive for the users in comparison to application software.

Application Software

Software that performs special functions or provides functions that are much more than the basic operation of the computer is known as application
software. Or in other words, application software is designed to perform a specific task for end-users. It is a product or a program that is designed only to
fulfill end-users’ requirements. It includes word processors, spreadsheets, database management, inventory, payroll programs, etc.

Types of Application Software
There are different types of application software and those are:

General Purpose Software: This type of application software is used for a variety of tasks and it is not limited to performing a specific task only. For
example, MS-Word, MS-Excel, PowerPoint, etc.
Customized Software: This type of application software is used or designed to perform specific tasks or functions or designed for specific organizations.




For example, railway reservation system, airline reservation system, invoice management system, etc.

Utility Software: This type of application software is used to support the computer infrastructure. It is designed to analyze, configure, optimize and
maintains the system, and take care of its requirements as well. For example, antivirus, disk fragmenter, memory tester, disk repair, disk cleaners, registry
cleaners, disk space analyzer, etc.

Features of Application Software

Let us discuss some of the features of Application Software:

An important feature of application software is it performs more specialized tasks like word processing, spreadsheets, email, etc.
Mostly, the size of the software is big, so it requires more storage space.

Application software is more interactive for the users, so it is easy to use and design.

The application software is easy to design and understand.

Application software is written in a high-level language in general.

Difference Between System Software and Application Software

Now, let us discuss some difference between system software and application software:

System Software Application Software
It is designed to manage the resources of the computer system, Itis designed to fulfill the requirements of the user for
like memory and process management, etc. performing specific tasks.
Wyritten in a low-level language. Vyritten in a high-level language.
Less interactive for the users. More interactive for the users.
System software plays vital role for the effective functioning of Application software is not so important for the
a system. functioning of the systemn, as itis task specific.

It is independent of the application software torun. It needs system software torun.




II3Ne52 UucTpyMeHThI, 000py10BaHue, cTaHKHU. [IpounTaiite TekcT mo Teme «MHCTpyMEeHTHI, 000py0BaHUE, CTAHKWY». BBIMUIIIMNTE HETUYHBIE (POPMBI
rnaroia (Infinitive).

Tools You Need for Do-1t-Yourself Auto Repair

By Larry Carley copyright AA1Car.com

Before you can start saving money doing your own car maintenance and repairs, you first have to buy some basic tools.

Professional mechanics earn their living fixing cars so they need an extensive tool collection. Many spend upwards of $25,000 or more on their

tools. Most of these tools will be expensive top quality brand name tools such as Snap-On, MAC, Matco and others. Such tools are made of the best grades

of steel and will hold up to heavy daily use year after year.

Fortunately, you do not have to invest that kind of money in a basic DIY tool set, nor do you have to buy the most expensive professional grade tools
unless you plan on doing a lot of maintenance and repair work.

Most auto parts store and hardware store brand tools should suffice for the kind of work you will be doing.

Avoid buying cheap quality diecast and low grade steel tools that are sold in discount stores, bargain bins and online stores because they will not hold up
to even occasional use. You are throwing your money away on this kind of junk!

Basic Tools: hat You Need and What You Don't

For basic preventive maintenance work and light repairs, all you need are a few simple hand tools, a couple of specialty tools and a tool box to keep them
in. Your total investment should easily be under $100, perhaps less if you already own some of the items we're about to list.

Basically, you will need a set of combination wrenches (metric and/or SAE depending on the type of vehicle you own), an adjustable wrench, a couple of
regular and Phillips screwdrivers, three pairs of pliers (regular, needle-hose and adjustable) and a few assorted special purpose tools such as an oil filter



https://www.aa1car.com/library/pm.htm

wrench, a funnel, a catch pan, a feeler gauge (or spark plug gap gauge) and a tire pressure gauge.

Upen Endand Box End
Hand Wrenehes

For DIY auto repair work, you will need a basic assortment of hand wrenches in metric and/or SAE sizes.

Wrenches & Sockets

For simple maintenance jobs, you'll need a set of open end/box end wrenches (also called "combination™ wrenches). If your car is an import or a late
model domestic, it will have metric fasteners. Older American makes such as Ford, GM and Chrysler will use mostly SAE fasteners, but some will also
use a mixture of SAE and metric fasteners depending on the engine and other components.

A set of wrenches ranging in size from 10mm through 19mm should handle all of the nuts and bolts you're likely to encounter. For domestic vehicles with
SAE fasteners, you will need a wrench set ranging in size from 3/8-inch to 3/4-inch.




Work faster with a ratchet wrench and socket set. Six-point sockets are strongest and less apt to slip and damage bolts.

A 3/8-inch and/or 1/2-inch drive socket set and ratchet is not necessary, but is a nice addition to any tool box because a ratchet wrench and sockets can
remove and tighten fasteners much more quickly than open end or box end wrenches. A couple of extensions and a swivel can increase the set's versatility
tremendously. A 3/8-inch drive socket and ratchet set is the most versatile for light maintenance and repairs, while a larger 1/2-inch drive set is usually
needed for engine and suspension work.

Wrenches and sockets should be drop-forged tempered alloy steel, plated or coasted for corrosion resistance and backed by a lifetime guarantee.

Another tool in the nice to own but not absolutely necessary column is a set of metric and/or SAE box end ratcheting wrenches (such as those made by
GearWrench). These also speed up the removal and installation of many fasteners.

To loosen brake hoses and other plumbing connections that have large flare nuts, a set of flare nut wrenches will make the job easier and reduce the risk of
rounding off a flare nut.

A one-size-fits-all adjustable wrench (also called a Crescent wrench) is a handy addition to your tool set because you can use it on a variety of different
sized fasteners.

Allen wrenches (small six-sided L-shaped wrenches in metric and SAE sizes) are required for some fasteners, but probably not ones you will likely
encounter for most basic maintenance or light repair work.




Screwdrivers in various sizes and lengths for DIY auto repair work

Screwdrivers

For a variety of jobs you'll need at least two different sizes of regular (flat tipped) and Phillips (cross-tip) screwdrivers. The cheapest way to buy
screwdrivers is to buy them as a set that includes a variety of sizes and lengths. Plastic or wooden handles are okay but make sure the handle offers a good

grip and does not slip if your hand is sweaty, wet or greasy. The blade tips should be hardened tempered steel and the screwdriver should be plated for
corrosion resistance.

Many late model vehicles use "Torx" fasteners that require a special type of screwdriver head to remove. These may be found on some headlight and
taillight covers, seat belt anchor bolts, fuel system components and electrical components.




\ Adjustable Plers
Regutar PUBES
Needle=Nose Pliers
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Different types of pliers are useful for a variety of auto repair jobs.

Pliers

A pair of regular pliers and a pair of long-nose pliers are a must for any tool box. A pair of adjustable pliers (also called water pump pliers) are also handy
for gripping and removing things like hose clamps, hoses and other odd-shaped objects. Adjustable locking pliers (such as Vice-Grips) are extremely
handy for holding and gripping various fasteners and damaged fasteners. Pliers should be of tempered steel and plated for corrosion resistance

Another type of specialty pliers that may be needed for some repair jobs is snap ring pliers. The needle-like tips on these pliers are designed to remove
snap rings from parts such as master brake cylinders, U-joints and starter drives.




R

The type of oil filter wrench you will need depends on the size of the oil filter on your engine.

Oil Filter Wrench

For changing oil, one item you can't do without is an oil filter wrench There are a variety of different designs from which to choose, but the ones that work
best are those that have a metal band that wraps all the way around the filter or the adjustable plier type. The size of the wrench will depend on the
diameter of the oil filter on your engine. There are also socket style oil filter wrenches that are designed to grip the fluted end of the oil filter can.

These tend to slip off if a filter is really tight. For newer vehicles that use drop-in cartridge style oil filters, a large hex socket that fits the top of the oil
filter housing will be needed to remove the cap.

Funnel, Catch Pan & Safety Stands

For do-it-yourself oil changes, you will need a large plastic funnel for adding oil to your engine, and a catch pan (at least 6 quart capacity) to catch the
dirty oil as it drains out of the oil pan. The same plastic funnel can also be used for other fluids such as antifreeze, power steering fluid, automatic



https://www.aa1car.com/library/oil_change.htm

transmission fluid and brake fluid provided it is cleaned between uses to prevent fluid cross-contamination.

Another recommended item for do-it-yourself oil changes is a pair of sturdy safety stands (jack stands), and a hydraulic floor jack. Never trust a jack alone
to support your vehicle when you are underneath it. Always use a pair of safety stands to support the vehicle. The rear wheels on your vehicle should also
be blocked with a pair of rubber or metal chocks, large blocks of wood or bricks to prevent it from rolling while the front wheels are off the ground.

We do NOT recommend steel or plastic car ramps for raising a vehicle as they have a bad reputation for slipping while you are trying to drive up the
ramps, and for the vehicle rolling off the ramps when it is elevated.

Any of these is a must have tool for measuring spark plug wear and checking or adjusting electrode gaps.

Feeler gauge or Spark Plug Gauge

Spark plugs in late model engines typically last up to 100,000 miles or more, so this is a tool that will not be used very often. A feeler gauge or spark plug
gauge is used to check/adjust the electrode gap on the end of the spark plug when new plugs are installed. New spark plugs are supposed to come
pregapped from the factory, but on some applications the preset gap may not be correct for the application. So you need to measure and adjust the gas as
required for proper ignition performance.



https://www.aa1car.com/library/floor_jacks.htm

A feeler gauge may also be needed to adjust mechanical valve lifters on older vehicles, but almost all later model vehicles use hydraulic valve lifters that
do not require any adjustments.

Tire Pressure Gauge

A tire pressure gauge is a tool that many people own but seldom use. Once bought it is often tossed in the glove box and quickly forgotten. They make
great toys for the kids because they love to pull the little plastic indicator stick in and out of the housing.

Actually, a tire pressure gauge is a very necessary tool to own and use.
You need it to check and maintain the inflation pressure in your tires. Tire inflation pressure is important because it affects fuel economy, tire wear,

handling, braking, traction and safety. Late model cars have Tire Pressure Monitor Systems (TPMS) to warn you if a tire is low or leaking air. But some of
these systems do not tell you which tire is low. You have to figure that out yourself by checking each tire with a gauge.

Any of these are useful additions to your tool collection for DIY auto rep[air work.

Other Handy Tools To Consider
A deep well spark plug socket is a necessary item for changing spark plugs. The size required will depend on the spark plugs in your engine.

The most common spark plug size on late model engines is 5/8-inch (16 mm), although some are 14 mm. Older vehicles often have 13/16-inch plugs.



https://www.aa1car.com/library/tirepres.htm
https://www.aa1car.com/library/tire_monitors.htm
https://www.aa1car.com/library/cm1196.htm

For rotating or removing tires, a four-way lug wrench gives you much better leverage than the flimsy lug wrenches found in most car trunks.
A trouble light (corded or cordless) can improve visibility when working under the hood or under the car.

A pair of jumper cables is another item you'll eventually acquire if you live in the Northern states, or if you've found yourself stranded because of a
rundown battery. You don't need jumper cables for routine maintenance or repair work. But they are essential if you need to jump start a dead battery. A
good pair of jumper cables will use heavy gauge (size 4 or 6) copper wire (not aluminum), and have well-built clamps. The cables should be long enough
to reach from one end of your car to the other.

Other helpful battery tools include a post puller (for prying battery cables off battery posts without damage to either), a battery post cleaner (for cleaning
battery posts and cable clamps), and a battery carrying clamp (if your battery lacks a carrying strap).

A battery charger is another item that may be needed if your battery needs to be recharged. If you buy a charger, get one with at least a 10 amp
capacity. The little 2 and 4 amp trickle chargers are too slow for automotive batteries. Also, a "smart" charger that varies the charging rate will recharge a
battery more quickly than a basic charger.

Tools for More Advanced Repair Work



https://www.aa1car.com/library/battery_safety.htm
https://www.aa1car.com/library/2003/us20310.htm
https://www.aa1car.com/library/2003/us20310.htm

For tightening critical fasteners such as lug nuts, cylinder head bolts and other engine and suspension fasteners, you will need a torque wrench.

For more in-depth engine, suspension and brake work, as well as tire rotations, you will need an inexpensive torque wrench. The beam indicator type is the
least expensive (usually under $30) and is accurate enough for most applications. The scale should show both standard (pounds-foot) and metric (Newton-
meters) torque values. Click-style torque wrenches are more accurate and faster to use, but do require periodic calibration and adjustment.

A basic scan tool is a must tool for diagnostics on 1990s and newer vehicles. You do not need an expensive professional grade model for basic
troubleshooting. You just need a tool that can display trouble codes, basic system data and can clear codes. Basic scan tools typically sell for $50 to $150.

Another hand held electronic device that may be needed to troubleshoot electrical and electronic problems is a Digital Volt Ohm Meter (DVOM). Such a
tool can be used to check your battery, the charging system, wiring faults, ground connections, etc. An inexpensive basic DVOM can be bought for less
than $25.



https://www.aa1car.com/library/torque_wrench.htm
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A DVOM allows you to measure volts,' resistance (ohms), continuity and current (amps).
General Tool Safety Precautions

A tool is only as safe as the person who uses it. The following list of tool precautions is included along with some general suggestions on repair

safety. Please take a few minutes to read through them carefully -- especially if you're a novice with respect to auto repair. Working on your car need not
be any more dangerous than changing a light bulb provided you use good common sense and observe these rules. When accidents do happen, they are
often the result of carelessness or ignorance. Do not let that happen to you!

* For general auto repair safety tips Click Here.

* Before starting any kind of repair work, dress for the part. Remove all jewelry such as rings, watches and bracelets, and do not wear loose-fitting
clothing, ties, scarves or jackets that might become tangled or caught. If you have long hair, tie it back or tuck it under a hat.

* Eye protection provided by safety glasses, goggles or a face shield is highly recommended whenever you are using a hammer and chisel, when drilling
or grinding, when working under the car, when working on the car's battery or when servicing the air conditioning system.

* Use tools for their intended purpose. Screwdrivers make lousy chisels and pry bars, just as pliers and Crescent wrenches make poor hammers. Socket
extensions are not designed to double as punches, nor are ordinary hand sockets designed to withstand the abuse of an impact wrench. Vice-grips are great
for holding but they can also damage nuts and bolts. Use your tools the right way and they'll serve you well.



https://www.aa1car.com/library/repair_safety_tips.htm

* Avoid breathing dust from brake linings or clutches. Wear a dust mask to protect your lungs when doing anything that generates dust.

* Wear nitrile or rubber gloves to protect your hands when working with fluids, chemicals, motor oil, gasoline or diesel fuel. Toxic substances can absorb
into bare skin and cause irritation, burns and possibly even caner with long term exposure.

* Treat a running engine with respect. Keep tools, fingers, hands, hair and clothing away from all moving parts such as belts, pulleys and fans. Avoid
touching HOT engine parts, especially the exhaust manifolds and exhaust pipes.

* Do NOT touch any ignition component (spark plug wires or ignition coils) while the engine is running because of the potential shock hazard.

* On hybrid and plug-in electric vehicles, do NOT touch any part of the high voltage battery or powertrain system whether the system is on or off. The
cables are usually color coded ORANGE. Special thick insulated gloves and tools are required for this kind of work because voltages may be as high as
300 volts or more (enough to kill you?).

* Do NOT smoke while working on or near any part of the fuel system.

* Never run an engine inside a closed garage! Carbon monoxide fumes can build up to lethal levels in minutes. You can't see it and you can't smell it.
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II3Ne54 Heob6xoaumoe o0opyaoBaHue B Moeii padore
3anummnTe HOBbIE JIEKCUUECKHUE €IMHUIIBI TTO TEME 3aHSATHUS JIJIS TTOCIEYIOIIEr0 YTEHHS TEKCTA.

3anuimTe Ha3BaHMs CTAHKOB Ha aHTJIMMCKOM SI3bIKE ¢ TIepeBOIoM. COCTaBbTE MPEITIOKEHHS C KaXApIM. BeiOepuTe 0100 13 000py10BaHUN TSt
MIPE3EeHTALUN




II3Ne55 Heob6xoaumoe o6opyroBaHue B Moeii padore
3anuimnTe HOBBIE IEKCUYECKUE SIUHUILIBI 10 TEME 3aHSTHS ISl TOCJIETYIOIIEeT0 YTEHHSI TeKCTa.

Onumure MMpEaACTaBJICHHOC O60py,Z[OBaHI/IC Ha aHFHHﬁCKOM, C YKa3aHUCM NNPOU3BOJAUTEIIA, ICHBI, OCHOBHBIX XaPAKTCPUCTHK




II3Ne56 Texnuka 6e30NaCHOCTH HA MPOU3BOACTBE. BRITIOTHAUTE YIIPAKHEHNS HA OTPAOOTKY JEKCHYECKHUX €INHUII.

Ex. 1 Read and translate the following text into Russian. Try to remember as much as you can.

Safety rules

. Don’t smoke while you’re working on your car — for obvious reasons!

. Never work on your vehicle unless the parking brake is on, the gearshift is in Park or Neutral, and the engine is shut off.

. Be sure that the parts of the engine you’re working on are cool so that you don’t get burned. If you’re doing a job that calls for a warm engine, be
very careful.

. Never jack a vehicle up unless the wheels are blocked.

. Use insulated tools for electrical work.

. Before using a wrench or ratchet on a part that’s “stuck”. Pull on wrenches rather than push them whenever possible.

. Take off your tie, scarf, rings, long necklaces, and other jewelry. If they get caught on parts, they — and you — can be damaged.




. Tie back long hair. If your hair accidentally gets caught in a moving fan or belt, you can literally be scalped.

. If you’re working with toxic chemicals, such as coolant, cleaners, and the like, keep them away from your mouth and eyes. Wash your hands
thoroughly after using them, and either store toxic chemicals safely away from pets and children.
. Know that gasoline is extremely dangerous. Not only because it is toxic and flammable, but the vapor in an empty can is explosive enough to take

out a city block. If you must keep a small amount of gasoline on hand for a chain saw, always store it in a ventilated gasoline can designed specifically for
that purpose.

. Work in a well-ventilated area to avoid breathing in carbon monoxide if you have to run the engine, or breathing in toxic fumes from chemicals
and gasoline. If possible, work outdoors. If you must work in your garage, be sure to keep the garage door open and move the vehicle as close to the door
as possible.

. Use a work light in dark areas.

. Keep a fire extinguisher handy.

Learn the following words by heart:

work on the car — paborats ¢ aBTO

obvious reason — oueBHIHAS PUYHUHA

parking brake — py4Hoii Topmo3

gearshift is in Park or Neutral — mepegaua BeIKITIOUEHA HIIH B HEHTPAIbHOM IMOJIOKEHHH

the engine is shut off — nBurarens BeIKIFOUEH

to get burned — o6keubcs

jack — momkpat

to jack a vehicle up — moaHsTH aBTO Ha TOMKpaT

insulated tools — HHCTPYMEHTBI ¢ Ha/ICKHOM U3OJSIIUCH

wrench — raeunsrii Kirou

ratchet — tperoTka

parts that are “stuck” — npukuneBmue aeTaau

pull on — Ty TH

push — Tonkats

necklace — oxepenbe

jewelry — ykparieHust

damage — noBpexaeHue

to get caught — momagars, 3acTpeBaTh

fan — BenTHISITOP

belt — pemenn

coolant — autudpus




cleaner — cTeKI00YHUCTUTEID

thoroughly — TmarensHo

store — xpaHUTb

dangerous — onacHsbIit

tOXIC — A10BUTEII

flammable — oraeonacuslii, 1€rKOBOCIUIAMEHAFOLIUNACS

can — KaHuCTpa

vapour — map

empty — mycroin

explosive — B3pbIBUaTHIi

purpose — relb

to avoid — uzberarn

breath in — BaeIxaTs

carbon monoxide — yrapuslii ra3

fume — npm

fire extinguisher — oruerymmrens

Ex. 2 Answer the following questions:

1. Why mustn’t you smoke while you are working on your car?

2. Why should the parts of the engine you are working on be cool?

3. What should you take off when working on your car? Why?

4. What toxic chemicals do you know? What are the safety precautions when working with them?
5. Why is gasoline dangerous?

6. What should we do in order not to breath in carbon monoxide when repairing you car?
Ex. 3 Cross the word that doesn’t belong to the group.

1. ring, tie, necklace, earring;

2. ratchet, spanner, wrench, wheel;

3. van, omnibus, plane, lorry

4. coolant, cleaner, soap, thinner

5. jack, engine, air filter, battery

Ex. 4 Translate into English:

,Z[BI/IFaTeJ'II) BBIKJIIFOYCH, ITPUKUIICBIIUE JCTAJIH, aHTI/I(l)pI/IS, XPpaHUTh, pa6OTaTI) C aBTO, O4YC€BHUJHAA IIpHUYMHA, IIOAHATH aBTO Ha JOMKpaAT, racqyHbIi KJIIO4,
TOJIKaTh, IIOBPCKAATh, BCHTHUIIAATOP, PCEMCHbL, CTCKIIOOUYUCTUTCIIL, IICpEAava Ha HeﬁTpaﬂbHOM IMMOJIOKCHHUH, KaHHUCTpa, I/I36CI‘aTL, yrapHLIﬁ ras,
OTHCTYIIHUTCIIb, HCFKOBOCHHaMeHﬂIOHIHfICﬂ, H,HOBI/ITBII\/'I, JOMKpar.




Ex. 5 Find the equivalents to the verbs in the left column

to avoid OJIOKMpPOBATH
to understand UCIIOJIb30BaTh
to be burned u3berarhb

to jack up BJIbIXATh

to block XpaHHUTh

to use TSAHYTh

to pull on OHUMATh

to push 00XKeUbCsI

to keep away from [IOJHMUMATh Ha JOMKpaT
to store TOJIKaTh

to breath in Oepeub OT

Ex. 6 Compose your own sentences using the words given in the ex. 5

Ex. 7 Complete the following sentences:

1. Never jack a vehicle up until the wheels are...

2. If you must keep a small amount of gasoline on hand, always store it in...

3. If you are working with toxic chemicals, such as ..., keep them away from your mouth and eyes.
4. Use ... for electrical work.

5. Never work on your vehicle unless...

Ex. 8 Translate the following sentences into English:

1. 3a0nokupyi, noxanyicra, KoJeca.

2. Ecnu BaM mpuxouTces paboTaTh ¢ IPOTrpeThIM ABUraTeneM, OyabTe OCTOPOKHbI!

3. Bol MoxeTe 06xeubcsl.

4. IlocTaBb MalIMHYy HA PyYHOH TOPMO3.

5. He xypure, xorma paboraere ¢ MalmHOM.

6. DTO UHCTPYMEHTHI C HAZEKHOU U30JIALIUECH?

7. BeH3MH O4eHb OIACEeH.

8. PaboraiiTe B XOpOIIO BEHTHJIMPYEMBIX IOMELICHUSX, YTOOBI H30€XkKaTh BIBIXaHUS YTapHOIO Ta3a.
9. Ecniu BaM ipuxouTcst paboTaTh B rapaxke, OTKPOITe 1BEPb.

10. HexoTopble KaHUCTPHI MTpeTHA3HAUEHBI CIIELUAIBHO JUI XpaHeHUs OEH3MHA.

II3Ne57 Oxpana Tpyaa Ha IPoOM3BO/CTBeE.




3aganue 1.1IpounTaiiTe TEKCT U OTBETHTE HAa BOIPOCHI 110 TEKCTY
Safety rules in a workshop

When entering workshop, pick up your hearing and eye protectors and immediately report to the workshop supervisor. Always listen carefully to the
teacher and follow his instructions. When learning how to use a machine, listen very carefully to all the instructions given by the teacher. Ask questions,
especially if you do not fully understand. Check that any tools you have been using have been put away in the appropriate spots, cleaned up your work
area and notify the workshop staff. Always use a guard when working on a machine. Do not use a machine if you have not been shown how to operate it
safely by the teacher.

What will be your behavior in the workshop? Do not run in the workshop, always be patient, never rush in the workshop. Also you should know where the
emergency stop buttons are positioned in the workshop. Every person entering the workshop must put on an apron as it will protect your clothes and hold
loose clothing such as ties in place, be sure that he or she wears good strong shoes. Training shoes are not suitable. Bags should not be brought into a
workshop as people can trip over them. Long hair has to be tied up including fringes. Remove rings and loose jewellery before operating machinery they
can be a hazard.

Omnpenenure ucruaHocTh (True) mmm noxxHocts Beipakenus (False)
1. Every person entering the room must put on an apron and be sure that he or she wears good strong shoes.
2. After the work check tools, cleaned up your work area and notify the workshop staff.
3. Always listen carefully to the teacher and follow his instructions.
4. Put on rings before operating machinery they can be a useful.
5. When entering workshop, put off your hearing and eye protectors and immediately report to the workshop supervisor.

3aganue 2. YCTaHOBUTE COOTBETCTBUE BBIPAXKEHUN ¢ KAPTUHKOU




Safety helmet must be worn

Safety gloves must be worn
Protective footwear may be worn
Goggles must be worn
Protective jacket must be worn
Ear protectors must be worn
Respirator must be worn

Protective trousers must be worn




I13Ne58 IMocaencTBusi HeCOOII0AeHUSI TEXHUKH 0€30I1aCHOCTH HA POU3BO/JCTBE.

CocTaBbTe OpOUIIOPY Ha aHIVIMKCKOM SI3bIKE IO 00pasil

BE3OMNMACHOCTb ABTOPEMOHTHbIX PABOT

NPOBEPSIN
COOCHOCTb
MHCTPYM

I13Ne59 Buabl MHCTPYKTaKel
[TepeBenuTe BUIBI MHCTPYKIHH, 3aITUIINTE CIIUCKOM C KPATKUM OITMCAHUEM




Buabl MHCTPYKUMIA:

KNOW YOUR TUSHY INCLUDED PARTS . .
— 1 Consumer instructions for goods.lMoTpebuTenbckaa MHCTPYKUMS K TOBapam

Py o i e e (MHCTPYKUMA K TENEBU3OPY, K BENIOCUMEAY, K AETCKOMY MUTAHMIO M AP.).
TUSHY o S~ 0
ST N e =
[ s iomoree commaces |
o Y T 100K T YOU MIGHT ALSO NEED
/7
PREP WORK 2.
TOILET TANX
(<) <)
- CONGRATULATIONS 1
e 3.

WATER VALVES ’ TOILET SEAT

2. Patient Leaflet (PIL) AHHOTaUMA K MegUKamMeHTam.

4.2 Posology and method of administration Nelarabine is for intravenous use only and must only be administered under the supervision of a physician experienced in
the use of cytotoxic agents. Posology Patients receiving nelarabine are recommended to receive intravenous hydration according to standard medical practice for the
management of hyperuricaemia in patients at risk for tumour lysis syndrome. For patients at risk of hyperuricaemia, the use of allopurinol should be considered (see
section 4.4). Adults and adolescents (aged 16 years and older) The recommended dose of nelarabine for adults is 1,500 mg/m2 administered intravenously over two
hours on days 1, 3 and 5 and repeated every 21 days. Paediatric population Children and adolescents (aged 21 years and younger) The recommended dose of
nelarabine for children and adolescents is 650 mg/m2 administered intravenously over one hour daily for 5 consecutive days, repeated every 21 days. In clinical
studies, the 650 mg/m2 and 1,500 mg/m2 dose have both been used in patients in the age range 16 to 21 years. Efficacy and safety were similar for both regimens.
The prescribing physician should consider which regimen is appropriate when treating patients in this age range. Limited clinical pharmacology data are available for
patients below the age of 4 years (see section 5.2). Dose modification Nelarabine must be discontinued at the first sign of neurological events of National Cancer
Institute Common Terminology Criteria Adverse Event (NCI CTCAE) grade 2 or greater. Delaying subsequent dosing is an option for other toxicities, including
haematological toxicity. Elderly Insufficient numbers of patients aged 65 years of age and older have been treated with nelarabine to determine whether they respond
differently than younger patients (see sections 4.4 and 5.2).

3. Departmental instructions BegomcTBeHHas MHCTPYKLMA (MpaBMaa 3ano/IHEHUA AOKYMEHTOB M MPAaBW/Ia NOBEAEHWA KNIMEHTOB: TAMOXKEHHas AeKnapaums,
NOKapHasA UHCTPYKLUMA U Ap).



https://www.medicines.org.uk/emc/product/8627/pil#about-medicine

CUSTOMS DECLARATION

* To be filled in by persons over 16.
* To snawer marks cross in the appropriato box below (0
for the whole duration of your temporary stay abroad/in the co«mry and
el 13 e camtors o0 your way back. Not renewable in case of oss.

O enty O exit O transit
1. Information on traveller:
L
famiy name (lost name) first name ‘second name
i f
country of pormanert resence netonalty passport”
ammved from (coeniry of departure) leaving for (country of destination)
With me | have chidren under age || Number
Yes No
2. Information on luggage:
2.1. Accompanied luggage, O [ | 22 Unaccompanied luggage
including hand luggage Yos No (/s accompanying documents) E E
pieces pleces.

3. Information on merchandise:
With me and in my luggage | have items which are due to be declared and transportation of which
across boarders must be documentarily permitied by authorities:

3.1. Natonal and o(hou;urr.ncy in cash, curency valuables, articles made of precious D (]
stones in any from or condition. N

Description of cutrency, valuables ot Total
items In figures In words.

Job Description
EMPLOYEE PIN:

JOB HOLDER:

POSITION DATA:

Job Title: Senior Manager Job Grade: PO/SPO

32 Weapons of af descriptions, [] [ 3.8 Wildiife objects, parts. 0o

ammuniton, explosives Yos No ‘and products thereof Yos No

3.3. Drugs and psychotropic O O 39 Highfrequency radio- oo

substances Yos Mo elecironic devices and Yo o

34 Antques andobjecsotat [0 [ Wls ofcommincution
Yes No  3.10.Goods subject to BB
35 Pnn(ed editions and (m] customs duties Yos No
information media

Yoo M 311, Temporarily admitied o0

3.6. Poisonous and powerful oo (exported) goods Yes Mo
medicnes and substances  Yes Mo

3.12. Transportation unit (=]

3.7. Radioactive materials (| | Yos No
No

Yos
*  For the purposes of Customs control goods as in 3.2-3.12., in any, must be described in detail
on the back side of the Customs Declaration in 4.

JaHHOW A0NXHOCTH).

Department: Human Resources Division | Reporting to: Head of Learning and Development

JOB PURPOSE:

Responsible for assisting the HR Learning and Development team to assess of training need,
develop different training presentation, communicate and coordinate with different resource
persons, organize proper training courses for different level of employee of the Bank,
maintain relationships with various departments through concerned HR Relationship

Managers.

JOB REQIREMENTS

e Training facilitation skills

e Training planning skills

e Preparing Budgeting for training skills

* Execution and Evaluation skills

* Excellent interpersonal and leadership skills

e Excellent verbal & written communication skills

e Sound computer skills in MS Word, MS Excel, Power Point and MIS Access
PREPARED BY [OB HOLDER: DATE:
REVIEWED BY SUPERVISOR: DATE:
APPROVED BY HEAD OF DIVISION: DATE:

(Source: BBLAocal/web)

4. Job description.
LonKHOCTHaA
WHCTPYKUMA (NpaBuna
noseseHuA paboTHMKA B




II3Ne60 World Skills International Health and Safety documentation.

1. IlepeBeuTe MUCBMEHHO TEKCT, 03arJIaBbTE €ro, pa3AeiuTe Ha a03allbl

Our life today is based on the one cornerstone: skills. Skills shape people and their societies. Plumbers, electricians, machinists, mechanics, cooks,
computer technicians, welders, designers, and many other necessary skilled professionals constantly improve our world with the power of skills. In 1950
when skilled labour collaboration and innovation we needed more than ever — the first WorldSkills competition was hosted in Spain. Today, over 70
member countries and regions participate in the biggest vocational education and skills excellence event in the world. The WorldSkills Competition truly
reflects the global industry. Tens of thousands of young students and professionals have participated over the years.  The WorldSkills Foundation
contributes by connecting Champions, Experts and partners with projects and initiatives that improve lives and to build innovative and sustainable
activities around the world. WorldSkills is not just a competition though, it is a movement. By working in the six main areas Promoting Skills, Career
Building, Skills Competition, Education and Training, International Cooperation and Development, and Research — WorldSkills is the global hub for skills
excellence and development with ongoing activities nationally and globally. WorldSkills raises the profile and recognition of skilled people, and shows
how important skills are in achieving economic growth and personal success. WorldSkills: the global hub for skills excellence and development.

Ex. 1. Are these statements true or false?(t; f)
In the 1950™ there was a great need for skilled workers in Spain.
The WorldSkills Competitions give a new impulse to their vocational training systems.

The WorldSkills Foundation is dedicated to get profit through competitions as a means of promoting the skills movement nationally, regionally and
globally.

WorldSkills is a global platform where youth, educators, industry and governments can meet, learn and develop skills together.

WorldSkills organizes skill competitions and events for young people on all levels in Europe.




WorldSkills aims to create an increased understanding for how important skills training is for economic development.
WorldSkills doesn’t support and conduct skills research.

Ex. 2 Complete the sentences.

The WorldSkills Competition truly reflects the

Tens of thousands of young students and professionals over the years.

WorldSkills is not just a competition though, it is a

I3Ne61 World Skills International Health and Safety documentation.
C nomorsio cetn MHTEpHET HalIuTe M BRIMMIIUTE MEXTyHAPOAHYIO TOKYMEHTAIIMIO M0 OXpaHe Tpy/aa u Texuuke o6ezonacnoctu World Skills.

II3Ne62 AnropuT™m AeiicTBUIA MPH 3acejIeHUH TOCTS BO BpeMsl IPOBeAeHUs] YeMIIHOHATA
CocraBbTe Ha IpUMEPE AUATIOT HA AHTJIMMCKOM SI3BIKE.
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ANropuT™M AeUCTBUU NPU 3aceneHUuU rocta

1.

VCTaHOBHTE 3pUTENBHEI
KOHTAKT ¢ [0CTEM

W N03A0p0BaTLEA

B COOTBETCTBUN

NoBpblit aeHb, ¢ MEXIHAROAHLM
YeM g Mory BaM

CTaHAAPTOM NPUBETCTBUA

|
noMoYyb?

BaxHo

t Takue Kak:

yitTes, «Mpueets, «Kak Aena?» He J0MKHE!
BbiTb MCNONB30BaHSI Npu NPUEETCTBUK

2:

Y3HATL UMA rocTA. 310
NOMOXKET YETaHOBUTE
MESKTMUHOCTHBIA KOHTAKT

Onbra, ckaxure,
noXanyicra, y Bac ecTb
BpoHupoBaHue?

Mory g caenatb
KCepOKONuio BaLLero
nacnopra?

\

CNpocHTe, BCTE M Y rOCTA
BpoHE

MoNpoCKTL i FOCTA AOKYMEHT,
YAOCTOBEPAIWMIA NMIHOCTS,
uT0BkI CBEPMTE AETANKM
BPOHUPOBAHNA

M MAEHTUDHUMPOBATE TOCTA.
Ha TeppuTtopuu Poccuickoi
deaepaunn TaKum
AOKYMEHTOM ABNAETCA
nacnopt

CAenare KCepoKonuio
nacnopra rocta
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OfuuHo & i Bnoxu 4 Ha nevaTHol nnate. Ham nyywe BaxHo

b Bnoxn, rMEXMMK nep: MK, 3TO NOZEONMT HIMEHMHTE.

bYHEUMONAN M 0AenaTL cHoTeMy Gonse aemesofl ALMUHUCTPATOP A0MKeH yBEAWTECA, UTO KPEAMTHAA KapTa NPUHAANEKUT FOCTH, U e8 CPOK
AEWCTEMA HE UCTEK

6.

Monpocute rocta
OHAXOMMTECA C MPAEMAZMN
oTena M 3aN0AHKTE
PEMCTPALYOHHYIO GopMy

8.

PacckasaTe 0CHOBHYIO
WHhopmMaumio of otene,

a UMEHHO: YCNYTH, BXOAALME
B CTOMMOCTE NPOKUBAHKUA,
AONONHUTENEHEIE YCIYTH

if BaxHo
AAMNNMchaTOP AONXEH YX3ZATE H3 NONA, KOTOPHE CNEAYET SANONHHTE, H NOMOYE FOCTI

B 3aN0NHEHHH HOPME, ecnk 3To noTpebyeTca

Ta
:

9.

7. Brigate rocTio KNy

CnpocuTe ¥ rocTa, KaKmm 0T HOMepa
cnocofiom oH xouer
NPOrapaHTHpoE aTE:
NPOXHEEHHE & OTene.
HanGonee
PACNPOCTPEHEHHEIN
cnocofiom A nAeTca
KpeanTHaA KapTa

& —
AAMMHHCTPATOP A0MXeH YEeAMTECA, YTO KPEAWTHAA KAPTa NPHHAANEXHT OCTIO,
W ee CPOK AeHCTEMA He MeTex




& -
OTaaean rocTo KNk, PaTop He AoMKeH HOMEp KOMHaTe!, 3 TONbKO 3TaX,

Ha KOTOPOM OHa PACTIDNOKEHE. A TaKoKe AOMKEH NPOUHBOPMUPOBATE, YTO HOMER KOMHATE YKasaH
Ha rocTeeoi kapTe

10.

MPeANOKATE rOCTI0 NOMOLE
¢ Baraxom

1.

VAOCTOBERUTLCA, 4TO Y FOCTA
HET HUKAKX BONPOCOB
M NONPOWATECA ¢ HAM

9 xenat Bam

NPUSTHOTO OTAbIXA.
[lo ceupanms!

test yourself
What should | do after greeting the guest?

1 Ask about how you can contact him.
2AsK if he has a reservation.

3Ask for his passport

4Ask if he has been to your hotel before




Can a guest guarantee hotel accommodation with someone else's card?
1Can

2Yes, if the guest claims that this card belongs to his relative.

3Yes, if the cardholder is present nearby and has no objections.

What information should the administrator give the guest when giving him the room key?

1Room number and floor

2Room number, floor and location of elevator or stairs

3The floor where the room is located and the location of the elevator or stairs

4Information about where to view the room number on the guest card, the floor and the location of the elevator or stairs

IM3Ne63 Safety first/be3onacHocTh NpeBBILIE BCETO
3anuuMTe HOBBIC CIIOBA [0 TEME 3aHSTHUS [UIS MOJrOTOBKY K JAuanory/auckyccun. CocTaBpTe AMANIOT 10 TeMe 3aHsaThs. [I0AroToBbTe 5 BOMPOCOB 1St
JIUCKYCCHUH.




To speak abour safety, you need the appropriate vocabulary.

TELEE
T @ 0 D B

emergency - Upe3EbIUARHAA CHTYaLMA

e

panic - NaHKka

to stay calm - ocTaBaTECA CNOKOHHBIM
to depend on - zaenceTs OT

serious - CEpEE3HEIR

to call the emergency service - 3ECHWTE B AEAPWAHYIO CAYXKOY
to press the button - HaXaTk HAa KHONKY
to lose - TepATE

important - BaxHBIR

quick - GeICTREIA

to guess - yragblBaTk

police officer - noanueRckria

fire fighter - noxapHbIi




IM3Ne64 Safety Rules for Working with Electrical Equipment

3anuiuTe NpeAcTaBlIeHHbIE TPaBIIia HA AaHTJIMICKOM ¢ TiepeBooM. llepeckaknute nHGOpMaIUIoO.

Be cautious and work safely

A safe work environment is not always enough to control all potential electrical hazards. You must be
very cautious and work safely. Safety rules help you control your and others risk of injury or death
from workplace hazards. The good question is how can | ensure my safety? Recognize, assess,
and control potential hazards; that is the three-stage safety strategy to MUST follow.

1 safety Rules

‘er.Working with Elegtfical Equipment & Tools

21 Safety Rules for Warking with Electrical Equipment

Thinking about your profession and making plans for potential dangers is essential for safety.

If you want to stay alive, you have to know how to spot potential dangers. Take stock of where you
are and what dangers you face. A safe work environment, safe work habits, and reporting concerns

to a supervisor or teacher are all ways to control dangers.

Your safety 1s greatly enhanced when you employ the safety model to identify, assess, and manage

potential dangers.

If wou are working on electrical circuits or with electrical tools and equipment, vou need to use

following golden safety rules

21 Golden Safety Rules
— Energized Electrical Circuits

Avoid contact with energized electrical circuits. Please don't make fun of this rule if you already
know this {and you probably already know if you are reading these lines) and remember that if

something bad occurs — you probably wion't have second chance. That's not funny.

Electrical risks, particularly electrical shock, are ever-present in every workplace that makes use of
power tools or electrical circuits. Whether at home or in the office, anybody is vulnerable to these

dangers

‘ Construction sites can be dangerous places for workers because to the abundance of

tools and materials, and the rapid pace of the work. Electric power tools are used in

many different types of labor, which increases the risk of accidents.

Electricians need to take extreme caution around electrical circuits due to the inherent dangers of
their line of wiork, Electrocution and burns are possible outcomes of coming into touch with a live

electrical current. There is a risk of death or serious Injury.




— Be Incredulous

Treat all electrical devices as if they are live or energized. You never know.

@D - Turn OFf the Power Before Any Work

Disconnect the power source before servicing or repairing electrical equipment. This is the only

way to be sure.

— Only Safe Tools

Use only tools and equipment with non-conducting handles when working on electrical devices.
Easy to check.

@D - No Metal Things Around Circuits

Mever use metallic pencils or rulers, or wear rings or metal watchbands when working with electrical
equipment. This rule is very easy to forget, especially when you are showing some electrical part
pointing with metallic pencil

Always be aware.

adverisement

— Watch What You Touch

When it is necessary to handle equipment that is plugged in, be sure hands are dry and, when

possible, wear nonconductive gloves, protective clothes and shoes with insulated soles

Remeber: gloves, clothes and shoes.

TR — Safety clothes, gloves and shoes

Figure 1 — Safety clothes, gloves and shoes

— Save Your Heart

If it is safe to do so, work with only one hand, keeping the other hand at your side or in your pocket,

away from all conductive material. This precaution reduces the likelihood of accidents that result in

current passing through the chest cavity.

If you ever read about current passing through human body you will know, so remember — work with

one hand only.




NUCRUR:S — Beware of Moisture

Minimize the use of electrical equipment in cold rooms or other areas where condensation is
likely. If equipment must be used in such areas, mount the equipment on a wall or vertical panel.

You run the risk of becoming a conductor for electrical current if you work in wet conditions. Even if
you're standing in a little puddle of water, you could still get shocked if you touched a live wire or

other electrical component.

ZINCRA — Never work in wet/moisture rooms

— Water on Live Circuit?!

|f water or a chemical is spilled onto equipment, shut off power at the main switch or circuit breaker

and unplug the equipment.

Very logical. NEVER try to remove water or similar from equipment while energized. Afterall, it's

stupid to do so.

UGN — Don’t Share the Current

If an individual comes in contact with a live electrical conductor, do not touch the equipment,
cord or person. Disconnect the power source from the circuit breaker or pull out the plug using a
leather belt. Tricky situation, and you must be very calm in order not to make the situation even

worse.

Keep your hands away from the victim if they are still touching an electrical circuit! You also wish to
avoid becoming a victim!

Like in previous rules — Always disconnect the power FIRST.

TR — Always disconnect the power FIRST

Figure 3 — Always disconnect the power FIRST




AR — Something's Leaking, Be Cautios

Equipment producing a "tingle” should be disconnected and reported promptly for repair. Test

circuits to make sure they are de-energized

LRy YA — Gounding Often Isn’t What You Think It Is

Do not rely on grounding to mask a defective circuit nor attermpt to carrect a fault by insertion of
another fuse ar breaker, particularly one of larger capacity

LUk — Capacitors Could Harm

Drain capacitors before working near them and keep the short circuit an the terminals during the
work to prevent electrical shock.

LI [ 2 — Be Smart In That Moment

MNever touch another person's equipment or electrical contral devices unless instructed to do so

Don’t be too smart. Don’t try your luck.

advertisemant

TR (S — Think of Others Too

Enclose all electric contacts and conductors so that no one can accidentally come into contact with

them

If applicable do it always, if not be very carefull.

LN — Not Slippery, But Conductive Floor

MNever handle electrical equipment when hands, feet, or body are wet or perspiring, or when

standing on a wet floor,

It is imperative that vou wear footwear specifically designed for electrical work. {You won't be safe

from electrical risks in your tennis shoes. ) Wear shoes with additional protection in caze of non-
electrical dangers, such as large objects, sharp floor nails, etc

Remeber: Gloves and shoes.

U RN — Be Smart, the Back Of the Hand

Wyhen it is necessary to touch electrical equipment (for example, when checking for overheated
motors), use the back of the hand. Thus, if accidental shock were to cause muscular contraction,
you would not "freeze” to the conductor.

IR ER — Don't Set Yourself On Fire

Do not store highly flammable liquids near electrical equipment

N0 ED — Read Single Line Diagram

Be aware that interlocks on equipment disconnect the high voltage source when a cabinet door is

open but power for contral circuits may remain on

Read the single line diagram and wiring schemes — know your switchboard.




CTCYTNDD) - Experiment Carefully Important to Read and Learn

If wou have already read the above twenty-one rule, there is additional very important information
De-energize open experimental circuits and equipment to be left unattended. You must find where . ! ) )
that you must know or learn. The severity of injury from electrical shock is dependent upon the
circuit breakers, fuses, and switches are located. Then, the circuits that wou will be working on

magnitude of electrical current and the duration of its passage through the body. For instance, 0.1
(even low-voltage circuits) MUST BE TURNED OFF!

ampere of electricity passing through the body for even 2 seconds might be lethal

Test the circuits before beginning work to make sure they are completely de-energized. A person can withstand an internal current of just ten milliamperes (miliamps or mA) while still

maintaining control over the muscles of the arm and hand. Currents over 10 mA might disable or
immokbilize muscles. During this “freezing” phenomenon, an individual becomes incapable of

Rl.“e “0- 21 - ACt I.ike 'c]l] [lﬁCtl’iCﬂl [ﬂgiﬂﬂﬂl’ relinguishing a tool, wire, or other object. The electrified object may be grasped more firmly, lsading

to prolonged exposure to the electric current
Do not wear loose clothing or ties near electrical equipment. Act like an electrical engineer, you

are not on the beach. Loose clothing will catch on corners and rough surfaces . Clothing that binds

is uncomfortable and distracting. TR e e e T T T R

h ds. If you cannot relinguish the tool, the: current will move throughout your body for
an extended duration, perhaps resulting in respiratory paralysis (the muscles
% 1 1 ible for breathing bacome immobile). You cease respiration tamporarily
Example of human stupidity and ignorance of hasic safet respons
I] I] y g y Individuals have ceased respiration when exposed to electrical currents from voltages as
Electrical safety, come on... | guess we'll never know did the cord extension drop into water... Hope lowr as 49 volts.
naot

Typically, approximately 30 mA of current is required to induce respiratory paralysis

Currents exceeding 75 m& induce ventricular fibrillation, characterized by a fast and inefficient
heartbeat. This scenario will result in death within minutes unless a specialized equipment known as
a defibrillator is employed to rescue the person. Cardiac paralysis transpires at 4 amps, indicating

that the heart ceases to pump entirely. Tissue gets burned with currents above 5 amps.

Yes, it's that serious.

II3Ne65 IIpaBuija HanmMCAHUSA MHCTPYKUMIA
CprKTypa " COACPKaHNEC TUITOBBIX PIHCTPYKI_[I/Iﬁ. O3HaKOMBTECH C THITOBBIMHU HHCTPYKIOHUAMU, IICPEBCAUTE HA AHTIINHACKUN SI3BIK

KoHcTpykTOpckHil TOKYMEHT ornpeaesnsieT KOHCTPYKIUIO U3/ENNs U COAEPKUT HEOOX0AUMbIE B O0IIEM Cilydae JaHHbIE AJis pa3paOOTKu, U3TOTOBIICHHUS,
KOHTPOJIS, TPUEMKH, 3KcrryaTanuu U pemonTa uzaenus ('OCT 2.102-68 “Buabl 1 KOMIUIEKTHOCTh KOHCTPYKTOPCKUX JOKYMEHTOB”). ['padnueckuii
KOHCTPYKTOPCKHUH JOKYMEHT COJEP>KUT B OCHOBHOM Tpaduueckoe n300pakeHHe U3eNus U (UJTH) €T0 COCTaBHBIX YacTe. TeKCTOBBIA KOHCTPYKTOPCKUM
JOKYMEHT COJICPKHUT B OCHOBHOM CIIJIONIHOM TEKCT MIIM TEKCT, pa30ouThiii Ha rpadbl. [IpuMepaMu TOKyMEHTOB, BXOISIINX B OCHOBHON KOMILJICKT




KOHCTPYKTOPCKUX TOKYMEHTOB M3AEIHS, SBISIOTCS: YEPTEXK JeTallu, COOPOUHBIN YepTeXK, CriennupUKaIis, MPUHIUIHATIbHAS HJIEKTPHUECKas cXema,
TEXHUYECKHE YCIOBHUS, KCILTyaTallMOHHBIC JOKYMEHTHI M APYTHUe, pa3paboTaHHbie Ha naHHoe u3aeine B renoM (IOCT 2.102-68).

K TekcTOBO# KOHCTPYKTOPCKOM TOKYMEHTAIMU OTHOCATCS] HHCTPYKIMH, PyKOBOZCTBA M TEXHUYECKHE TpeOoBaHus. Bce 3T JOKyMEHTHI TPEACTABIISIOT
co00if epeueHb PyKOBOASIINX YKa3aHHM, B 3HAYUTEIIbHOM CTENEHN HE3aBUCUMBIX JAPYT OT JApPyra, HO HAITMCAHHBIX B €IUHOM CTHUJIE, C UCIIOIb30BaHUEM
CTaHJAPTHBIX IS JAHHBIX TOKYMEHTOB O0OOPOTOB U, YTO 0COOEHHO BaXKHO, CTPOTO €MHO00Pa3HOM TepMuHOIOTHH. [10100HBIE PYCCKOSI3BIYHBIE
JOKYMEHTBI UMEIOT COOCTBEHHBIN CTUJIb, CBOU OOIIEIIPHUHATHIE 000POTH M TEPMUHBL, M 3TO HEOOXOAUMO YUUTHIBATh NIpU MepeBojie. B kauecTBe mpumepa
MOJKHO IpUBECTH Takue NoKyMeHTH, kKak OCT 27 56-732-84 “Onekrpornpubopsl 6b1ToBEIE. PykoBoacTBO 10 skcruryaranuu’”, OCT 27 56-417-79
“OKcIuTyaTalliOHHbIE TOKYMEHTBI Ha 3JIEKTPOOBITOBBIE TprOOphl. O0mIHe Texuuueckue Tpedosanus”, P/ 50-669-88 “Anmnaparypa paano3neKTpoHHas
obrToBasi. TpeGoBaHMUS K IOCTPOCHHUIO, U3JIOKEHUIO M 0(OPMIICHHIO HHCTPYKIIMH IT0 PEMOHTY M PYKOBOJICTBA 110 KCIUTyaTanuu”’. B mobom cioydae npu
MEePEeBO/IE TEKCTOBOIM KOHCTPYKTOPCKOM TOKyMEHTaluu Heooxoaumo npuaepkuBatees Tpedoanuii [OCT 2.105-95 “O06mmue TpeOGoBaHUS K TEKCTOBBIM
nokymenTtam”. [Ipu nepeBoje pyKOBOJCTB U MHCTPYKLMHA HY>KHO YUUTBIBATh CIEIYIOIIEE.

[Tpu uznoxenun o6s3aTeNbHBIX TPEOOBAHMI B TEKCTE JAOJDKHBI IPUMEHSITHCS CIIOBA: JIOJDKEH, CIEAYET, HE00X0IUMO, TpeOyeTCsl, YTOOBI, pa3peaeTcs
TOJIBKO, HE JIOMYCKAETCs, 3allPELaeTCsl, HE CIETYET.

[Tpu onucanuu nopsiika AeHCTBUI B pyKOBOJICTBAX U MHCTPYKILHUAX CIEAYeT MIPUMEHATH TJIarojbl HeonpeaeaeHHO! (JOpMBI B TOBETUTEIEHOM
HAKJIOHEHUH, HallpUMeED:

a. BBenuTe 3HaueHME 3alaHHON TEMIIEPATYPBI.

b. Konauunonep cienyer oTkiao4arh KHONkoi “I/O”.

[Tpu onucanuu nopsiaka necTBuil mo pazoopke, cOOpKe, HACTPOUKE U T.II. IJIAroJ JOJKEH CTOSITh Ha MIEPBOM MecTe, HallpuMep:

J171g 3aMeHbI HarpeBaTeIbHbIX 3JIEMEHTOB HEOOXOIUMO:

1) OTKPBITH BEPXHIOIO KPBILIKY OJIOKA;

2) u3BJIeYb BO3AYILIHBINA QUIBTP;

3)...

Henb3s npuMeHSTH I71arosibl MOBEJIUTEIBHOIO HAKJIOHEHUS B €IMHCTBEHHOM UHCJIe, HAalpUMep: OTBEpHHU, ciiell, 3akpoil. Takas opma B pycCKOM sI3bIKe
UCMOJIB3YETCs TOJIBKO B 0OBSABICHUSAX JUISI BRIPAXKEHUSI CTPOTOro PUKa3a:

Do not stand under the arm  He croii mox ctpenoit

Close the ash-box door 3akpoit o ITyBao

Do not block the passage ~ He 3aropaxxuBaii mpoxo/y

Jlnst 0603HaYeHUs 3ampeTa NIPUMEHSIOTCS CIIOBA: HE JIOIYCKAeTCs, 3alpelaeTcsi, He CleyerT.

[Ipu u3noxeHuu Jpyrux MojaoXKEeHUH ciaeayeT MPUMEHSTh CJIOBAa: MOTYT ObITh, KaK MTPaBUIIO, PH HEOOXOAUMOCTH, MOXKET OBbITh, B citydae u T.1. [Ipu aTom
JIOMyCKAeTCs UCIIONIb30BaTh MOBECTBOBATENbHYIO (JOPMY M3JI0KEHUS TEKCTa IOKYMEHTAa, HallpuMep MPUMEHSIIOT, YKa3bIBAIOT U T.II.

Crnenyet ynotpebnath HazBaHus: “PykoBojacTBo mo skcruryatanuu’”’, “MHCTpyKINK IO TEXHUYECKOMY 00CTyKuBaHU0”, “NHCTpyKLIKS MO TEXHUKE
6e3onacHocTu”, “UHCTPYKIUAX IO MOHTaXY, “MHCTPYKLMAX MO JUATHOCTHKE U T.1.

Poccuiickasi HH)KEHEpHO-TeXHUYeCKasi JOKYMEHTALMsI XapaKTepU3YeTCsl BIOJIHE OMPEIEICHHBIM CTUIIEM M3JI0KECHHS:




Products designed for use under tropical conditions can receive a moisture- and fungus-proofing treatment, which consists of applying a moisture-resistant

varnish containing a fungicide. W3 nenus, npeaHasHavyeHHbIC TS OKCIUTyaTalldd B YCIOBHSX TPOITUKOB, MOTYT BBIIOJIHATHCS BO BJIArO3alHIICHHOM
UCIIOJIHCHUH C TIPOTHBOIPHOKOBOI 00pabOTKOM, 4TO 00ECIeYMBAETCS IPUMEHEHHEM BJIAarOCTOMKOTO TOKPBITHSI, COIEPKAIIETO IPOTHBOIPHOKOBYIO
100aBKy.

Do not install this air conditioner where there are fumes or flammable gases, or in an extremely humid space such as a green house. 3amnperiaercs
yCTaHaBJIMBAaTh KOHAUIUOHED B MECTaAX, I’I€ BO3AYX 3aJAbIMJICH UJIK COACPKUT I'OPIOYHUE I'a3bl, a TAKKE BO BJIAXKHBIX ITIOMCIICHUAX, HAIPUMEP B TCINIMLIAaXxX.
Never use or store gasoline or other flammable vapor or liquid near the appliance. He paspemaercsi B HEMoCpeICTBEHHOW OJIM30CTH OT yCTpOiCTBa
XPaHUTb U IPUMCHATDb O€H3UH U APYTrue JICTYy4YHEC U JICTKO BOCINNIAMCHAIOMIUCCS BCIICCTBA.

3anummMTe TUIMYHBIC BEIPAYKECHUS, HCIIOJB3YEMbIC B PYKOBOJICTBAX 110 SKCILTyaTaI[HH:
operations manual, instruction manual PYKOBOJZICTBO MO 3KCILTyaTal[liu
service manual UHCTPYKIIHS 110 TEXHUYECKOMY 00CITYKUBAHHIO
user's guide  pyKOBOJCTBO MOJIb30BATEITIO

security measures, safety measure, safeguard MepbI 0€30MaCHOCTH
safety instructions ~ HMHCTPYKIIUS 11O TEXHUKE OE30MaCHOCTH

mains ceTh ANMEKTPOCHAOKEHHSI, BOIOIIPOBOIHAS CETh

mains voltage HanpsbKkeHHE CeTH, CETEBOS HANPSIKCHUE

electric shock nopaxxeHue EeKTPHYECKUM TOKOM

temperature control  perynupoBka TemIreparypsl, TEPMOPETYIISTOP

unplug BeIHYTH BHJIKY M3 PO3ETKH

mains supply outlet (socket) cereBas po3zerka

cautionsaumanue

specification TexHHUYECKHE XapaKTePUCTUKU

do’s and don’s4To HYKHO M YTO HEJb35

safety instruction UHCTPYKIIHS 10 TEXHUKE 0€30IMacHOCTH, MPaBHjIa TEXHUKHA 0€30MaCHOCTH
mains cord  cereBo# MIHYp
if the supply cord is damaged €CIIM IIIHYP TMUTAHUS TIOBPEXKICH

power requirement  tpeGyemoe HampspkeHHe (Tpedyemasi MOIIHOCTb )

hint  coser

check the mains voltage MIPOBEPHTE HANPSHKEHUE CETH

specification requirements, technical requirements, requirement specifications Texuuueckue TpeOOBaAHHUS
technical design specification, terms of reference texauueckoe 3a1anue

technical conditions, technical specifications TEXHUYECKHE YCIOBHUS




electrical hazards OIACHOCTH MOPAKEHHS AICKTPUIECKIM TOKOM

2. IlepeBeiuTe MyHKTHl MHCTPYKLUH 110 3KCILTyaTalluu

1. Do not use appliance for other than intended use. 2. Do not leave unattended when in use. 3. Personnel must be appropriately trained and qualified. 4.
Improper repairs can lead to considerable hazards for the user. 5. Do not place a faulty appliance into operation. 6. Do not pull on the connection cord, but
rather on the plug, to separate the appliance from the mains. 7. Have repairs and adjustments on the appliance performed by a trained engineer from our
customer services department. 8. Worn-out appliances must be made unusable immediately by pulling out the mains plug and cutting through the
connection cord and removing the plug. Then dispose of the appliance properly. 9. Do not operate any appliance with a damaged cord or plug or after the
appliance malfunctions, or is dropped or damaged in any manner. 10. Do not use outdoors. 11. Make sure the ring nut of the supply pipe is firmly
tightened; the detergent dispenser is not plugged and the drainage pipe is firmly fixed. 12. Under no circumstances should you try to repair the set
yourself, as this would invalidate the guarantee. 13. The camera's automatic redeye reduction feature helps to eliminate the red pupils in pictures of people
or pets. 14. Cleaning the sewing machine: brush out the lint around the feed dogs to the front by using the lint brush or use a vacuum cleaner. 15. Insert a
new needle into the needle clamp with the flat side to the back until the top of the needle touches the edge of the needle bar, then tighten the needle clamp
screw on the left. 16. It is forbidden to work with dangerous voltages and machines in the laboratories and workshops if a person who is familiar with the
operation of the equipment is not within sight or earshot. 17. Work area shall be roped off and clearly marked so as to eliminate the risk of unintentional
contact by unauthorised persons; no unauthorised person should be allowed within the roped-off area while an experiment is in progress. 18. All persons
present in the laboratories and workshops must exercise caution around connections that may be live; never touch equipment or connections unless you
have personally verified that the circuits are dead. 19. Water must never be used in attempts to extinguish a fire in a laboratory set-up that is powered;
carbonic acid or powder should be used instead. 20. A fault current circuit breaker for personal protection (30 mA) reduces the danger from electrical
appliances that are accidentally dropped into water.

I3 Ne66 IMpaBuia HanMCAHUSA HHCTPYKIMIA
Ex. 1 Read and translate the following text into Russian. Try to remember as much as you can.
Safety rules

e Don’t smoke while you’re working on your car — for obvious reasons!
e Never work on your vehicle unless the parking brake is on, the gearshift is in Park or Neutral, and the engine is shut off.

e Be sure that the parts of the engine you’re working on are cool so that you don’t get burned. If you're doing a job that calls for a warm engine, be very
careful.

¢ Never jack a vehicle up unless the wheels are blocked.




e Useinsulated tools for electrical work.

e Before using a wrench or ratchet on a part that’s “stuck”. Pull on wrenches rather than push them whenever possible.

e Take off your tie, scarf, rings, long necklaces, and other jewelry. If they get caught on parts, they — and you — can be damaged.

e Tie back long hair. If your hair accidentally gets caught in a moving fan or belt, you can literally be scalped.

e If you're working with toxic chemicals, such as coolant, cleaners, and the like, keep them away from your mouth and eyes. Wash your hands thoroughly
after using them, and either store toxic chemicals safely away from pets and children.

¢ Know that gasoline is extremely dangerous. Not only because it is toxic and flammable, but the vapor in an empty can is explosive enough to take out a
city block. If you must keep a small amount of gasoline on hand for a chain saw, always store it in a ventilated gasoline can designed specifically for that
purpose.

e Work in a well-ventilated area to avoid breathing in carbon monoxide if you have to run the engine, or breathing in toxic fumes from chemicals and
gasoline. If possible, work outdoors. If you must work in your garage, be sure to keep the garage door open and move the vehicle as close to the door as
possible.

e Use awork light in dark areas.

o Keep a fire extinguisher handy.

Learn the following words by heart:

work on the car — paboTaTb c aBTO

obvious reason — o4yeBMAHasA NPUYMHA

parking brake — py4yHoi Topmo3s

gearshift is in Park or Neutral — nepeaaya BblkAtOYEHA MW B HEATPAIbHOM MOIOXKEHUM
the engine is shut off — asuratennb BbikAtOYEH

to get burned — 06:keubcs

jack — nomkpaTt

to jack a vehicle up — nogHATbL aBTO Ha JOMKpaT
insulated tools — MHCTPYMEHTbI C HageKHOM n3onaumei
wrench — raeyHbIn Katoy

ratchet — TpewoTKa

parts that are “stuck” — npukuneswmre getanu

pull on — TAHYTb

push — TonKaTb

necklace — oxkepenbe

jewelry — yKpaweHusn

damage — nospexaeHne

to get caught — nonaaatb, 3acTpeBaTb




fan — BeHTMNATOP

belt — pemeHb

coolant — aHTudpu3

cleaner — cteknoouncTuTeNb

thoroughly — TwatenbHo

store — xpaHuTbL

dangerous — onacHbli

toxic — apoBUTLIN

flammable — orHeonacHbIN, erkoBocnaameHAWMIACA

can — KaHucTpa

vapour — nap

empty — nycToi

explosive — B3pbIBYaTbIN

purpose — Lenb

to avoid — n3beratb

breath in — BabixaTb

carbon monoxide — yrapHbliii ra3s

fume — gbim

fire extinguisher — orHeTywuTens

Ex. 2 Answer the following questions:

1. Why mustn’t you smoke while you are working on your car?

2. Why should the parts of the engine you are working on be cool?
3. What should you take off when working on your car? Why?

4. What toxic chemicals do you know? What are the safety precautions when working with them?
5. Why is gasoline dangerous?

6. What should we do in order not to breath in carbon monoxide when repairing you car?
Ex. 3 Cross the word that doesn’t belong to the group.

1. ring, tie, necklace, earring;

2. ratchet, spanner, wrench, wheel;

3. van, omnibus, plane, lorry

4. coolant, cleaner, soap, thinner

5. jack, engine, air filter, battery

Ex. 4 Translate into English:

[Buratenb BbIK/AOYEH, NPUKUNEBLUME AeTanu, aHTUDPU3, XPaHUTb, paboTaTb C aBTO, OYEBUAHAA MPWUYMHA, MOLHATL AaBTO Ha AOMKPAT, FraeyHbIi K4, TONKaTb,




NnoBpeXKAaTb, BEHTUNATOP, pPEeMeHb, CTEeKI004YUCTUTENb, nNepenaya
NIerkoBOCNIaMeHAOWMNCA, SA0BUTbIA, AOMKpPAT.
Ex. 5 Find the equivalents to the verbs in the left column

to avoid 610KMpoOBaThb
to understand NCcnosib3oBaTb
to be burned nsberaTb

to jack up BAbIXaTb

to block XPaHUTb

to use TAHYTb

to pull on NoHMMaTb

to push 0b6xKeubcs

to keep away from nogHMMaTb Ha AOMKpAT
to store TO/IKaTb

to breath in 6epeub OT

Ex. 6 Compose your own sentences using the words given in the ex. 5
Ex. 7 Complete the following sentences:
1. Never jack a vehicle up until the wheels are...

2. If you must keep a small amount of gasoline on hand, always store it in...

Ha

HEeNTPasbHOM MOJIOMKEHUM,

3. If you are working with toxic chemicals, such as ..., keep them away from your mouth and eyes.

4. Use ... for electrical work.

5. Never work on your vehicle unless...

Ex. 8 Translate the following sentences into English:
. 3ab10KNpY#, NoXKanyicra, Koneca.

. Bbl MmoKeTe 0bxKeubcs.

. MocTaBb MalWKWHY Ha pPyYHOM TOPMO3.

. He KypuTe, Korga pabotaeTe ¢ MalLUMHOMN.

. 9TO MHCTPYMEHTbI C HAaZEXKHOM n3onaumein?
. BeH3MH oyeHb onaceH.

OO0 NOULEA WN R

. Ecam Bam npuxoautca paboTtaTh B rapae, OTKpoiTe ABepb.

. Ecam Bam npuxoautca paboTtaTh C NporpeTbim Auratenem, byabTe OCTOPOMKHbI!

. Paboraitte B XOPOLWO BEHTUNINPYEMDIX NOMELLLEHUNAX, yTobbI N36€EXKaTH BAbIXaHNA YrapHOro ra3sa.

10. HEKOTOpre KaHUCTPbI NpeagHa3Ha4vyeHbl cneynasibHO ANnA XpaHEHUA 6eH3nHa.

KaHUCTPa,

nsberartb,

yrapHblIit

ras,

OorHetywuTenb,

II3Ne67 UHCTpYKIMS 10 TEXHUKE 0€30IaCHOCTH
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Job Description
EMPLOYEE PIN:

JOB HOLDER:

POSITION DATA:

Job Title: Senior Manager Job Grade: PO/SPO

Department: Human Resources Division | Reporting to: Head of Learning and Development

JOB PURPOSE:

Responsible for assisting the HR Learning and Development team to assess of training need,
develop different training presentation, communicate and coordinate with different resource
persons, organize proper training courses for different level of employee of the Bank,
maintain relationships with various departments through concerned HR Relationship

Managers.

JOB REQIREMENTS

Training facilitation skills

Training planning skills

Preparing Budgeting for training skills
Execution and Evaluation skills

Excellent interpersonal and leadership skills
Excellent verbal & written communication skills

® o o o 0 0 o

Sound comp skills in MS Word, MS Excel, Power Point and MIS Access
PREPARED BY |OB HOLDER: DATE:
REVIEWED BY SUPERVISOR: DATE:

APPROVED BY HEAD OF DIVISION: DATE:

(Source: BBL/local/web)

TM3Ne68 IpodeccnoHanbHbIE CTAHIAPTHL..
C nomotneto cetu THTEpHET, BHIMUCATH HA aHTIIMICKOM SI3bIKE OCHOBHBIE MPO(ECCHOHANBHBIC CTaHIAPTHI CTaHAapThl. COCTAaBUTH 5 BOIIPOCOB IO TEME.
3anuImre HOBBIE JEKCUUECKHE CAVMHUIBI IO TEMC 3aHATUSA JJIA MOCICAYIOMICTO YTCHUA TCKCTA

I13Ne69 CranaapTsl B npousBojactse. [IpounTtaiite Teket no teme «CTaHaapThl B MPOU3BOJICTBE» C U3BJICUEHHEM HOBBIX PEYEBBIX 000POTOB U
BBIpaXEHUH. 3anHIINTe UX B TETPA/b.

O3HAKOMHTHCS CO CTaHJapTaMU B aBTOIIPOU3BOACTBC. HpeHCTaBI/ITB I/IH(i)OpMaHI/IIO 0 IBYX U3 HUX B BUAC MPE3CHTAINU HA AHTIINICKOM SI3BIKE.

e T'OCT P 58139-2024. Cranmapt npegHasHaueH i pa3padOTKu, IPUMEHEHHS U OLIEHKU CHCTEM MEHEKMeHTa KauecTBa. OH yCcTaHABIUBAET
TpeOOBaHUs K OpraHU3alHsIM, IPOU3BOIAIIUM T'PY30BbI€ U JIETKOBbIE aBTOMOOMIIN, aBTOOYCHI, MOTOLIMKIIBI, IPUIIETIBI U MOTyIpULIensl. 1

e T'OCT P 51814.2-2001. CrangapT pacnpocTpaHsieTcsl Ha TEXHUYeCKHe 00beKThl aBTOMoOMIecTpoeHus. OH yCTaHaBIMBAET METOJIUKY U TIOPSIIOK
MIPOBEJICHUS aHAJIN3a BUJIOB, MOCJIEJCTBUI U MPUUMH NOTEHUUATbHBIX 1e(EKTOB (0TKAa30B) TEXHUYECKHUX OOBEKTOB U MPOIIECCOB X
MIPOU3BOJICTBA. 5

e T'OCT P 51814.3-2001. CrangapT ycTaHaBIMBAaET HEKOTOPBIE OCHOBHBIE CTATUCTHYECKUE METO/IbI, KOTOPBIE MOTYT OBITh HCTIOJIH30BAHBI IS
COBEPILIECHCTBOBAHMSI pabOTHI MPOLIECCOB, B TOM YHCIIE TEXHOJIOTUYECKUX. D

o T'OCT P 51814.4-2004. Ctanmapt KacaeTcsi CHCTEM MEHEDKMEHTA Ka4eCTBa B aBTOMOOMIIECTPOCHUH M YCTAHABJIMBAET TPEOOBAHUS K 0JJOOPEHUIO



https://gostassistent.ru/doc/2bd864af-415e-4953-aab3-47337ea5c247
http://csmonolit.ru/standards/gostR58139/
http://csmonolit.ru/standards/gostR58139/

MIPOU3BOJICTBA ABTOMOOMILHBIX KOMIIOHEHTOB. 2

e T'OCT P 51814.5-2005. Ctanmapt pacupoCTpaHsIeTCcsl Ha BHEITHUX M BHYTPEHHHUX MTOCTABIIMKOB aBTOCOOPOYHBIX 3aBOJIOB. OH pEeKOMEHTyeTCs
MIPUMEHSITH P pa3pabOTKe CTAaHAAPTOB MPEANPULTHS, IPOLIETYP, HHCTPYKIHH, Gopm, OJIAHKOB U MHBIX TIOKYMEHTOB B PaMKaX JCHCTBYIOIIEH Ha
MPEANPUATHH CUCTEMbI MEHEIPKMEHTA KauecTBa. 2

e T'OCT P 51814.6-2005. CrangapT KacaeTcsi CHCTEM MEHE/KMEHTA KaueCTBa B aBTOMOOMJIECTPOCHUH U YCTaHABIUBACT TPEOOBAHUS K
MEHEPKMEHTY KauecTBa MpH IJIaHUPOBAHUH, pa3pabOTKe U MOATOTOBKE MPOU3BOJICTBA aBTOMOOMIIBHBIX KOMIIOHEHTOB. 2

MI3Ne70 IpobaemMbl HAa MPOU3BOJACTBE

CocraBbTe TUAJIOT B aBTOMACTEPCKOM, HCIIONB3Ysl HenmnuHble popmebl rinarona (Participles). Beimonnute 3amanus
1. HaiizuTe B mpaBoii KOJOHKE PYCCKHE SKBHBAJICHTHI aHTJIMHCKUX CIIOB U CJIOBOCOYCTAHMIA:

1. mechanical engineer a. TOJTHH CPOK CITY»KOBI
2. to deal (with) b. 3aIyCTUTh B MAaCCOBOE ITPOM3BOJICTBO
3. designing cars C. IOJIBEPraTh UCIBITAHUSIM
4. to put into mass production d. rutaBHOE CIICTIICHHE
5. long service life €. OTBEYaTh COBPEMEHHBIM TPEOOBAHUSIM
6. driving safety f. umetp nemno (¢ kem-u., uem-1.)
7. to meet up-to-date demands g. HaJIe)KHBIE TOPMO3a U PYJICBOE YIIPaBICHHE -
8. smooth-acting clutch h. 6e30macHOCTh €3]1bI (BOXKICHU)
9. silent gearbox i. becrrymHast KopoOKa rmepeaad

10. dependable brakes and steering

system J. MH)KeHep-MeXaHuK

11.to subject to tests k. KOHCTpYHpPOBaHUE aBTOMOOMIICH

2. HepeBez[HT € Ha pyCCKI/Iﬁ SA3BIK BCTPCUAOMIUCCA B TCKCTC MHTCPHAINOHAJILHBIC CJIOBA:

mechanical, mechanism, specialist, industry, phase, technology, process, laboratory, test, fact, automobile, engineer, method, principle, corrosion, type,
material, comfortable.

3. IIpodTUTE TEKCT M BHIMTOJIHUTE CIACAYIONINE 38 HUM YIIPA)KHEHUS:



https://expert-2014.ru/docs/gost-r-51814.6-2005.pdf
https://expert-2014.ru/docs/gost-r-51814.6-2005.pdf
https://expert-2014.ru/docs/gost-r-51814.6-2005.pdf

AUTOMOBILE PRODUCTION
1. Specialists in automobile industry deal with designing and manufacturing cars, so they should know that the production of the automobile
comprises the following phases:

Designing,

Working out the technology of manufacturing processes,
Laboratory tests,

Road tests.

Mass production (manufacturing).

ko E

2. Why is it necessary to know all these facts?

It is important to know them as before the automobile (car or truck) is put into mass production, it should be properly designed and the automobile must
meet up-to-date requirements.

3. What are these requirements?

The automobile must have high efficiency, long service life, driving safety, ease of maintenance and pleasant appearance.

In order to obtain all these qualities engineers should develop up-to-date methods of designing cars, using new types of resistant to corrosion light
materials. Also it is important to know computer science because it is intended to shorten the time between designing and manufacturing. Computers offer
quick and optimal solutions of problems.

4. But before the car is put into mass production all its units and mechanisms are subjected to tests, first in the plant's laboratory, then the car
undergoes a rigid quality control in road tests. Only then the car is put into mass production. Why are these tests required? What qualities are
required of the automobile? The modern automobile must be rapid in acceleration, must have smooth acting clutch, silent gearbox, dependable
brakes and steering system, as well as pleasant appearance. Also it must be comfortable and have all conveniences.

5. TlepeBeaunTe Ha pyCCKUI A3BIK B MUCbMEHHOU (popme ab3arisl 3 u 4.

6. HaﬁJIHTe COOTBETCTBYIOIIME OTBETHI HA BOIIPOCHI U HAITUIIHUTEC UX B TOM IIOCJICA0BATCIBHOCTHU, B KOTOpOﬁ 3aaaHbl BOIIPOCHI:

Bonpocwi

=

What phases does the production of the automobile comprise?
What requirements must the automobile meet?
3. Why are cars subjected to road tests?

N




4. What qualities are required of the automobile?
5. Why is it important for the specialists in automobile industry to know computing methods?

Omeemui

a. It must have high efficiency, long service life, driving safety, ease of maintenance and pleasant appearance.

b. They should be able to develop up-to-date methods of designing cars and shorten the time between designing and manufacturing.
¢ Because they must meet up-to-date requirements.

d. Designing, working out technological processes, laboratory and road tests, mass production.

e. It must be rapid in acceleration, must have smooth acting clutch, silent gearbox, dependable brakes and steering system.

6. 3aKOHUYUTE NMPEJIOKEHNS, BBIOpaB COOTBETCTBYIOLMI BapUAHT OKOHYAHUS:

1. The cars are subjected to road tests in order....
a) to shorten the time between designing and manufacturing

2. to meet up-to-date requirements
3. to work out new technological processes

2. The car must have the following units....
3. The car must have the following qualities....

a) high efficiency, long service life, driving safety and pleasant appearance;
b) smooth acting clutch, silent gearbox dependable brakes and steering system.

I13Ne71 Bo3MokHBIe HECTAHAAPTHBIE NPO(ecCHOHAIbHbIC CHTYAMH M IIYTH UX pellleHUus!

Onummre Ha AaHTJTUICKOM SI3bIKE CUTYallMd B aBTOMACTEPCKOM, BCTPEUAOIINXCSI BO BPEMsI IPOXO0KICHHUSI TPOU3BOJICTBEHHON MIPAKTHKH, COOI01ast
KOHCTPYKIHIO aHTJIMIUCKOTO MPEJIOKEHHS.

I13Ne77 Bo3aMoxkHbIe HECTAHAAPTHBIE NPO(deccHoOHAIbHbIe CUTYAllMH M yTH X pemieHus [IpountaiiTe TEKCT MO TEME, COCTaBbTE BOIIPOCH U
oTBeThTe Ha HUX. Onpeenure, kakasg HH(OpMaLKs B TEKCTE SIBJISIETCS IVIaBHOM, a Kakasi — BTOPOCTENIEHHOM, BHISICHUTE, Kakas 11eJlb aBTOpa TEKCTa.

Why do you think workshop Safety Rules are important?
If everyone follows workshop rules, everyone will be safe and learn how to use tools and equipment properly and efficiently.

1. Always listen carefully to the teacher and follow instructions.




The instructions given by your teacher, his / her demonstrations on the use of equipment and tools, will help you understand how to work in a workshop
safely and efficiently.

2. Do not run / rush in the workshop.

You could ‘bump’ into another pupil and cause an accident. You could run into a machine or bench, which could cause a serious injury.

3. Know where the emergency stop buttons are positioned in the workshop.

If you see an accident at the other side of the workshop, you can use the emergency stop button to turn off all electrical power to the machines.

4. Always wear an apron.

It will protect your clothes and hold loose clothing such as ties in place. This will prevent loose clothing getting caught in a machine, pulling the machine
operator into the moving parts.

5. Wear good strong shoes. Training shoes are not suitable.

Tools and equipment can have sharp edges and are usually heavy. Good shoes prevent damage to feet, if a piece of equipment or a tool, is dropped on feet.
6. When attempting practical work, all stools should be put away.

If stools are left out in the workshop during a practical session, they will get in the way and inevitably become a trip danger.

7. Bags should be stored away, during practical sessions in the workshop.

A person can easily trip over a bag left on the floor and accidentally push into someone using a machine. This could cause a serious accident.

8. When learning how to use a machine, listen very carefully to all the instructions given by the teacher. Ask questions, especially if you do not fully
understand.

It is very important to ask questions, especially when learning how to use machines and tools, if there is a need to clarify instructions. Using a machine
without a full understanding of its use, could easily lead to an accident.

9. Do not use a machine, if you have not been shown how to operate it safely, by your teacher.

It is extremely dangerous (and illegal), to use a machine in the workshop, without having followed and understood, all the teacher instructions.

10. Always be patient, never rush practical work.

The most productive and efficient ‘craftspeople / engineers’, work patiently and never rush their work. Working at a safe, steady pace, is how skilled
professions complete their tasks.

11. Always use guards, when operating machines.

The guard on a machine, protects the user, especially the users eyes, from dangerous ‘debris’ that is thrown out, often at high speed. The guards also
ensure that hands and fingers, are not near moving parts. A good example of a machine guard, is seen in front of the chuck, of a machine drill.

12. Keep hands / hair and clothing away from moving/rotating parts of machinery.

Loose Clothing (e.g. a school tie) and long hair, can be caught in the moving parts of a machine (e.g. the chuck of a drill). Hands / clothing should must be
kept away, from the moving / rotating parts. Long hair should be tied back.

13. Use hand tools carefully, keeping both hands behind the cutting edge.

Never place a hand in front of a cutting tool (e.g. a chisel). There is always a possibility, of the tool slipping and the sharp edge slicing into the hand /
fingers.




14. Report any damage / faults to machines/equipment. Damage or a faulty part, could cause an accident.

A broken or damaged tool can be dangerous. For example, a hammer with a loose hammer head ,should be reported to the teacher. It is always possible
that the hammer head will ‘fly off” the handle, when it is in use.

15. Keep your workbench tidy. When you have finished with a tool / piece of equipment, return it to its storage cupboard / rack.

A bench top, crowded with tools, will eventually lead to one or more, being knocked on to the floor, or on to feet. Tools are damaged easily and people
can be injured.

16. Never distract another pupil, when they are working on a machine or using tools / equipment.

A distracted pupil could have an accident, as a distraction will take their focus and concentration away from the work they are doing. If using a tool /
machine, a distraction can easily lead to an accident.

I13N\e78 Oxpana Tpyaa Ha npousBoacTBe. [Ipounraiite u nmepeBeauTe TEKCT, HOATOTOBHTECH K IUCKYCCUH (COCTaBbTE 5 BOPOCOB)
Occupational Safety and Health in Manufacturing

Ensuring the safety and health of employees is a crucial aspect of any manufacturing enterprise. Effective occupational safety measures not only protect
workers from accidents but also contribute to increased productivity by minimizing downtime caused by injuries or illnesses. Below are key elements that
should be implemented for comprehensive workplace safety management:

Key Components of Occupational Safety Program
1. Risk Assessment
Conduct regular risk assessments to identify potential hazards associated with machinery, equipment, chemicals, ergonomic issues, etc., ensuring

appropriate control measures are put into place.

2. Training and Education
Provide thorough training programs covering safe operating procedures, emergency response protocols, use of personal protective equipment (PPE), and

first aid techniques.

3. Equipment Maintenance
Regular maintenance and inspection schedules help prevent malfunctions leading to accidents. Machinery should undergo periodic testing and

certification where applicable.

4. Emergency Preparedness
Develop clear evacuation plans, conduct drills regularly, install fire suppression systems, ensure access to medical supplies, and train personnel on how to

respond during emergencies such as fires, chemical spills, or power outages.




5. Personal Protective Equipment (PPE)
Ensure all employees have access to suitable PPE including hard hats, goggles, gloves, respirators, earplugs, and other necessary gear depending upon
specific job requirements.

6. Ergonomic Considerations
Address physical strain through proper workstation design, adjustable furniture, lifting aids, and task rotation strategies aimed at reducing musculoskeletal
disorders among workers engaged in repetitive tasks.

7. Reporting System
Establish an efficient incident reporting system allowing immediate notification when incidents occur so corrective actions can follow promptly.

By integrating these components within your organization's policies and practices, you will create safer working conditions while complying with national
regulations regarding worker protection. This proactive approach fosters employee well-being, boosts morale, reduces absenteeism rates due to
illness/injury, enhances overall efficiency levels across operations resulting ultimately in greater profitability over time.

I13Ne70 IIpo6saembl Ha mpou3BoacTBe. PoneBas urpa «O00CHOBaHHE HECOOTBETCTBHS paboUyero MecTa TpeOOBaHUSM OXpaHBI TPY/Ia M MMOMCK BBIXO/IA U3
CUTYyallUX B YCIOBUAX Je(PUINTA S3BIKOBBIX CPEJICTBY

Divide into teams of 4 people. Create dialogues on three topics. Read by roles. Compose and ask questions to other teams.

1. Failure to provide safety instructions
2. Violation of the work and rest regime of employees
3. Failure to provide workers with work clothes and protective equipment

I13Ne71 IlpodeccuonaibHBIA pocT B BbIOPpaHHOI npodeccun
HpO‘-II/ITaI\/’ITe TEKCT I10 TEME. OnpeﬂenHTe, Kakas I/IH(i)OpMaHI/Iﬂ B TCKCTC SABJISICTCA FHaBHOﬁ, a Kakas — BTOpOCTeHeHHOﬁ, BBIICHUTDH, KaKas I[CJIb aBTOpa
TeKcTa. BhIMoIHUTE 3a/1aHUs 1TOCIIE TeKCTa.

This Auto Mechanic job description template is optimized for posting on online job boards or careers pages and easy to customize for any company.

Auto Mechanic responsibilities include:
Inspecting vehicle engine and mechanical/electrical components to diagnose issues accurately
Inspecting vehicle computer and electronic systems to repair, maintain and upgrade




Conducting routine maintenance work aiming to vehicle functionality and longevity

Job brief

We are looking for a skilled Auto Mechanic to maintain and repair vehicles. You will be responsible for troubleshooting issues and fixing them aiming to
maximum reliability and functionality.

An excellent auto mechanic has good eye-hand coordination and manual dexterity. They are well-versed in complex mechanical or electronical systems of
vehicles and have excellent problem-solving abilities. They must also be good communicators to provide advice to customers.

Responsibilities

Inspect vehicle engine and mechanical/electrical components to diagnose issues accurately

Inspect vehicle computer and electronic systems to repair, maintain and upgrade

Conduct routine maintenance work (replacing fluids, lubricating parts etc.) aiming to vehicle functionality and longevity
Schedule future maintenance sessions and advise motorists on good vehicle use

Repair or replace broken or dysfunctional parts and fix issues (e.g. leaks)

Provide accurate estimates (cost, time, effort) for a repair or maintenance job

Keep logs on work and issues

Maintain equipment and tools in good condition

Requirements and skKills

Proven experience as auto mechanic

Excellent knowledge of mechanical, electrical and electronic components of vehicles

Working knowledge of vehicle diagnostic systems and methods

Ability to handle various tools (e.g. pliers) and heavy equipment (e.qg. lift)

Willingness to observe all safety precautions for protections against accidents, dangerous fluids, chemicals etc.
Excellent physical condition

High school diploma is preferred; Certification from a vocational school or completion of apprenticeship is preferred
Valid certification (e.g ASE) is a definite plus

Ex. 1 Put the words and expressions in the box. Some of them can reffer to both categories.
| Personal qualities | Professional qualities or knowledge




imaginative, well-educated, professional, well-organized, knowledgeable, able to work to tight deadlines, computer literate, creative, able to work in a
team, interpersonal skills, telephone skills, able to make decisions, able to solve problems, able to do research, negotiation skills (naBsiku Benenus
neperoBopos), initiative, competent, enthusiastic, responsible, competitive, persistent (ymopHsiii, HacToiuuBsiii), inspirational, able to cope with stress,
gble to take risks, motivated, dedication, physical strength, leadership, ability to vyork under pressure, flexibility

PERSONAL

Personal qualities refer to the inherent characteristics, traits, or attributes of an individual
that shape their behavior, attitudes, and interactions with others.

QUALITIES

~—(  overview )~

Personal qualities are the distinct traits
and attributes that define an
individual's character and influence
their actions and relationships. They
are often considered intrinsic and
enduring, reflecting a person'’s values,
beliefs, and emotional intelligence.
Positive personal qualities can
contribute to personal growth,
success, and positive interactions with

others.

ﬁ
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/—( EXAMPLES

¢ Trustworthy - Trustworthiness is
earned over time and can eventually
give you privileges such as insights
into others' secrets, knowing you
won' give them away.

 Conscientious - Conscientiousness
is about doing the right thing, even
when others aren't looking. It's a
desirable skill in workplaces and

closely related to 'work ethic'.
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Challenges of My Professional Development




There is no doubt that difficulties and challenges of the professional development are one of the most pressing issues in the teaching profession.
Nowadays I, as a teacher, face difficult decision when | think about the conformity of my personality and my profession. It is generally accepted that the
personality of the teacher, his training and skills decide the success of the case. In pedagogy, the most integral and systemic concept that determines the
quality of professional activity is the concept of "pedagogical skills".

I would like to express my opinion on this problem: the teacher must not be a dictator, imposing child existing norms, the teacher should be a
mentor, organizing and directing the process of mastering public experience, adoption of the standards formulated by society, the implementation of public
experience and develop the own experience. My personal view is that never stop learning because life never stops teaching us. The thing that needs to be
said, as an English teacher, I mastered various methods of teaching children, I took the book “How to teach English” by Jeremy Harmer. "The How to...
series is written by teachers and teacher trainers, people who know the reality of the classroom and the support teachers need to get the most out of their
students. Our aim is to build teachers' confidence, knowledge and classroom abilities - and inspire them to try out new ideas." (Jeremy Harmer).This book
helped me a lot in my professional development because | had a big break in my career because of maternity leave. In the first place for me is
Communicative Language Teaching (CLT). The main purpose of this training is the communicative competence of students. The teacher when using the
communicative approach, as a rule, acts as a: assistant, friend, adviser. The focus is on group learning. In my experience, it is necessary for effective
teaching.

It is often said that ‘good teachers are born, not made’ and it does seem that some people have a natural affinity for the job. But there are also
others, perhaps, who do not have what appears to be a natural gift but who are still effective and popular teachers. Such teachers learn their craft through a
mixture of personality, intelligence, knowledge and experience (and how they reflect on it). And even some of the teachers who are apparently ‘born
teachers” weren’t like that at the beginning at all, but grew into the role as they learnt their craft. “Teaching is not an easy job, but it is a necessary one, and
can be very rewarding when we see our students’ progress and know that we have helped to make it happen. It is true that some lessons and students can
be difficult and stressful at times, but it is also worth remembering that at its best teaching can also be extremely enjoyable.” (Jeremy Harmer). There is a
great deal of truth in what he says, the professional competence of the teacher depends on the different properties of the individual, its main source is
training and subjective experience.

On the one hand, my professional competence is characterized by a constant desire for improvement, acquisition of new knowledge and skills,
enrichment activities. Psychological basis of competence is readiness for constant improvement of the qualification, professional development. On the
other hand, it is necessary to create the conditions in which the teacher is aware of the need to improve the own professional skills. The analysis of own
pedagogical experience activates professional self-development of the teacher. I think, it is possible to distinguish stages of formation of professional
competence: self-analysis and awareness of the need; self-development planning (goals, objectives, solutions); self-manifestation, analysis, self-correction.

In conclusion, I would like to emphasize that how many teachers have so many own opinions... All in all, I still strongly believe that the success
of a student's activity in a foreign language lesson will depend on how the teacher laid the motivational basis for learning and self-learning. The teacher,




who is not developing, will never educate creative personality. In summary, | believe that the competence of a foreign language teacher can be defined as
a set of professional and personal qualities (competencies) of a teacher, which determines the effectiveness of the pedagogical activity.
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The Importance Of Finding A Car Mechanic Specialized In Relaxed English Language

Why Should | Take my Toyota to a Specialized Mechanic? Choisser
Car problems can be a headache, especially when you don't have a mechanic you can trust. It can be even more frustrating when you can't understand what
your mechanic is saying. That's where finding a car mechanic specialized in relaxed English language comes in handy.

Dealing with car problems can be stressful enough, but trying to decipher technical jargon just adds to the frustration. A car mechanic specialized in
relaxed English language understands the importance of communicating with their clients in a way that is understandable and clear.

When you find a car mechanic specialized in relaxed English language, you can expect to have all of your questions answered in a way that you can
understand. They take the time to explain the issues with your car and the steps required to fix it, without using complex terminology that leaves you
feeling overwhelmed.

In summary, finding a car mechanic specialized in relaxed English language is essential for anyone who wants to have a stress-free experience when
dealing with car problems. Not only will they be able to fix your car, but they will also take the time to explain everything in a way that you can
understand.

What is Car Mechanic Specialized in Relaxed English Language?
Car mechanics specialized in relaxed English language are professionals who understand the importance of clear communication with their clients. They
use simple language that is easy to understand, which makes it easier for clients to make informed decisions about their cars.

Personally, I had a great experience with a car mechanic specialized in relaxed English language. | had been having issues with my car, but I didn't know
what was wrong with it. | took it to this mechanic, and they were able to explain everything to me in a way that | could understand. They even showed me
what was wrong with my car and explained how they were going to fix it.

Why is it Important to Find a Car Mechanic Specialized in Relaxed English Language?
As mentioned earlier, finding a car mechanic specialized in relaxed English language is essential for anyone who wants to have a stress-free experience




when dealing with car problems. It is important because it allows you to have a clear understanding of the issues with your car and the steps required to fix
it.

Another personal experience that highlights the importance of finding a car mechanic specialized in relaxed English language is when | took my car to a
mechanic who was using complex terminology that I didn't understand. I ended up feeling overwhelmed and frustrated, which made the experience even
worse. That's when | realized the importance of finding a mechanic who could communicate with me in a way that | could understand.

The Benefits of Having a Car Mechanic Specialized in Relaxed English Language

One of the main benefits of having a car mechanic specialized in relaxed English language is that it helps to eliminate any confusion or misunderstandings.
When you can understand what your mechanic is saying, you can make informed decisions about your car. Another benefit is that it helps to build trust
between you and your mechanic. When you feel like your mechanic is being transparent and honest with you, you are more likely to trust them with your
car.

How to Find a Car Mechanic Specialized in Relaxed English Language
Finding a car mechanic specialized in relaxed English language can be challenging, but it is worth the effort. One way to find a mechanic is to ask for
referrals from family and friends. You can also do an online search for mechanics in your area and read reviews from other clients.

Question

1: What should I look for in a car mechanic specialized in relaxed English language?

2 How can I tell if a mechanic is using technical jargon?

3: Can | trust a car mechanic specialized in relaxed English language?

4: Is it more expensive to go to a car mechanic specialized in relaxed English language?
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Self-improvement in the profession
Making a positive career choice is a problem which worries many people nowadays. What am | good at? How can | find a well-paid job? What kind of
knowledge and what traits of character should I have to succeed? These are the questions that people often ask themselves. Nowadays employers demand
perfect knowledge, work experience, a range of transferable skills and such qualities as efficiency, punctuality, practicality, creativity and many others. If
you want to get a good job, you must convince your employer that you are the best candidate for it. Choosing your future job you should take into
consideration your interests, abilities and opportunities. Besides, you should know your employer’s requirements.




If you want to become a good specialist, to keep your job and to get a promotion, you should be competent. Competence is a requirement for a person to
properly perform a specific job. In other words, it is a combination of knowledge, skills and behavior, the ability to perform a specific role. Today
executives and managers don’t only speak of skills and qualifications of their employees, but of their competencies that measure a person’s
appropriateness for a particular job. There are a lot of competencies but as a rule they are divided into two large groups: technical competencies and
personal competencies. Technical competencies comprise the skills and knowledge that are essential in order for a person to do a particular job
appropriately (for example word processing). Personal competencies include characteristics that people use together with their technical competencies in
order to do their work well (for example, initiative and sociability). Competence development is a long process that requires training and personal
development. Competence grows through experience.

The ability to make the right decision is crucial in the world of business. A well considered decision will lead your team to success; a poor decision can
result into failure. A good employee should demonstrate problem-solving capability and think about what is to be achieved and how it is to be achieved.
Many companies need people who can work effectively in different countries and cultures, in other words, people who can function in a global context.
Therefore it is important to develop intercultural competence. This requirement stems from the mass globalization of business and the development of
cross-cultural contacts. Intercultural competence is the ability to understand people of other cultures and to work effectively with them. A person must
remember that the traditions and customs that he or she is used to may be inadmissible in another country. That is why one should be aware of
intercultural differences to avoid mistakes, misunderstanding or offence and to achieve one’s business goals.

Negotiating is part and parcel of working life that is why negotiating skills are essential no matter what kind of job a person has. The most important thing
is to take into consideration your personal style and your partner’s expectations and reaction. You should be calm, reasonable, self-confident and
convincing. You should try to win your partner’s favour and make him trust you. It is useful to take into account all details: your speech, body language,
physical contact, eye contact, etc.

Relationship-building is a new popular term that means building good relationships with partners and clients. You should understand their needs and
respect their rights. You should also maintain good relationships with supervisors and peers. It is very important to handle appropriately criticism and
complaints, to deal respectfully with cultural and racial diversity and never to engage in harassment of any kind.

Modern life is full of stress that is why it is essential to be able to cope with stress and fatigue. When a person is busy achieving his aspirations, he often
forgets about work-life balance. Many people suffer from the conflict between work and family. They are too much preoccupied with their career and they
have no time for rest, pleasure and spiritual development. Don’t forget that if you want to make a career, you should be healthy and happy. And if you
want to be healthy and happy, you should not forget a simple rule: don’t overwork, take breaks and remember that we work to live but not vice versa.

1. Complete each sentence (A-H) with one of the endings (1-8):
A. Nowadays employers demand




B. Competence is

C. Today executives and managers don’t only speak of skills and qualifications of their employees, but of
D. Competence development is a long process that requires

E. A good employee should demonstrate problem-solving capability and think about

F. Intercultural competence is the ability

G. Relationship-building is a new popular term that means

H. Modern life is full of stress that is why it is essential to be able

. their competencies that measure a person’s appropriateness for a particular job.

. to understand people of other cultures and to work effectively with them.

. a combination of knowledge, skills and behavior, the ability to perform a specific role.

. what is to be achieved and how it is to be achieved.

. to cope with stress and fatigue.

. perfect knowledge, work experience, a range of transferable skills and such qualities as efficiency, punctuality, practicality, creativity and many others.
. building good relationships with partners and clients.

. training and personal development.

. Make a short summary of the text (5-7 sentences)
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3. Read and translate the following proverbs and sayings. Explain their meaning
— Business is the salt of life.

— A bird is known by his note, the man by his work.
— He works best who knows his trade.

— Business first, pleasure afterwards.

— If you won’t work you shan’t eat.

— All work and no play makes Jack a dull boy.

— A bad workman quarrels with his tools.

— Jack of all trades is master to none.

— No sweet without some sweat.

— Busiest men find the most time.

4. Answer the questions 1) Why is it difficult to make a positive career choice?
2) What should a person do if he or she wants to get a good job?

3) What should you take into consideration choosing your future job?

4) Why is it important to be competent?




5) How many groups of competencies do you know? Say a few words about them.

6) Why is the ability to make the right decision crucial in the world of business?

7) What does the expression ‘to function in a global context’ mean?

8) Why is it important to develop intercultural competence?

9) Are negotiating skills essential in business/in everyday life? Why?

10) What are the secrets of successful negotiating?

11) What does the term ‘relationship-building’ mean?

12) Why do many people suffer from the conflict between work and family nowadays? What are the ways to solve this problem?

5. Fill in the table
The rules that an employee must observe

—to arrivive and to leave on time;
— to be be appropriately dressed,;
— to follow chain of command;

The skills that are essential for any job

— to adapt to new environments;

— skills in time management (to be able to save and invest time);

— strategic thinking (to predict the future development of one’s business and, at the same time, to focus on the present)

6. Read and translate the quotations below. Choose any statement and comment on it — Whatever your life’s work is, do it well. A man should do his job
so well that the living, the dead, and the unborn could do it no better.” (Martin Luther King, Jr.)

— ‘It’s true hard work never killed anybody, but I figure, why take the chance?’ (Ronald Reagan)

— Work is love made visible. And if you cannot work with love but only with distaste, it is better that you should leave your work and sit at the gate of
the temple and take alms of those who work with joy.” (Kahlil Gibran)

— Work is a necessary evil to be avoided.” (Mark Twain)

— “There is joy in work. There is no happiness except in the realization that we have accomplished something.” (Henry Ford)

— ‘Our fatigue is often caused not by work, but by worry, frustration and resentment.’ (Dale Carnegie)

— ‘Pleasure in the job puts perfection in the work.” (Aristotle)

— ‘Choose a job you love, and you will never have to work a day in your life.” (Confucius)

— Competence, like truth, beauty, and contact lenses, is in the eye of the beholder.” (Laurence J. Peter)




If you want to get a job you should convince the employer to give you an interview. That is why your CV (Curriculum Vitae) is of great importance.
Practice in writing your CV according to the plan below. A Curriculum Vitae (CV) is an overview of a person’s professional and academic achievements.
It summarizes educational and academic history, and may include details about teaching experience, publications, and academic honours and awards.
There is no single correct format or style for writing a CV In a CV, completeness is more important than brevity.

Typical Sections on a CV 1. Name, address, contact numbers, e-mail address.

2. Education (diploma or degree, type of qualification).

3. Work experience (put your present job first).

4. Dissertation.

5. Fellowships and awards.

6. Teaching Experience.

7. Research Experience.

8. Related Professional Experience.

9. Languages or other skills relevant to your field (e. g. computer proficiencies).
10. References.

11. Other (miscellaneous personal information such as membership in professional/ scholarly associations, travel or study abroad, hobbies and interests).

Additional tips — Make sure that the information in your CV addresses the job description.
— Don’t include skills which you don’t have.

— Don’t include some personal information if you feel that it is not relevant.

— Use numbers and active verbs.

— Be precise and clear.

A. Make a list of skills you need to get the job of your dream. Discuss it with your group mates.

B. Read the text ‘“What Skills Do You Need to Get a Good Job?’ and continue your list.
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2 Make a list of skills you need to get the job of your dream. Discuss it with your group mates.

3 B. Read the text ‘“What Skills Do You Need to Get a Good Job?’ and continue your list.







