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1.00mue noioxen1s

HacTrosmuii JOKyMeHT sBiisieTcsi BHyTpeHHUM gokymentom I'BIIOY MO UTTpuC.

1.1 bubnuoreka B CBOEH AesATENBHOCTH pykoBojcTByercs Koncrutyuuen PO,
3akoHoM P® «0O06 obpazoBanumn», OenepaibHbIM 3akOHOM «O OUOITHOTEYHOM JIETe,
nocranosiaeHusiMA [IpaBurensctBa P® u HOpMaTHUBHBIMH IPAaBOBHIMH aKTaMH, a
Taxxe HacTosmuM [TonoxxeHueM.

1.2. bubnuorexka sBISETCS CTPYKTYPHBIM TOAPAa3feIC€HUEM TEXHUKyMa,
y4acTBYIOIUM B y4eOHO-00pa3zoBaTeIbHOM Ipolecce B LelsX obecredeHus mpasa
oOyyaromuxcst Ha OecrIaTHOe MOIb30BaHue OMOIMOTEUHBIMU U HH()OPMAITHOHHBIMU
pecypcaMu TEXHUKYMa.

1.2.1.00mee MeToau4ecKkoe pyXoBOACTBO OuOnyorexamm yupexzaenuit CIIO
OCYLIECTBISIETCST  IEHTPAJIbHOM  OMOIMOTEYHO-MEQOPMAITMOHHOW  KOMUCCHEH
MunncrepctBa oOpasoBanus Poccuiickoii ®enepaumn  dvepe3 [oc.Hayunyio
NeIarorTH9IECKY 0 OubnuoTeKy UM. YIIIHHCKOTO Poccuiickon AxaneMun
00pa30BaHUS,BRIIONHAIONIYI0 PO  OTPAcl€BOrO  HAYYHO-METOAUYECKOrO M
H()OPMAITMOHHOTO LIEHTPA,a TAKKE PErHOHATBHBIE METOAHYECKUE LIEHTPBHI.

1.3. LlenasiMu gesSTENBHOCTH OUOIMOTEKH TEXHUKYMA SIBIISIFOTCS :

- ®opmupoBaHue O00mEH KyIbTYpbl JHMYHOCTH OOYYaroIIEerocsi Ha OCHOBE
yCBOEHHUSI 0053aTeIBHOI0 MHUHHMYMa colepxanus o0pa3oBaTeNhHBIX MPOrpamM, UX
ajanTainus K )KU3HH B OOIIECTBE.

- Co3maHue OCHOBBI Ul OCO3HAHHOTO BEIOOpA M MOCIIEIYIONIEr0 OCBOCHHMS
npodeccHoHaNbHBIX 00pa30BaTEIbHBIX IPOTPAMM. - . :

- Bocnuranue rpaXkIaHCTBEHHOCTH, TpY,I[OIIIO@Hﬂ YBOXEHHS K IIpaBaM U
cBoOO/IaM YenoBeKa, JII0OBH K OKpy»Karouiei npupone, Ponune, ceMbe.

- ®opMHUpOBaHUE 310pPOBOTO 00pa3a )KU3HU

1.4.bubnuoTreka TEXHUKyMa B CBOEH AESTEIBHOCTH PYKOBOJICTBYETCS
(peepasbHBIMU 3aKOHAMH, YKazaMH U pacnopsukeHusiMu [Ipesugenrta PO,
MIOCTAHOBJICHUSAMH U pacnopsbkenusaMil [Ipasutenscrea PO 1 HCIOTHUTEIBHBIX
OpraHoB BJIAacTH, YcTaBoM TexHuKyma H Hacrosmum [lenoxenuem o 6ubanorexe,
YTBEPKICHHBIM TUPEKTOPOM TEXHHUKYMa.

1.5. /IupeKTop TEXHUKyMa HECET OTBETCTBEHHOCT!, Il OCYIECTBISET KONTPOIIb
3a IeATEIBbHOCTEI0 OMOIMOTEKH B COOTBETCTBHH C JICHCTBYIOIIUM
3aKOHOAATEIBCTBOM .

1.6. ITopsanok noctyna k 6ubaroredHomy GoHIY,IepedeHsb OCHOBHAIX
YCIIyT,0Ka3bIBaEMBIX OMOIMOTEKOM,H yCIIOBHS MX NIPEIOCTABICHHUS ONPEIENAIOTCS
MIPaBHIAMH ITOJ30BaHUs OUOIHOTEKONH.

1.7. Opranusanus o6¢mykuBanus 00ydalonuXCs B TEXHUKYME [IPOU3BOIUTCS B
COOTBETCTBHH C IPAaBUJIAMH TEXHUKH O€30TTaCHOCTH H I IPOTHBOTIOXKAPHEIMH,
CaHUTAPHO-TUTMEHHYECKUMH TPeOOBAHMSIMU. ;

1.8.JlesaTenbHOCTE OMOIMOTEKH TEXHHKYMa OCHOBEIBAETCS Ha TIPHHIIMIIAX
JIEMOKpaTH3aLUH,I'YMaHH3Ma,00 €0 CTYTHOCTH,IIPHORIITETa 00IIEUeIOBEIeCKAX
[EHHOCTEH,IPaXXAAHCTBEHHOCTH,CBOOOJHOTO Pa3sBUTHS THYHOCTH.



2. OcHoBHBIC 3a1a4M

2.1. OOGecnedenue oOydaromumMcess U pabOTHEKaM TEXHUKyMa J0CTyna K
uHbopMaluy, 3HAHMAM, HMIESIM, KyIbTypHBIM  IEHHOCTSAM  IIOCPEICTBOM
HCIIONIB30BaHus  OMOIMOTEYHO-MHPOPMALIMOHHBIX 'p'ecypcon TEXHUKyMa  Ha
PA3THYHBIX HOCHTENAX: OyMaXHOM (KHIXKHBIH (ORI, (OHA MepUOTMYECKUX
u3ganuii), MargutHoM (dboua aymwo- W BHAeokacceT), mudposom (CD m DVD
JHUCKH ), KOMMYHUKAaTHBHOM (KOMIIBIOTEPHBIE CETH) M MHBIX HOCUTEIISX,

2.2.BocnuTaHue KyJbTYpPHOTO M TIpakJaHCKOTO CaMOCO3HaHUs, NOMOIIb B
colpaau3auu 00y4Jaromerocs, pa3BUTHH €ro TBOPUYECKOTO MOTeHITHAA;

2.3.®opMUpOBAaHUE HABBIKOB HE3aBUCUMOT0 OMOJIMOTEYHOrO IOJIB30BATENs,
o0yJeHHne TOUCKY, 0TOOPY ¥ KPUTHYIECKON OLleHKE HHPOpMAIIHH;

2.4.CoBepIICHCTBOBAHUE IIPEIOCTABISIEMBIX OMGHUOTEKOM YCIyr Ha OCHOBE
BHEIPEHHWsSs HOBBIX. ~MH(MOPMAIMOHHBIX  TEXHOIOTHIH M  KOMIBIOTEpPHU3ALUU
OHOIMOTeYHO-UH(POPMALIMOHHBIX  IIPOLIECCOB, cpopMHpOBaHHe KOM(pOPTHOH
OMOIMOTEIHOM CpebI.

2.5.@opMHUpOBaHNE YUTATENIECKOIO aKTHUBA U3 qnca HaHGOJ'Iee aKTUBHBIX
gurareneii.[IpoBeienue TeMaTuueckux KOHGEPEHIUN U IPYTHX MEPOTIPHITHH.

3. OcHoBHbIe pyHKIUH
3.1. bubnuotexa opranusyet quddepeHnupoBaHHOE 00CITy)KHBaHHE THTATEIeH
110 YUTATEIECKOMY (DOpPMYIISIpy,TIPUMEHSIST METOABI HHANBUAYAILHOTO U IPYIIIOBOTO
00CTyKUBaHUA.

3.2. OGecrieunBaeT yuTareneit OUOIUOTEYHBIMH U HH(l)OpMaIIHOHHBIMH yCIyraMmu
OecruiatHo.IIpeocTaBiseT nmonHyo HHGOPMALHUIO 0 cocTaBe OubMMoTeuHoro houma
Yyepe3 CHCTEMY KarajloroB U KapTOTEK U JIpyrue GopMLI OHOIHOTEIHOro
UH()OPMHUPOBAHUS, IIPUBUBACT 00y4JarOIIMMCS HABBIKU IOMCKA W TPUMEHEHHUS
HHpOpMAIMHK B y4eOHOM IIPOLECCE,a TAKXKe YMEHHE opueHTupoBaThes B CBA
OMOIHOTEKH,BEINOIHSAET TeMaTHIeCKue Oubauorpadgudeckue 3ampockl,coCTaBIsIeT B
TIOMOIIb Y4€OHO-BOCIUTATEILHON paboTe CIIUCKH JIUTEPATYPEI, BEITOJIHAET
TeMaTudeckue 6ubimorpaduyeckue CpaBKu,0praHN3yeT KHIKHEIE
BBICTABKH,BBIIACT IIPOU3BEACHHMS IICUaTH M UHBIE IOKYMEHTHI BO BPEMEHHOE
II0JIb30BaHUE;

3.3. BesIBIICT ¥ H3Y9aeT YHTATENIECKHUE 3aMIPOCHI C IICIIEI0 KOPPEKTHPOBKY IJIAHOB
KOMILJIEKTOBaHUS ()OHIOB. :

3.4. OGecneunBaeT KOMILIEKTOBaHHE (POHIA B COOTBSTCTBUH C YI€OHBIMU
nporpamMmmamMu H njaanaMu.KoMmiuiekryer yaeOHbIe, yae0HO-METOAUYECKHE,
POU3BOJICTBEHHO-TEX HUIECKUE, HAYYHEIE, HayYHO-TIOMTYJISIPHEIE, CIIPaBOYHEIE,
XyZI0)KECTBEHHBIC ¥ NIEPUOJINYCCKHE U3IAHHUS,U3IAHHYIO B I€YaTHOH U IEKTPOHHOM
¢dopmax.

3.5. Benet kapToTeKy 00eCreuyeHHOCTH 00pa30BaTeIbHOTO IPOLecca,KoTopast
OIpe/IeAeTIOPSAI0K (POPMUPOBAHUSA yueOHOTO (QOHA. .

3.6.0cymecTBIsET y4eT U pa3MereHue GpoHaoB,00ecednBaeT ux
COXPaHHOCTH,PETUCTPALIHIO H JIp. : ez :

Yaer GpougoB OHOIHMOTEKH IPOBOJUTCS CHCTEMATHYCCK. ! 1 CPOKH,YCTAHOBICHITBIC
nuceMom Munduna Poccnn ot 04.11.98 Ne 16-0016-193 «O6 unsenTapuzarim



OuOIMOTEUHBIX POHIOBY.

3.7. Uckmouaet U3 OUOIMOTEYHOroO (hOHIAa BETXHE U yCTapEeBILIUE TI0
COZIepIKaHHMIO, TyOIeTHBIE, yTpaueHHbIE U3/IaHHs B COOTBETCTBUM C IOPSIIKOM
HCKIIIOUEHHs JOKYMEHTOB,YTBEPKACHHBIX NpUKa3oM MunoOpa3oBanus Poccun ot
24.08.2000r. Ne 2488 « O0 y4ere 6ubmuorednoro ¢ponga 6MOINOTEK
00pa30BaTeNIbHBIX YUPEKICHHI».

3.9. Koopauuupyer cBOIO paboTy ¢ y4eOHBIMU M IPOM3BOICTBEHHBIMU
noApasaeIeHUSsIMU YIPEkKICHH,3HAKOMHUTCS ¢ 00pa30LaTCaBHO-
npodeccHoHaNbHBIMU TPOrpaMMaMy H Y4eOHBIMH TUIAaHAMMU C HEBI0 PelIeHH s
MOCTABIICHHEIX Iepea OuOIMOTeKOM 3a1ad.

3.10. OcymecTBisier OMOIMOTEYHO-UH(POPMALMOHHOE 00CTYKHBAHNE
npernoiaBaTenell TeXHUKyMa U 00ydaroImuxcs;

4. Opranusauus AeTeabHOCTH 0HONHOTEKH

4.1 Hanu4ue yKOMIIJIEKTOBAHHOM OUOIHOTEKH B TEXHUKYME 00s13aTEIBHO.

4.2 JleaTenbHOCTEI0  OMONMOTEKM  TEXHHUKyM2 . PYKOBOAHMT  3aBEXyHOILast
OuOIHOTEeKOHM, HazHayaemasi [0 TpHKa3y JUPEKTOp~. TeXHuKkyma. B nmoquuneHuu
3aBeJlyroniero 6ubIMoTeKOM HaxoAATCA OMOIHOTEKapy TCXHUKYMA.

4.3. AIMUHHCTpalus TEXHUKyMa o0ecrieuuBaeT OMOIHOTEeKY TrapaHTHPOBAaHHBIM
(¢buHAHCUpOBAaHUEM KOMIUIEKTOBaHHUS Oubnuorednoro ¢oHma, HEOOXOAUMBIMH
CITy’)KeOHBIMM ¥ TPOU3BOACTBCHHBIMU IIOMEIICHUSAMH B COOTBETCTBHH C OOIIEH
CTPYKTYpO#l y4eOHON JesTeNbHOCTH TEXHHKyMa W HOpPMaTHBAaMH II0 TEXHHUKE
0€30MacHOCTH JKCIULyaTallid KOMIIBIOTCPOB U B COOTBETCTBHH C ITOJOKCHHUSIMH
CanlluH, coBpeMEHHOH 3JIEKTPOHHO-BBIYHCIUTENBHON W HHOH OPITEXHUKOH, a
TaKke  HEOOXOIUMBIM IIPOrPaAMMHBIM obecrieueHueM, KaHLEISIPCKUMHI
MPUHAUICKHOCTAMH. : s : ; :

4.4. TexHUKYM CO3J1aCT YCIOBHS /Ul COXPAHHOCTH 0GOPYA0BAHHUS U MMYIIECTBA
OMOIMOTEKU IO BCEM YUEOHBIM OT/IETICHUSM. - ain -

4.5. OTBETCTBEHHOCTb 3a CHCTEMAaTHYHOCTh H KadeCTBO KOMILIEKTOBAHHS
OCHOBHOTO (poH/1a ONOIMOTEKH, KOMIIIEKTOBaHHE y4eOHOro (JoHIa B COOTBETCTBHH C
(enepanbHEIMUA 00pa30BaTEIbHBIMU CTAHAAPTAMHU, CO3TaHUE HEOOXOMMMEIX YCIOBHA
I eSITeNIbHOCTH OMONMOTEKH TEXHHKyMa HECeT IHPEKTOP B COOTBETCTBHH C
YcTaBoM TEXHUKyMa.

4.6. Pexum paOoTel OHMONMOTEKH TEXHHKyMa OIpPENeNsieTCs 3aBeIyIOLIHM
OubIMOTEKOM B COOTBETCTBHM C IIPAaBUJIAMU BHYTPEHHEIO. TPYAOBOTO PACIOPSIKA
TEXHUKyMa. o

IIpu ompenenenuy  pexuMa pabOTHL.  OMOMIOTEKH . IIpeTyCMaTpHUBACTCS
BBIJICJICHAE OJTHOTO pa3a B MECAL — CAHUTAPHOIO [if, B KOTOPHI 0OCITy)KHBAHUE
MOIb30BATEEH HE IIPOU3BOIUTCS;

5. ¥Ynpasaenue 0udanoTexoi
5.1. Ynpapnenne OHOIMOTEKOH TEXHUKYMa OCYIIECTBIISETCS B COOTBETCTBHU C
3aKOHOMATENBCTBOM P, cyobekToB P®  u  VeraBoM  TeXHHKyMa.



5.2. O61iee pyKOBOJICTBO JAESATEIBHOCTHIO OUOIHOTEKH OCYIIECTBIISICT AUPEKTOP
TEeXHUKyMa.

5.2. O011ee pyKOBOACTBO AEATEIBHOCTBIO OMOIMOTEKU OCYIIECTBISIET AUPEKTOD
TEXHUKyMa.

5.3. HemocpencTBeHHOE PYKOBOJCTBO OMOIMOTEKON TEXHUKYyMa OCYIIECTBISET
3aBeQyIoNHii OMOIMOTEKON, KOTOPBIM HECET OTBETCTBEHHOCTH B MpEJeNax CBOEH
KOMIIETEHI[HH Tepel OOIEeCTBOM M JUPEKTOPOM TEXHHUKyMa, OOyJaromMMUCs, HX
pOMUTENSIMH (MHBIMU 3aKOHHBIMHU IIPEICTAaBUTEISIMHU) 32 OPraHU3AIMIO U PE3Y/IBTaThI
NeATETLHOCTH OMOJIMOTEKH B COOTBETCTBHU C (DYHKIIHOHATBHBIMH OOS3aHHOCTSIMH,
peyCMOTPEHHBIMU KBaTU(MUKALMOHHBIMH TPEOOBaHISIMH, TPYAOBBIM JOTOBOPOM U
VYcTraBoM TEXHHUKyMa. e

5.4. 3apenyromuii OMOIMOTEKON TEXHHKyMa pa3palbaThIBaeT U IMPEACTABIISCT
JPEKTOPY TEXHUKYMa Ha YTBEPXKACHHUE CIEAYIOIHEe JOKYMEHTHI:

a) MoNoXKeHue 0 OudIMoTeEKE;

0) nmpaBuiIa MOJIB30BaHUs OMOIHOTEKOM.

B) OOIIYIO CTPYKTYPY ACITEIBHOCTH OUOIHOTEKH.

T') IUTAHOBO-OTYETHYIO JOKYMECHTALUIO.

5.5. TlopsiioK KOMILIEKTOBAHMS IITaTa COTPYAHHKOB OMOIMOTEKH TEXHHMKyMa
periiaMeHTHPYETCS €ro YCTaBOM.

5.6. Ha paGory B OMONIMOTEKYy NMPUHHMAIOTCS JIUIA, UMEIOLIHE HEOOXOIUMYIO
npohecCuoHaNbHYIO TIOZITOTOBKY, COOTBETCTBYIOIYIO TpeOOBaHUAM
KBaJIU()UKALMOHHON XapaKTEPUCTUKH T10 JOJLDKHOCTH U MOJYYEHHOH CIIEeIHaTbHOCTH,
TOATBEPKICHHYIO JOKyMEHTaMH 06 00pa30oBaHNU U (UITH) KBATH(DUKAIIHH.

5.7. TpynoBele OTHOWEHUS pabOTHMKOB Oubmumoreku u  TexHHMKyma
PEryIupyIOTCs TPYAOBEIM TIOTOBOPOM, YCIOBHUS KOTOPOTO HE J0JKHBI IPOTUBOPEYHUTH
3aKoHOHAaTeNbCTBY PD.

6. IlpaBa u 00s13aHHOCTH OUOJIHOTEKH

6.1. PaboTHuku 6MOIMOTEKN UMEIOT TIPaBO:

6.1.1. camocroaTenbHO BBEIOUPATh (OPMBI, CPEACTBA U METOABI OUOIMOTEYHO-
UH(QOPMAIMOHHOIO  OOCIy)XMBaHHS  00pa30BaTCIBHOTO M BOCIHTATEILHOIO
NPOLECCOB B COOTBETCTBUM C LIEISIMU U 3a/1a4aMy, YKa3aHHBIMH B YCTaBe TEXHUKYMA
H MOJIOKEHUH 0 OMOIMOTEKe TEXHUKYMa.

6.1.2. u3BIMaTh M pEaJIM30BLIBATH JOKYMEHTHI M3 (DOHIOB B COOTBETCTBHH C
UHCTPYKIHEH 10 ydeTy Onbimorednoro GhoHza.

6.1.3. ompenenaTes BUABI U pa3Mephl KOMIICHCAIWH yiiepba, HAHECEHHOIO
MONIb30BaTeNsAMA  OMONMOTEKE B COOTBETCTBHH “C TMPAaBHIAMH  IIOJB30BAHHUA
Ou6IMOTeKOM TEXHUKYMA, YTBEP)KICHHBIMU TUPEKTOPOM.

6.1.4. BHOCUTH NIPEIOKEHUS] TUPEKTOPY TEXHHUKYMA IO COBEPIIECHCTBOBAHHUIO
omnarel TpyAa, B TOM YHCIE Han0aBOK, AOMIAT W IPEMHPOBAHUS PabOTHHUKOB
OubmoTeKH 3a JOTONHUTENBHYIO paboTy, He BXOISIIYIO B KPYr OCHOBHBIX
00s13aHHOCTEH PabOTHUKOB OMOIMOTEKH, MO KOMIICHCAUMOHHBIM MEPONPHUSTHSIM,
CBSI3aHHBIM C BpPEIHBIMH YCIOBUSAMHU Tpyda (OubnuoTeyHast Iblib, NPEBLINICHHE
HOpMaTuBa paboThl Ha KOMITBIOTEPE).



6.1.5. y4acTBOBaTb B KyJIbTypPHO-MAaCCOBBIX M OOINECTBEHHBIX MEPONPUATHAX
TEXHHKyMa B COOTBETCTBHH C €r0 YCTaBOM.

6.1.6. WCIONB30BaTh CBOM TPYAOBBIE IIpaBa B COOTBETCTBHM ¢ TpymoBEIM
komekcoM P (mpaBo Ha OTITYCK, TPEACTaBICHHE K PasIM4HbIM (pOpMaM IOOLIPEHHUS
H 1Ip.). '

6.2. PaGoTHuKY OHOIMOTEKH 00S3aHE:

6.2.1. obecriednTh MOTB30BATEISIM BO3MOXKHOCTE paboTh! ¢ UHGOPMALMOHHBIMH
pecypcamy OHOIHOTEKH.

6.2.2. ua(GOpPMHPOBATH IOJB30BaTeNEH 0 BUIAX NPENOCTaBIIEMbIX OHOIMOTEKOH
YCIIYT.

6.2.3. obecrneunTs OpraHu3aunio GOHIOB U KaTaloroB OMOIMOTEKH TEXHUKYMA.

6.2.4. hopmupoBaTrk (QOHIBI OMOIMOTEKH B COOTBETCTBHH C YTBEPKIACHHBIMU
nepedHsME ydeOHBIX H37aHMH, 00pa3oBareNbHBIMH MPOrpaMMaMH  TEXHHKyMa,
MHTEpecaMHu, IIOTPEOHOCTIMH U 3allpOCaMU BCEX KaTErOpHil MOJIb30BaTeNeH.

6.2.5. coBepIIEHCTBOBATE (OPMBI 0OCITYKUBAHUS ITOJIB30BATEIICH.

6.2.6. obecreynTh CHCTEMATH3alMIO0, COXPAHHOCTh, pa3MEIEHHE W XPaHCHHE
HOCHTEJIeH HH(POPMAIIHH.

6.2.7. obecnednTh pekUM paboThl OMOIMOTEKH B COOTBETCTBUH C PEKHMOM
paboThl TEXHUKYyMA.

6.2.8. OTYUTHIBATHECS B YCTAHOBJICHHOM IOPSJKE NEpes AUPEKTOPOM TEXHUKYMA.

6.2.9. NOBHIILIATh CBOIO KBATH(DUKALIUIO.

7. llpaBa u 00s13aHHOCTH NOJb30BaTe el 0UOINOTeKH

7.1. IToms3oBarenu OUOIMOTEKH UMEIOT NMPABO:

7.1.1. monmy4arh MOJHYH0 HHpOpPManui0 O coctaBe OubmmoredyHoro (OHAA,
MH()OPMALMOHHBIX pecypcax U IpefoCcTaBIseMbIX OMOINOTEKON yCayrax.

7.1.2.10/1b30BaTHCS CITPABOYHBIM armaparoM OUOIHOTEKH.

7.1.3. moay4ars KOHCYIBTAIHOHHYIO TMOMOIIb B MOUCKE U BHIOOPE MCTOYHHKOB
HHpOpMaIUH.

7.1.4. monydaTh BO BPEMEHHOE IOJIb30BaHHE Ha aOOHEMEHTE M B YHUTAIbHOM
3ajic TICUaTHBIC M3JaHUA, ayAMOBHU3YyalbHBIC [IOKYMEHTBl U JPYrHe HCTOYHUKH
uHpopMaLnH.

7.1.5. mpoayneBaTh CPOK I10JIB30BAHUA JOKYMEHTaMHU.

7.1.6. moiy4arh KOHCYJIBTallHOHHYI0 IOMOIIb B pabore ¢ uH(pOpManuedl Ha
SIEKTPOHHBIX HOCUTEIISX.

7.1.7. y4acTBOBaTh B MEPONIPUSITHSIX, TPOBOAUMBIX OHOIHOTEKOM.

7.2. Tlonp3oBareau OUOIHOTEKH 00sS3aHBI:

7.2. 1. cobnronars npaBuIia MoJIb30BaHUsI OUOIHOTEKOIA.

7.2.2. GepeXHO OTHOCUTBCS K IpPOU3BEACHUSM (HE BBIPHIBaTh, HE 3arubarh
CTpaHHII, HE JeNaTh B KHUIaX NOAYEPKHBaHHIA, IMOMETOK), HHBIM JOKYMEHTaM Ha
pa3TMYHBIX HOCUTEIIAX, 000PYI0BaHHIO, HHBEHTAPIO.

7.2.3.n01€P)KUBATE TIOPSOK PAacCTaHOBKU JOKYMEHTOB B OTKPBITOM JIOCTYTIE
OMOMMOTEKH, pacoNoKEeHUs KAPTOYeK B KaTajorax u KaproTekax.



7.2.4. mONB30BAThCS CIPABOYHBIMH JOKYMEHTAaMH TOJIBKO B UUTAJIBHOM 3alie
OMOTHOTEKH.

7.2.5. yOequThCS TPH TONYIEHHH NOKYMEHTOB B OTCYTCTBHM HE(EKTOB, a IPH
X oOHapykeHMH mnpouHdopMupoBaTh 00 3TOM paboTHHKa OHOIMOTEKH.
OTBeTCTBEHHOCTh 3a OOHapyeHHblEe Ie(EeKThl B C/1aBa€MBIX JIOKyMEHTaX HECeT
MOCIEIHUN 10JIb30BATEIb.

7.2. 6. pacnuchIBaTECA B (GOPMYIISAPE 32 KaKIBIA MONTy4YEHHBINA JOKYMEHT.

7.2.7. BO3BpamIaTh JOKyMEHTHI B OUOIHOTEKY B YCTAaHOBJIEHHOM ITOPSJIKE.

7.2.8. 3aMeHATH JOKYMEHTHl OMOIMOTEKH B Cloydae MX yTpaTbl WIHM MOPYH UM
PaBHOIICHHBIMH JIHOO KOMIIEHCHpOBaTh ymep6 B pasmepe, YCTAaHOBIEHHOM
TIpaBUJIaMHU TI0JIB30BaHUsI OUOIHOTEKOM.

7.2.9. MOMHOCTHIO PaCCYUTATHCS ¢ OMOMMOTEKOMH IO UCTEYEHHH CpoKa 00ydeHus
i paboThl B TEXHUKYME.

7.3. TlopsiioK 1oJIb30BaHHUs OMOIMOTEKOM:

7.3.1. 3amuch OOydYarOmuUxcs TEXHHKyMa B OMONIHMOTEKY IIPOU3BOAUTCH IO
CIIMCOYHOMY COCTaBY TPYIIIBI B MHAWBHUIYalIbHOM IOPsKE, paOOTHUKOB TEXHUKyMa
— TI0 TacIiopTy.

7.3.2. mepeperucrpaius nojabp3oBaresied OUOIMOTEKH IPOU3BOIUTCS €KETOIHO.

7.3.3. JOKYMEHTOM, HOATBEPXKIAIOMUM IIpaBO IIOJIb30BaHUS OHOIMOTEKOH,
SIBJISIETCS YUTATEIBCKUN GOpPMYIIsIp.

7.3.4. uyurarenbckuit GopMmymsip (QUKCHpyeT AaTy BBIJAYM TIOJIB30BATENIO
JIOKyMEHTOB U3 (poHIa OMOIMOTEKU M UX BO3BPALICHUS B OHOIHOTEKY.

7.4. IlopsAlOK IOJIE30BaHUS YATAJIBHBIM 3aJI0M:

7.4.1. DOKyMEHTBI, IpeiHa3HaYeHHble 1151 pabOThl B YUTAIBHOM 3aJie, Ha JJOM He
BBIJIAIOTCSI U MOTYT OBITH HCIIOJIB30BaHBI ATl pabOTBl TOJIBKO B HYMUTAIBHOM 3alie
TEXHHUKyMa.

7.5. Ilopsimok paboTEI ¢ KOMITBIOTEpaMH OMOIHOTEKH:

7.5.1. pabora ¢ xommeloT€pamMd OHOJIMOTEKH B TEXHHUKYME IPOU3BOIUTCS
pa3pelIeHU0 COTPYAHHMKA OMOIMOTEKH U B €r0 IPUCYTCTBHH.

7.5.2. ©) paspemaerca paboTa 3a IepCOHAIBHBIMU KOMITBIOTEpPaMH He Oonee
JABYX Y€JIOBEK OJIHOBPEMEHHO.

7.5.3. monb30BaTelb UMEET MpaBo paboTaTh C 3MEKTPOHHBIMH HOCHTEIISIMH
nH(OpMaUHU (JUCKH, TUCKETHI, (IAII-KApTE).

7.5.4. mo BceM BoIpocaM Toucka HHGpopmamuu B cetu «VIHTEpHET»
10J1b30BaTEb JOHKEH 00pamarbes K COTPYAHUKY OMOIHOTEKH.

7.5. n) pabora ¢ KOMNBIOTEpAMH IIPOU3BOAMUTCS COITIACHO TpPeOOBaHHIM
TEeXHUKH 6€3011acCHOCTH paboThl ¢ KOMIBIOTEPAMHU.  *
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